
IlOCTAHOBJIEHHE 
a.z:.MHHHCTpa:u;uu ropo.z:.a OpcKa 

Opeu6yprcKoii o6JiaCTH 

106 o6'L.HBJICHHH K0HKypca 
ua 3aMe~euue BaKauTuoii cyapmeii 

,l(0JIX(H0CTH Myuu:u;unaJibHOH 
cJiy~6L1 rJiasuoro cne:u;uaJIHCTa _ 
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OT,l(eJia ,l(OXO,l(OB H TCXHH'ICCKOro 
conposo~euu.H 4>uuaucosoro ynpaBJieHH.H 
a.z:.MuuucTpa:u;uu ropo.z:.a OpcKa 

BO HCilOJIHeHHe IlOCTaHOBJieHIDI a,z:J;MUHHCTpaQHH ropo,n;a OpcKa 

OT 13.08.2018 ro,n;a .N2 3614-n «06 opraHH3aQHH npoBe,n;eHIDI KOHeypca 
Ha 3aMem;eHHe BaKaHTHOH CTapmeii . ,D;OJI)KHOCTH MYJIHQHilaJibHOH c.rry)K61,1 
rJiaBHoro cneo;HaJIHCTa oT,n;eJia ,n;oxo,n;oB H TeXHHqecKoro conpoBo)K)];eHIDI 
<pHHaHcoBoro ynpaBJieHIDI a,n;MHHHCTpaQHH ropo,n;a OpcKa», PYK0Bo,n;cTBYHCb 
CT. 25 Y CTaBa r. OpcKa: 

_ 1. O6'bHBHTb K0HKypc Ha 3aMem;eHHe BaKaHTHoii cTapmeif ,n;oJI)KHOCTH 
MYHHQHilaJibHOH c.rry)K61,1 rnaBHoro cneo;MaJIHCTa 0T,D;eJia ,n;oxo,n;OB H TeXHHqeCK0ro 
COIIp0BO)K,D;eHIDI q>HHaHCOBoro ynpaBJieHIDI ·a,z:J;MHHHCTpaQHH ropo,n;a OpcKa. 

2. YTBep,n;HTI, TeKCT . HH<pOpMaQHO~Horo coo6meHIDI corJiaCHO 
npHJIO)KeHmo. 

3. YnpaBJieHHIO no CBH3HM C o6w:ecTBeHHOCTI,IO a,n;M~HHCTpaQHH ropo,n;a 
(E.H. A6paMoBa) p83MeCTHTb Ha O<pHIJ;HaJibHOM CaHTe a,z:J;MHHHCTpaQHH rqpo,n;a B 
ceTH H1nepHeT H ony6JIHKOBaTb B rroeTe . «OpcKaH rroeTa>> ,n;aHHOe 
IlOCTaHOBJieHHe. • 

4. IIocTaHOBJieHHe BCTYfiaeT B c11.rry nocJie ero oq>HQHaJibHOfO 
ony6JIHKOBaHHH Ha o<pHQHaJil>HOM caiiTe MKY «KoHcyJil>Tao;110HHO-MeTo,n;11qecKHii 
o;eHTp r. OpcKa» (www.kmc-orsk.ru) c nocJie,n;yIOm;eif ny6JIHKao;11eif B rroeTe 
«OpcKaH rroeTa». 

5. KOHTpOJII, 3a HCil0JIHeHHeM HaCTOHIQero IlOCTaH0BJieHHH B03JI0)KHTI, Ha 
3aMeCTHTeJIH rJiaBM ropo,n;a .;_ ·pyKoBo)::{HTeJIH annapaTa ·a,z:,;MHHHCTpaQHH ropo,n;a 
r .B. llla6JIOBa. 

A.B. O.z:.uu:u;os 

K.r. Ky3Hen:oBa 



HHWOP~OHHOECOOB~EHIIE 

MY «WnuaucoBoe ynpaBJieune aAMHHHCTpau;nu ropoAa OpcKa» 
061:,.HBIDieT K0HKypC Ha 3aMem;em:Ie BaKaHTHOH CTapIIIeH ,ll;0JDKH0CTH 
My-HHD;HllaJII,HOH CJiy)K61,1 rJiaBH0ro crreu;HaJIHCTa 0T,ll;eJia ,ll;0X0,ll;0B H 
TeXHl:IqecKoro C0IIp0B0)K,ll;eHH.H q>HHaHCOBoro yrrpaBJieHH.H a,ll;MHHHCT})aD;HH 
ropo,n;a OpcKa. 

KoHKypc npoBO,ll;HTCH B ,n;Ba 3Tarra: 

1. KoHKypc ,n;oKJMeHT0B. 
2. KoHKypc - HCIILITaHHe, BKJII0qa10m;HH rrpocpeccHoHaJILHoe TeCTHpoBaHHe 

H HH,ll;HBI:I,ll;YaJILHoe co6ece,n;oBaHHe. 
. KBaJin<J>11KaD;HOHHLie Tpe6ouaun11 K BaKaHTHOQ A0JI~H0CTH: 

BL1cmee TeXHaqecKoe o6pa30BaHHe; 
--~ ' 3HaHHe 3aKOHO):laTeJILCTBa rrpHMemrrem,Ho K ocyniecmrreHHJO 

~. C00TBeTCTByIOID;HX ,ll;0JI)KH0CTHI,IX II0JIH0MOqJ:Iif (3aKOH OpeH6yprCKOH o6JiaCTH 
"or, 10.10.2007 r. .M? 1611/339-IV-O3 «O MYffHD;HIIaJILHOH cny)K6e 

B OpeH6yprcKOH· o6nacTH», IloJio)KeHHe «O 610,n;)KeTHOM rrpou;ecce H 610,n;)KeTHOM 
ycT})OHCTBe B ropo,n;e OpcKe», <l>e,n;epaJILHLIH 3aKoH OT 06.10.2003 r. N2 131-<1>3 
«06 o6m;Hx rrpHHD;HIIax opra:a:H3aD;HH MecTHoro caMoyrrpaBJleHH.H a PoccHHCKOH 
<l>e,n;ep.au;HH», H0pMaTHBHo-npaB0BLie aKTLI B o6nacTH cpliHaHcoaoif i:I 610,n;)KeTHOH 
rroJIHTHKH OpeH6yprcKoii o6n:acTH H ropo,n;a OpcKa H T.11.); 

yBepeHH0e BJia,n;eaJ:Ie KOMIII,IOTepHOH H oprreXHHKOH; 
3HaHHe ocH0B rrporpaMMllp0BaHH.H (Delphi, PHP, SQL ); 
orrhlT pa60T1,1 c CYE,l{ Oracle, MSSQL, MySQL; 

. 0llblT . a,n;MHHllCTpHpoBaHH.H cepBepoB H pa6oqJ:Ix CTa:a:u;HH, 
orrepau;HoHHLIX · cHcTeM Microsoft Windows, FreeBSD, · 
TeXHOJIOrHH; -

3HaHHe. Weh-TexHonorHif; 
3HaHHe 0CH0B HHq>OpMal(HOHHOH 6e30IIaCHOCTH. 

3HaHHe 

ceTeBLIX 

,l(aTa npoBei.eHHH K0HKYpca: rrepBblH 3Tarr K0HKypca rrp0B0,ll;HTC.H B 
TeqeHHe 7 pa6oqJ:IX .n;HeH co ,ll;H.H 0J<0ffqaHH.H cpoKa 110,n;aqJ:I ,ll;0KYMeHT0B. 

PemeHHe O ,n;aTe, BpeMeHH H MeCTe npoBe,n;eHH.H BTOporo 3Tarra KOHKypCa 

rrpm.nIMaeTC.H KOffKYPCHOH KOMHCCHeH 110 3aBepmeHHH ou;eHKH ,ll;OKJMeHTOB 

npeTeH,n;eHT0B. 
CpoK noi.a11n AOicyMeHTOB: 1 MeC.HI( II0CJie orry6JIHKOBaHIUI 

HHq>OpMaD;HOHHOro coo6m;eHH.H. 
Ai.pee npneMa 3aHB0K n A0KYMeHT0B: r. OpcK, rrp. JleHHHa, ,n;. 29, 

Ka6J:IHeT N2 413, q>HHaHCOBOe yrrpaBJieHHe a,n;MHHHCT})al(HH ropo,n;a OpcKa, 
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,ll;JI.H yqaCTHH B KOHKypce npeTtH.Z:.CHTOM npe~cTaBJIHIOTCH CJie.r.yro11:1;ile 

.Z:.OKYMCHTLI: . 

- co6CTBeHHOpyqHo HaIIHCaHHOe 3a.SIBJieHife Ha yqacnie B KOHKypce; 
_... COOCTBeH1mpyqHO•, 3aITOJJHeitJIIDl H UQ,l(OHCaHl{asI' aHKeTa no q_JOpMe, 

ycTaHOBileHH01i IlpaBHTeJibC'.f,'J;IOM0 PQCCHHCKOH W.e,llepaIOfH; 
- pe3roM¢; 
- rracnopt; 
- 'tpY.llOBruJ> KHIDKKa, sa HCKJII01IeHHeM CJIY1IaeB, Kor.z(a lp)'.llOBOH ·,l(oroBop · 

( KOHTPaKIF) iaI6IIQ1Iae1cn :s:tieJll,U,Ie; 
- l(QicyMetlr o:6 06p~0na~H~} 

. - ctpmcou9¢ CBmteteJfbtTJ30 0'.01(3aTeJMiHOf0 neHCHOHHOr-O, CTPaXOl3RHlHf,'. 3a 

HCKJU()l{eH:ffeM C'Ji)lqafB, K'E>t'.tla tpy)tQBOi ;ll;OtOBOp (KOH11Ja:KTJ 3aKmOqaetc» 

BIIepBl>Ie); .. 
-- c~~.ttetenr,c$Bo. o noct~moBKe <Pli3HtJecKoro nu~~i,, aa y:qet :a .11a,rroroaoM · 

opra:ae tt:e, Me<;ty !>J<HtenL:c'ta4 Ha Tepp:utopHH PoccHiicKoii ct>e,llepan11n; · 
_.,. ;llJ)icyMeHtbl BOHHCKOro yqeTa ..,.. .r,;IDI BOeHHOOO.sI3a}ltlbIX H JIH~, IIO,l(Jie)Ka~MX 

npH3»Ii3M Ha :soeHilyIO CJl)')I(6y; · 
~- - ~~11~Hl{e Me~H~HUCKOrO ,yqpelK)];<:JllU •· p6 OTC}'tCtBHH an6oneBa:aIDI; 
npemitct.a~lnero noctyrrneRHto ua ~H~HiiaJJh'eyJ© cJJ:y)Koy; 

,..... C!l~.ll¢,Itml o cBo~ A@:XOA$;X,; 11>6 H~ec1I1ie H OOR3aTen:r,cT:sax · 
«MYmecT:sena:o:vo xapaKtepa, a T~e '4a'e;Tl;e1tmt ,a .r,to1':o~ax, 06 ffM)'Il!ectBe w, 
ofoI3~T¢ij60f:$~ ~eCTB¢lt;tfQF<J ,x~a,K'itepa.~ ·CBP~ , cynpytH (cynpyra) H" 

•HecoBepweH1to.Jtetamr lI,eTeif. 3a to)l,. 1npe~mectnyro>QW~~ ,ro"IJ.f noccyn.JieHiflf Ha 
MYRHI(HRallf,H)'IQ cnyxc6y, no :me.PM~,:· fiPTaH,OBJI~,HBoi. 'Y¥~O~;,, · Ilpe3~e.HTa 
Poccmict<oii -tlle.rr;epauim; · · · · · ·) , ' .· 

,,_ 'CBe;l,i;eaIDI oo a.n;pecax: caHt(}Br)ff (nm)' :c1-pa11:u:~ cafi:ton B ~Htp()pM8.fllMOHflO­
TeJieKOMMflHIKa}:lHOHHOH cetn Mmep:aeT, Ha KOTQP:ijlX rpa~))JlHHH, 
npeTe~yrolr(aij Ha 3aMe~eaue it~~)lffi(lCTH 'MYJllfijHllW!hHOH C.1ly)K6:&I; pa8M¢Ilia.Jl 
o6~e.zi;OC'.fYUeyID HH<pOpMan;mo~,. a Tame ),l;a.iUtble, UP3BOJOOOtJ;tHe ero 
H,l(eHTHq>Hll;HpOBaTb, 3a Tp}! K~eJI,llapHI»iX ro,l(a, npe)'.(meCTB)'lOlllmt ro,ey 

IIOCT)'IIJieawi Ha M)'HHll;HIIMJ;,lfYW CJIJ)K6y, no· q>opMe, y:raep~eaHQH 
pacnop~)l{ea11eNt HpaB»Ten1;,ct:sa:,]?ecQuifot<QH (l)e.zi;epan;ua O'l' i8 ,n;e1<a:6p}I 201 d'.r. 
N2 2867-p; 

- f!H:&le AOI<yMeHT~l, npe~CM~'ql¢HHlire q,e,AepaJibHI>lMH' 3aKO}laMa, fl(a3aM:Ei · 

Ilpe3Hl:(etua PoccHiicKou «t~]!epijlfflif! · ,u .n:ec-raHo:sneHlQlMH IlpaBHTetn,et:aa · · 
Pcocc11iicxcoit @e,nepan;HH, a ta:~e ycJJ~lnmtd'ff yqaeTwt ~<KoHKYpce. 

Hp:e:re:a,n;eHT TaIOke rutt,;>a!&'e ,npeACTal;lmfJ,, ~ KOlllcypC.H)'IO K0MHCCHlO 

peKoMeHJ(aJ:tn:il H HHhle .n;oKYMeHTI>l, tlfMerotu11e;;1 no ero M::a;eumo, 3Ha11eHHe-.n;~ 
onpe,lleJie:al{$.[ pe3yJibTaToB K(ltt:KY})ca • 

. ,ll;OK)'MeHThl npe.n;cTa:8,Jl&{OTC)t 8 •wtt} l(OIIB~ npM fCJIQBl'.IH~!J:Re.l(1>HBJieHHH,HX 
op1ttJ1HaJIOB npH no.n;aqe· 3rutBKlf ua "ao'.ffle ~ ~omcypce. 

Mec1'Qil~xo~euue KOliiqp~0ii ~0Mu.ccu1': r .. 10peK, np~" Jleu1111a: .n,. 29, 
Ka6:1ra~T;N2 413', cpHHal:IcoBoe ynpa:sJtetIHe a.r(Ml:fHHc-rpa~H~,r<?po.n;a OpcKa. · · 
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Hu<I>opMa .. uro no yqacTnro B i(ouieypce Mo~uo noJiyqHTL: 
- CTapmHH HHCITeKTOp ITO Ka,n;paM q>HHaHCOBOro yrrpaBJieHIDI a,n;MHHHCTJ)aI.J;HH 

ropo,n;a OpcKa ITO TeJI.: (3537) 25-31-88. 
Ilpoeicr Tpy,zi;oeoro ,zi;oroeopa: ITp1maraeTCH K coo6m;eHHIO. 
,ll;oJI~HOCTHaH HHCTPYK .. HH: ·ITpHJiaraeTCH K coo6m;eHHIO. 



--
TpyJJ;OBOH JJ;0r0B0p ,N°!! 

r. OpcK 

MY «<PHHaHCOBOe ynpaBJieHHe a.n;MHHHCTJ)aUHH ropo.n;a OpcKa» B .JIHUe 
HatiaJII,HHKa ynpaBneHIDI NorJJ;an.u;eBa BJJaJJ;DMllpa HnKoJJaeBu'la, .n;~iiCTBYJOII(ero Ha 
OCHOBaHHH IlorroiKeHIDl O q>HHaHCOBOM Y,IIpaBJieHHH, HMeHyeMbIH B ,lJ;aJibHeiimeM 
«Pa6oro,n;aTem,», c o.n;Hoii: .cTopom,1, H __ ___,. __ ..,..... _________ _, . 

. HMeaye:~rnH (1,1ii) B .n;arr1,ae:ijmeM «MyHHD;HIIaJibHJ:,IH CJiyiKall(HH», C .n;pyroii CTOpOHI,I, 

3aKJIIOtIHJIH HaCTOHII(HH Tpy.n;oBOH .n;oroBop O HHiKecrre.n;yiomeM: 

1. IlpeJJ;MeT JJ;oroBo.pa 

1.1. Ilo HacToxmeMy TJ)y.n;oBoMy .n;oroBopy «MYHHUHIIaJibHhlii crryiKamHii» 6epeT 
Ha ce6H o6H3aTeJIF,CTBa, CBH3aaa1,1e C IIp0X0)K,lJ;eHHeM MYHHUHIIaJibH0H cnyiK6hl B MY 
<<<PHHaHCOBOe ynpaBJieHHe a.D;MHHHCTJ)aUHH ropo.n;a OpcKa», a «Pa60TO.D;aTeJIF,)) 06x3yeTCH 
o6ecrtetIHTb «MYHHUHIIaJibHOMY cnyiKall(eMy» npoxo)K,lJ;eHHe MYHHUHIIaJibHoii crryiK6hl 
B COOTBeTCTBHH C .n;eiiCTB)'IOIUHM 3aKOHO,n;aTeJibCTBOM. 

1.2. «MYHHUHIIaJIF,H1,1ii crryiKall(HH» npHHHMaeTc.SI Ha .n;orriKH0CTb rJJaBiioro 
cne.u;uaJJUCTa 0TJJ;eJJa )].0X0)].0B D TCXBD11CCK0ro conp0B0~eBDB, B C00TBeTCTBHH C 
KBaJIHq>HKaUHOHHbIMH TPe6oBaHIDIMH, npe.n;1:»HBJIHeMbIMH K crryiKameMY, 3aMemruomeMY 
CTapmyro JJ;0Jl,KB0CTb MYHHUHIIaJIF,HOH CJIYiK6hl ,ll;JIH BbIII0JIHeHIDI TPY.D;0BhlX 
o6H3aHHOCTeii, npe.n;ycM0TJ)eHHF,IX ,lJ;OJiiKHOCTHOH HHCTJ)YKUHeii:. 

2. CpoK JJ;eiicTBDB JJ;oroBopa 

2.1. Hacro.nmHii .n;oroBop 3aKJIIOtiaeTc.SI MeiK.n;y «Pa6oro.n;aTeneM» H 

«MYHHUHIIaJibHbIM crryiKall(HM» H .n;eiicrnyeT c «_» ___ 20 r. 

3. O6mue ycJJoBnB 

3.1. «MYHHUHIIaJibHl.Iii cnyiKall(Hii» B cBoeii pa6ore pyKoBo.n;crnyeTcH 
,neiicTBYJOII(HM 3aK0Ho,n;aTen1,crnoM PoccHiicKoii <t>e.n;epaUHH, OpeH6yprcKoii o6na~TH, 
nocTaH0BJieHIDIMH H pacnopHiKeHIDIMH a.D;MHHHCTpaUHH ropo.n;a OpcKa, npHKa3~MH 
HatiaJIF,HHKa q>HHaHCOBoro ynpaBJieHIDI, IIOJIOiKeHHeM O CTJ))'KTYpHOM no,n;pa3,n;erreHHH H 

· .n;oniKHOCTHOH HHCTPYKUHeii. 
3.2. Ha BpeMH .n;eiiCTBIDI HaCT0HII(ero .n;oroBopa «MyHHUHIIaJibHbIH CJIJ)KalI(HH» He 

MOiKeT 3aHHMaTbC.SI npe.n;npHHHMaTeJIF,CKOH .n;exreJibHOCTbIO. 

3.3. Ha ,BpeMH .n;eiiCTBIDI HaCT0HII(ero .n;oroBopa «MyHHUHIIaJIF,HF,IH crryiKall(HH» 
IIOJIF,3yeTCjl BCeMH npaBaMH H Ha Hero pacnpoCTpaHHIOTC.SI Bee orpaHHtieHIDI H 3aIIpeThI, 

CBH3aHHhle C MYHHUHIIaJIF,H0H crryiK6oii, npe.n;ycM0TJ)eHHhle 3aK0Ho.n;aTeJIF,CTB0M 0 
MYHHUHnarr1,aoii crryiK6e, 

4. O6B3aBBOCTD CT0pou 

... 4.1. «MYHHUHIIaJibHhlH CJIJ)KamHii» 06x3yercx o6ecnetIHTb co6rr10.n;eHHe 
KoHCTHTYUHH PocCHHCKOH <t>e.n;epaUHH, cpe.n;eparrbHF,IX H o6naCTHF,IX 3aK0H0B B HHTep~cax 
rpaiK.n;aH PoccHiiCKOH <t>e.n;epaIJ;HH, a TaKiKe . ocymecTBJIHTF, CB0H II0JIH0M0lIIDI B 
C00TBeTCTBHH C ,lJ;0JiiKH0CTHbIMH o6.SI3aHHOCTHMH B npe.n;enax npe,n;0CTaBJieHHJ:,IX eMY npaB 
H B 3THX ueJIHX HCIIOJIHHTh npHKa3bI, pacnopHiKeHIDI H 3a.D;aHIDI BhlIIleCTOHII(HX B IIOp.SI,n;Ke 

II0,lJ;lIHHeHH0CTH PYK0B0,n;HTeJieii, 0T,n;aHHF,Ie B npe.n;enax HX ,ll;0JiiKH0CTHF,IX IIOJIHOMOlIHH, 3a 
HCKJIIOlleHHeM He3aKOHHhlX. 



4.2. «Mymuu,mru1E.Hi.1ii c.rry)l(anu,rn» o6JI3aH co6mo,n;an. ycTaHoBJieHHJ:.Ie B 
MYHHQHIIaJII,HOM opraHe,·npaBHJia BHyrpeHHero Tpy.n;oBoro pacnopH.n;Ka, IIOpH,n;OK pa60TJ:.I 
co crry)Ke6Hoii HHq>opManueii H HHJ:.Ie o6JI3aHHOCTH, npe,n;ycMoTpeHiii.1e 
3aKOHO,n;aTeJII,CTBOM O MYHHQHIIaJIJ:.HOH CJiy)K6e. 

4.3. «M)'HHQHIIaJIJ:,HJ:.IH cJiy)KaIQHii>> o6H3yeTCJI o6ecneqHTJ:, BJ:.IIIOJIHeHHe Ko,n;eKca 
3THKH H CJiy)Ke6Horo IlOBe,n;eHHH MYHlUJ;HTiaJIJ:,HJ:.IX CJiy)KalIU{X a,lJ;M:HHHCTpaQHH ropo,n;a 
OpcKa. · 

4.4. Pa6oro.n;aTeJIJ:. o6H3yeTcH -06ecneq11n, «MYHHQHIIaJIJ:.HOMY crry,icameMy»: 
- YCJIOBHH pa6on..1, Heo6XQ.l{HMJ:.Ie ,lJ;JIJI HCIIOJIHeHHJI HM ,l(OJI)KHOCTHJ:.IX 

o6JI3aHHOCTeii; 
- ,n;eHe)KHOe co,n;ep)ICaH:He H HHhle BJ:.IIIJiaThl, npe,n;ycMOTJ)eHHJ:.Ie ,n;eiiCTByIOIQHM 

3aKOHO,n;ateJIJ:.CTBOM; 

- e)l(ero.n;Hhlii OilJiaq»BaeMhlii QTIIYCK~ 
4.5. «Pa6oTo,n;aTem,» o6HJyeTcSJ cofimonJiTJ:. 1llce rapaHraH~ yc1aHOBJieHHE.Ie .l(JljJ, 

«MyHHQHIIaJIL'HOtO CJiy,Kam;ero>> B COOTlle'tCTBlf«: c 3aKOHOM 0pett6J,PfCKOH o6JiaCTff «o 
M)'HHQHilaJILHOH cJiy)l(6e ll 0peH6ypFCKOH .oon:actil». . 

4.6. CTOpOHhl o6H3yIOTCJ1 CQOJilO,U:aTh KOkqlHlteHQHaJI:OHOCTB fCJI-OBHU '.HaCTO.HiI(~fO 
,n;oroBopa, KpoMe cnyqae:a, Kor.n:a,: 

cTopoHJ:.I no 06010,n;HOMY cornacHIO· c,n;eJiato;T H3T,JITHe H3 3Toro npa:p1ma;, 
CTOpOHhl CChlJiaIOTC.H Ha YCJIOBHH KOH.tpaKra ,f(Jlj{ 3aIIlHTI,I CBOHX :H:HTepeCOB B 

06 ycJIOBHHX ,n;Qronopa HHq>OpM:HPYfflTC.H pa60THM:IqJ '<<P:aooTo,n;aTe;vI», 
cBH3aHHhle c ucnonaea»eM ,n;oroBopa. 

s. OnJtaTa rpy,n:a\ 

s,. l. «M:yHl{rtHTiaJIF..JIOMy cnyxcameNty>>-, ycTat1as.riimaeTc:S1 AOllliKHGCTHoii oKJia,n; 
B· paJMepe. 6773~50 J,Yo. e)keM:ecJJ'.qao., B· npont?cce np:oxo)K));eHHH Mfli:HQIJttim.,,Hoii :CJifH<Of>l·~· 
paaMep .noIDKH:OCTHoro OIQI8,i(3:,, MO)KeT 6B!Th ,ff$Meuen npm<a30M no qmm1«conoM57 ·· 
ynpaBJiemtro c yq;e-roM H3M,eaeI1WI • nrtamcwo pacn«caiilbI fflIR ,npH.. '1:lepeM;enteHHn no 
cnyxc6e. 

5.2. «M)'HHQHilaJibltOMY CJiy)Ka~eMy» YCT8:I:I®JIHBaetc,i H'rt,n6aBKa R plUMepe-« 
60 upo~eHTOB OT .n;OJI)KHOCTHoro orom,n;a 3a ycnoBrut-'l'py.n;a. 

5 3. «MymtQHilaJibHOMy CJiy)Kall(eMy» ycTaHaJ)JIHBaeTC.H e)KeJ.feCK'IHWI Ha,n;6aBKa ~ 
,lJ;OJDKHOCTHOMY OKJia,n;y 3a B.LICJIYI'f JieT 13 3aBHCHMOCTH OT cta,ka M)'HH{lHilaJILHOH 
CJI}'H<6hl, Ho He 6onee 30 %, ,llQ.IDICHOCTilOI:O ,O~M(l 

5 .4. «Mya»u:anaJI:r,noMy cJIY)KameMy» flPM ycJJo»mi :s.nmonHeHIDI ,HIYJ oo~aTen1>i~tB, 
nepeqacJieHHiiIX: a n.n.4.1. R 4.2. aacTOHUJ:e:ro nor-OI;t<,)pl:1'.-B COOTBeTCTBHHC IlOlfQ~e~eM 0 

npeMHPOBaH'.HH: • 
MO)KeT BI,JIIJiaq;ijBaThC'f e~eMeC.$41!00 ~$le>kHOe fioompeHHe; 

- npeM;Jq: 33iBl,JTIOJIJJ¢Hf,lJ oco.60 B~~ ff CJI())Kf[pIX 3a,naHHii. . 
- e)KeM.eCJl'iHOH Ha.n;6a~I{H w )lOJDKHOC'fflnMY, Olill~Y ia t<JJ:accill>IH qffH, HO He :oonee, · 

35 % ,lJ;OJI)KHOCtHoro OKJia,n;a; 
5.5. Fa6oTo.n;aTeJII, octijBJUJ;eT Ja co6oii ,Jtpc\llo, eiJCetO.ltHO ttepecMatpuaatL :PaJMep_., 

1{8,i(6aBK11 3a oeo6hle ycnomut cn}9l<6Lt. , , · 
· S.e. 0;l{HH pa3 B xaneH)lapHoM ro,n;y nplt yxo.zte <<MYHHn»aa.rr&Horo cny,rxamero» B 

oqep~,n;HOH OWIQ,.tJ~BaeML;d} omyCK eMy, '}JI,IFJil,8;qHB'.aeTCH e~HHOBpeMeHHa,si ·BhlllJia'ta B 
, paJMepe ~ayx.s JJJ)n:>KHQCTHMX OIGIMOB B COOTBeTC'l'BJlll c nono)I{eHHeM. <<0 ,n;eHe)KffOM 
CO,Ltep)l(aHH;H, MYffH{lHilaJibHhlX cnyxcamHX B ropp;;(e QpcKe», yraep~eHHhlM pemeHHeM 
OpcKOro ropo.ztcKoro CoBeTa .n:enyraTOB OT 06.l 0.2008 .N!? 41-677 .». 

i 



5. 7. 3apa6oTHWI IIJiaTa BLIIIJiaq1rnaeTex .n;Ba pa3a B Meem:i; rryreM rrepe-rrn:enemui: Ha 
IIJiaeTHKOBYJO Kap'fY: . 

- .3a nepByro IIOJI0BHHY Mee.Hua - 15 qHena TeKymero Mee.Hua; 
- 3a BTopyro II0JIOBHHY Mee.Hua - 30 qHeJia TeKymero Meeni:a (3a HeKmoqeHHeM 

cpeBpaAA H ,neKa6p.SI); 
- BLIIIJiaTa 3apa60THOH IIJiaTLI 3a q>eBpaJIL H ,neKa6pL - 28-ro q>eBpaJI.SI H 28-ro 

,neKa6p.SI eO0TBeTeTBeHHO. . 

6. Pa6011:ee BpeMH D BpCMH 0TALIXa 

6.1. «MyHHUHIIaJILHOMY enyxmmeMy» ycTaHaBJIHBaeTCH ruITH,nHeBHWI pa6oqaJI · 
He,neM 0 ,lJ;BYMH BLIXO,lJ;HhlMH ,lJ;HHMH H e npo,nOJDKHTeJILH0CTLIO pa6oqeii: He,neJIH 40 qaeoB. 
IlepepLIB ,nM 0T,lJ;LIXa H IIHTaHHH He BKJIIOqaeTex B pa6oqee BpeMx. 

6.2. BpeMH Haqana H 0K0ffqaHHH pa6oqero ,lJ;HH, a TaIOKe nepepLIBa ,nM OT}];hlXa H. 
-mrraHHH onpeAeJIHeTe.SI IlpaBHJiaMH BffYTPeJmero -rpy,noBoro pacnop.SI,lI:Ka. 

7. OTnycK 

7.1 EiKero,nHLIH oeHOBHOH onnaTJHBaeMLIH OTnycK npe,noeTaBJI.sieTe.SI 
MYHHUHilaJILHOMY cnyxrnmeMy npo,nOJiiKHTeJILHOCTLIO 30 KaJieH,lI:apm,1x ,nHeii:. 

7 .2 EiKero,nHLie ,lJ;OIIOJIHHTeJILHhle OIIJiaqHBaeMLie 0TIIYCKa npe,lI:0eTaBMeTe.sI 
MYHHUHilaJILHOMY cJiyxrnmeMy 3a BhlCJiyry JieT npo,noJl)I{HTeJILHOCTLIO He 6oJiee 
10 KaJieH,lI:apHI,IX ,nHeii, a TaK iKe B cnyqa.ax, npe,nycMOTpeHHhlX q>e,nepaJILHhlMH 3aK0HaMH 
H 3aKOHaMH OpeH6yprCKOH o6JiaCTH. 

7 .3 IlpO,lI:OJiiKHTeJILHOCTh omyeKa 3a BLICJiyry JieT HCqHCMeTCH HCXO,n.H H3 CTaiKa 
MYHHUHilaJILHOH CJiyiK6hl B CJieAyromeM nopx,nKe: 

npH CTaiKe MYHHUHIIaicLHOH cJiyiK6hl OT 1 ro}];a }];O 5 JleT - 1 KaJieH,lI:apHLIH ,neHL; 
npH CTaiKe MYHHUHIIaJILHOH CJiyiK6LI OT 5 ,no 10 JleT - 5 KaJieH,lI:apHhlX ,nHeii:; npH 
CTaiKe MYffHUHIIaJILHOH CJIJ)I(:6LI OT 10 ,no 15 JieT - 7 KaJieH,lI:apHhlX ,lI:Heii:; 
npH CTaiKe MYHHUHilaJibHOH CJiyiK6hl 15 JieT H 6onee - 10 KaJieH,lI:apHLIX }];HeH. 
7 .4 EiKero,nHLIH oIIJiaqHBaeM1,1ii: omycK MOiKeT npe,nocTaBMTbCH no TJaCT.SIM. 
7 .5 «MYHHUHilaJibHOMY cnyiKameMy» MOiKeT 6LITb npe,nocTaBJieH oTnycK 6e3 

coxpaHeHHH ,lI:eHeiKHoro co,nepiKaHHH corJiaCHO CT. 128 Tpy,noBoro Ko,neKca PoccHHCKOH 
<l>e,nepaUHH. 

8. Co~uaJILHoe CTpaxoBauue 

8.1. «MyHHUHIIaJILHLIH cnyiKaIUHH» no,nJieiKHT o6.a3aTeJihHOMY con;HaJihH0MY 
CTpax0BaHHIO B nop.si,n;Ke H Ha ycJIOBHHX, ycTaH0BJieHHbIX ,n;eHCTByIOID;HM 
3aKOHO,D;aTeJibCTBOM. • 

9. OcooLie ycJI0BDH 

9.1. «MYffH1(HIIaJibHbIH cnyiKaIUHH» Ha3HaqaeTc.si: Ha .noJDKHOCTb 6e3 Hen1:,rraHHH: 

10. OTBCTCTBCHBOCTb CT0p0H 

~ 10.1. «MYHHUHIIaJibHbIH cnyiKamHii:» 3a HeHcnoJIHeHHe HJIH HeHa}];JieiKamee 
HCIIOJIHeHHe B03JIOiKeHHhlX o6.si:3aHHOCTeH npHBJieKaeTC.sI K ,lJ;HCUHilJIHHapaoii: 
OTBeTeTBeHHOCTH. 3a COBeprneHHe npoTHB0npaBHhlX ,neHCTBHH <<MYHHUHIIaJII,HI,IH 
CJIY)Kal.UHH» npHBJieKaeTC.sI K 0TBeTCTBeHII0CTH ea o6mHX oeHOBaHHHX. 

10.2. 3a HapyrneHHe IlOJIOiKeHUH Ko,neKea 3THKU H cJiyiKe6Horo Il0Be,neHHH 
«MYHHUHilaJILHLIH cnyiKamHii:» aAMHHHCTpaUHH ropo,na HeeeT Mopani,:ilyro 
OTBeTCTBeHHOCTL, a TaIOKe ffHYIO OTBeTCTBeHHOCTI, B COOTBeTCTBHH C 3aKOHO)];aTeJII,CTBOM 



PoccHiCKoi <I>e,n;epan;HH. 
- 10.3. «Pa60To,n;aTeJII,» HeCeT. 0TBeTCTBeHH0CTI> . nepe,ll; «My1m:u;mutJI1>HI,IM 

cJiy)I(am;HM» 3a HeHcnonaemrn HacTo.am;ero ,noroBopa H 3a napynieu0:e -rpy,noBI>IX npaB 
«MyHHII;HilaJil>HOfO CJIY)I(am;ero» B COOTBeTCTBHH C ,n;eiCTBYJOIIJ;HM 3aKono,naTeJILCTBOM. 

1-t. Up·oqtte ycJJOBH.H 

11. 1. CnopLI, B03HHKaJOm;He Me)K)J;y CTopoHaMH ,n;oro:aopa, p.a3pemaJOTCH 13 
ycTaHOBJieHHOM ,n;eiiCTBYJOIIJ;l:IM 3aKoao,n;aTeJtI>CTBOM nop.s,n;Ke. 

11.2. Bo BCeM 0CTaJil>H0M, He npe,nycMo'I'peHH0M HaCT0.SIIIUfM ,z:t;0I'0B0p0M, CT0p0Hbl 
p)7K0Bo,ncTBYJOTC.H HopMaMH Tpy,noBoro 1co,neKca PoccHicKoi <I>e,n;epall;HH H 3aKoHaMH 
OpeH6yptCKOH o6JtaCTH «06 opraHH3aUHH MfHHII;HilaJil>HOH CJIY*61.,1 Opeaoy;prcKOH 
o6nacTH». · 

11.3.. Hacro.sm:»i .noroBop cocra&neH 13• ,n;ayx ~K3eMn1I.Hpax: no o,nHoMy .nmi:• isaiK,lloii · 
H3 CT0P0H H cqifl'aeTCH ;ZJ;eifoTUHTeJil>llf,lM T0JILKO npH HaJlWJHH no,n;rmce:tt o6eHX.,ctopoH: 
«MyHHII;HnaJibHoro c.lI}'iKamero» H «Pa6oTo.r(a-teIDI», 3amipeHHJ>IX neitaTt.to nocne.in,:ero. 

Pa6oTo,n;aTem,: MYHHII;HilcUILHLdi cny)l{am;nii: 
MY «<I>HHaHCOBoe ynpaBJieHHe 
anMHHHcmauHH·ropo,n;a OpcKa>> 
~62419, r. OpcK, np. JleHtIHa; 29 ,,.,,._ 

Ten .. it .. 27"."12 ., 
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YTBEP~ 
• Ha'laJILHDK (J>ueaecosoro ynpasJieeun 

a,lJ;MDHDCTpa~uu ropo,!J;a OpcKa 
________ B.H. Jior,1J;ae~eB 

« » ___ 201_.r. 

~OJDKHOCTRAH HHCTPYKIUUI 

rJianeoro cne~uaJiocTa 0T,lJ;eJia ,IJ;0X0,IJ;0B u TexeuqecKoro conposo~eeun 

4>ueaecosoro ynpasJieeun a,lJ;MDHDCTpa~uu r. OpcKa 

1. Oom:ue II0JI0meHDH 

1.1. HaCTOSIID;aJI .l(0JiiKH0CTHWI HHCTJ)y:KqIDI onpe,neIDier .l(0JiiKH0CTHI>Ie 

o6H3aHHOCTH, npaBa H 0TBeTCTBeHH0CTL TJiaBHoro cnen:HaJIHCTa 0T,nerra ,l(0X0,l(0B H 

TeXHHllecKoro conpoBo)K.l(eHIDI a,nMHHHCTJ)aD;HH ropo,na OpcKa (.narree - rrraBH:&Iii 

cnen;HaJIHCT ). 

1.2. HacTOHin;aJI .l(0JiiKH0CTHaJI HHCTJ)YKD;IDI pa3pa6oTaHa B C00TBe'fCTBHH c 

KoHCTH'fYU:Heii PoccHiicKoii Cl>e,nepan;HH, Tpy,noBLIM Ko,neKC0M Pct>, 3aKOHOM 

OpeH6yprcKoii o6nacTH «O MYffHD;HIIaJILHoii cny)K6e B OpeH6yprcKoii o6rracTH», 

y CTaB0M ropo,na OpcKa H HHhlMH H0pMaTHBHhlMH IIpaB0BhlMH aKTaMH, 

perynHpyromHMH B0ilP0Chl IIp0X0)K,l(CHIDI H opraHH3aU:HH MYHHU:HIIaJILH0ii crryiK6f,I, 

cTaH,napT0M a,nMHHHCTJ)an:HH OPCK-AJ(M-CTA-03-2016 «IlopH,noK pa3pa6onm H 

YTBCpiK,nCHIDI .l(OJDKHOCTHOH HHCTJ)YKD;HH MYffHU:HIIaJILH0ro CJiy)Kamero H pa60THHKa 

a,n~HHHCTJ)aD;HH ropo,na, He HBIDIIOID;eroc.H MYHHU:HIIaJILHhlM cJiy)KaID;HM 

a,nMHHHCTJ)an:mi MYffHD;HIIaJILHoro o6pa30BaHIDI «ropo.n OpcK», IlorroiKeHHCM 

«O qmmlHCOBOM ynpaBJICHHH a,nMHHHCTJ)aU:HH ropo,na OpcKa» H HHhlMH 

H0pMaTHBHhlMH npaB0BhlMH aKTaMH, peryrrHpyromHMH B0ilp0CLI np0X0)K,l(CHIDI H 

opraHH3aU:HH MYffHU:HIIaJILHOii cJiyiK6hl; . 

1.3. ,D;oJDKHOCTh rnaBHoro cneD;HarrHcTa cornacHo peecTJ)y M)7HHD;HIIaJILHLIX 

.l(OJiiKHOCTeii H .l(OJDKHOCTeii MYffHU:HIIaJILH0ii cnyiK6hl 0TH0CHTCH K KaTeropHH CTapmeii 

.l(OJiiKHOCTH MYHHD;HIIaJILHOH cny)K6hl . 
. 1.4. rnaBHhlii cnen:HaJIHCT Henocpe,nCTBeHH0 no,nqHHJie'fCH HaqaJII,HHKy. 0T,l(eJia 

;l(0X0,l(0B H TCXHHllCCKoro conpoB0)K,l(CHIDI (.narree - HaqaJII,HHK OT,nerra). rrraBHhlii 

cneD;HaJIHCT Ha3Haqaerc.H Ha ,l(0JDKH0CTL H OCB060)K.l(~eTCH OT 3aHHMaeM0ii .l(0JiiKH0CTH 

HaqaJII,HHK0M <pHHaHCOBOro ynpaBJICHIDI a.l(MHHHCTJ)an:HH ropo,na OpcKa (,narree . -

HaqaJII,HHI( YnpaBJICHIDI) • B C00TBCTCtBHH· C TJ>Y.l(0BhlM 3aK0H0.l(aTeJILCTB0M Pct>. 

rnaBHhlii cnen:HairHCT HBJIHe'TCH MYHHU:HIIaJILHhlM CJIYJKamHM. 

1.5. PeiKHM pa6om rJiaBH0f0 CIICU:HaJIHCTa onpe,neIDierCH B C00TBe'fCTBHH c 

IlpaBHJiaMH .IJffYTPCHHero TPY.l(0B0ro. pacnop.H,nKa, ycTaH0BJICHHhlMH B a.l(MHHHCTJ)aU:HH 

ropo~a OpcKa. 

1.6. B nepHo,n 0TCYTCT:fJIDI rnaBH0ro CIICU:HaJIHCTa ero o6.H3aHHOCTH HCII0JIHHCT 

JIHU:0; onpe,neJieHH0e HaqaJII,HHK0M 0T,nerra; . 

... 1.7. B nepH0)J; 0TCYTCTBIDI cnen:HaJIHCT0B 0T,nena BhlII0JIHHCT HX 0T.l(CJILHhlC 

cnyiKe6m,1e o6H3aHHOCTH, onpe,neIDICMhle HaqaJII,HHK0M 0T,nena; . 

1.8. rnaBHhlii cnen:HaJIHCT B CBOeii .l(CHTCJILH0CTH PYK0B0,l(CTByercH 

KoHCTHTyn;Heii PoccHiicKoii Cl>e,nepan:HH, Cl>e,neparrLHhlM 3aKoHoM Pct> «O 

MYHHU:HIIaJILHoii cny)K6e B PoccHiicicoii Cl>e,nepan;HH», Cl>e~eparrLHhlM 3aKOHOM Pct> «06 

o6mHX npHHD;HIIax opraHH3aU:HH MCCTH0ro caMoynpaBJieHIDI B PoccHiiCK?ii 
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<l>e,nepal(HH», 3aKOHOM OpeH6yprcKoii . o6JiacTH «O M)'HHUHIIaJIJ,HOH cJiy)K6e B 
OpeH6yprcKOH o6JiaCTH», 3aKOHO,naTeJII>.CTBOM ~OCCHHCKOH <l>e,nepal(HH H 
Opea6yprcKoii o6JiacTH, Y cTaBoM ropo,na OpcKa;, 0HdpMatHBHhlM1t npaBOBJ,IMH aKTaMH 
opraHoa MeCTHoro caMoyrrpaBJieHIDJ ropo,na OpcKa, llono~eHaeM «O cpHHaHCOBoMi . -
ynpaBJ1eHHH ~MHHHCTpaI(HH ropo,na, OpcKa», MC MCO 9001, aacT0111nett 
)J;OJl)KHOCTHOH HHCTpyKI(HeH. 

2.1. OcaOBHI,IMH 1pe60Ba1IIDIMH, rrpetU>HB,WieMbIMTh K tJtaBHOMY crrenmlJlllCTy 
OT,nena, .JIBJUIIOTCH: 

2.1.t. 3mume KoacTlffyl(HH PoccJtii:c~oif <l>e,nepanm1, nro;::i;meTHoro Ko.ne:J<ca:.,­
Poccniict<oii: 4>e;::i;epau;1rn, HWloronoro, Ko.n;eKca PoccHHCKoii <l>~;ll;eparpm, IIoJto)keaIJJJ ~ 

. 610.IJiili'.e'I'HOM .. npouecce ,B · ropo,ne Op:cKe, B10a~emoii: Wiacoltq,iJKanHH-Bt>~ca«cKoif,. 
· <l>e;n:epanHH, (l)e.11eprun,Horo 3a'Kona oT 06.1 o·:2003r.N}! l31 .. <J>3 (<0'6 o6n:tn tipHHunnax• 
opraHH3fiUHU MeCTHoro caMofllpaeneamt :a PoccuiicKo'ii <l>e'Aepaniut}>,, HOj>MaTHBHo­
rrpaBon1,m aJIToB a o6nacTa cpHHa.Hcoaoii n 610.n)KetHoii JiOJtlttHKH IPo.ccHiicKoii 

... <l>e;:i;epan1ut, OpeHGyprcKott 06nac1nr a ropo;:i;a OpcKa a T.n.; 
2. l .2.3ttanue · 3a1<0Ho.2J.aT~Jt1,(,7faa o MYHliJ!HIIaJl~aoii cJty}K6e..-PoccHHcKoii 

<l>e,nepaQIIH li: ©pea6yprcKOit, 06natm1, M)'HHI(llfl3ltJJ>H~ rq,aBQBMX aKTOB ' 0 
M)'HHnnn~taoii ,lJY)ltoe; 

2~1.3;. 3aal{Ue: 3'.aKOHOlaTeJII,Hf,IX If HHblX IJ~}lM'a:1:IJBllB:tx npa8QB{>ix :8KTOB 
Pocc11ftcKow ille.n:epanm1, Open6yprc:koi o'onacTH, peli'naMeWi'JiPY-WtnffK,, ,:c~:i-,yc,,_, 
,crpyicrypy, KOMlleT~HI(JOO,. uop_smoK opraHli$aqHH 1H .n;eSJTe;JI:(,HOCTb-3$0HO~aTeJl{>:lfIDX 

(npei,:c-raB~Jif>HbIX) lf!·HCIIDJI:tJ:ITTen&tmix opraaoB rocynapcmeHaoii: cBJiatm), opFaHoB 
MeeTaoro c~oynpatmeaM-; 

2.1.4. ~&Ule IIOJlO)KeHJffl O <pllliaHCOJ30M ynpaBJieHHH (,naJiee --, YrrpaaJieHHe), 
uono~eH{ffl! oo 011.ne.ne ;ZXoxo,noa » TeXHJi'Ieckgro conpo:ao~e111Ut; 

. 2.1.S. 3:aaaae, rrpaBHJI .nenonoro :}Tl{l{era; . 

2.1.6. 3:aaaiie· npaBWI cn~e6H'.oro pacrropH.[(J<a; 
2.L-Z.. 3aaHHe )J;OKYMeHToo6opot'a H pa60TI,I co CJIY)Ke6HOH HHCi>OpMaI(He!1, 

HHCT_P~Hlt no ,11;emmpOH3BO)];CTBY 1l j:}.l:t,MHHHClpaUHH ropo;:i;a MYHJJf:lHIIaJIMIOfO 

06pa30:aa.HWJ. <~rope.a Opc1<»; 
2.1.8. ¥MeHHe JIOJih30Batt'&CR npotpaMMHBlMli npo;:i;yxtraMH, l{CfiOJipaye.MMMH ,)3 

pa6oTe 61'.;:i;e.JlO.M; ";c:1t, 

2. '1:,.9 .-BJI~eHHe Ko°Mn1,1,0tepuoif -re~HHK~ti aa Y110Bae yaepeaHoro rroJtI,3,oBaTeJUI. 

3 .1. Ha ,noJI)KHOCT:& rnaimoro crreUHaJIHCTa Haaaa11aeTcH - JIHI(o, HMeromee 
npoq>e.cCHOHaJIJ,HOe o6pl:t3o~aaue, (ie3 llPy)l;l,.SIBJieHIDI 'l'.PeOOBaHHii ~ CTIDlCY, 

. ..-3 .2. fJiaBHl>IR CIIeI(HaJIHCT - ,IJ;OJI)l(el{13HaT1,: 

3 .2. I. 3a;:i;atut JJ ,.q>YHKUHU opraaoB Mecmoro caMoynpatm:eaWI; 
3.~2.Z, fI<:>PMOK no;:i;roTOBI<H,, corJtacoa~HWI - Jf ,n,uwt'fHH : , M}'RHUHIIaJil>HhlX 

rrpaBOBhlX aKToB; 
3.2.3. OcHOBhl HH<pOpMaI(HOHHOrO, .I(OKYMeHTal(HOHHOro, <pHHaHCOBOPO 
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06ecTieqeHIDI ccpep ,n;eHTeJII>H0CTH opraHoB MeCTHoro caMoynpaBJieHIDI; 
3.3. rnaBHLIH CTien;HaJIHCT ,D;OJDKeH HMeTL HaBLIKH: · 
3 .3 .1. OpraHH3an;HH JrnqHoro TJ)y,n;a H IIJiaHHpoBaHIDI pa6oqero BpeMeHH; 
3.3.2. Brra,n;eHIDI opHeMaMH BI,ICTpaHBaHIDI Me)IQIHqHOCTH\IX OTHOIDeHHH, 

Be,n;eHIDI ,n;eJIOBI,IX neperoBopoB H C0CTaBJieHIDI ,n;eJIOBoro IIHCLMa; 
3 .3 .3. Brra,n;eHIDI COBpeMeHHLIMH cpe,n;CTBaMH, Mero,n;aMH H TeXHOJIOrIDIMH 

pa6oTLI c HHq>OpMan;Heii H ,n;oKyMeHTaMH; 
3.3.4. Bna,n;eHIDI oprrexHHKoii H cpe,n;cTBaMH KOMMYHHKan;HH; 
3.3.5. Bna,n;eHIDI Oq>H:U:HaJILHo-,n;eJIOBhlM CTHJieM COBpeMeHHOro pyccKoro H3LIKa; 
3.3.6. Pa3pa60TKH HOpMaTHBHLIX H HHLIX TipaB0BLIX aKTOB TIO HaTipaBJieHmo 

,n:eJITeJILHocm; 
3.3.7. IlpHMeHeHIDI CTien;HaJILHhlX 3HaHHH npe,n;MeTHOH o6naCTH ,n;e.sJTeJILHOCTH; 
3.3.8. OpraHH3an;HOHHoii pa60TL1; 
3 .3 .9. CHcTeMHoro Tio,n;xo,n;a K pemeHHIO 3a,n;aq; 
3.3.10. KoHcyn1,mpoBaHIDI; 
3 .3 .11. Pa60Thl C pa3JIHqHI,IMH HCTOqHHKaMH HHq>OpMan;HH; 
3.3.12. CHCTeMaTH3an;HH H TIO,D;rOTOBKH HHq>OpMan;HOHHhlX MaTepHaJI0B; 
3.3.13. IIy6JlHqHLIX BLICTYIIJieHHii; 
3.3.14. Be,n;eHIDI CJiy)l(e6Horo ,n;oKyMeHToo6opoTa, HCIIOJIHeHIDI CJiy)l(e6HLIX 

. ,D;0KYMeHTOB, TIO,D;rOTOBKH OTBeTOB Ha o6pam;eHIDI opraHH3an;Hii H rp~aH; . 
3.3.15. ,[q)yrHe Heo6xo,n;HMI,Ie ,n;JI.H HCTIOJIHeHIDI ,D;OJI)l(HOCTHLIX o6H3aHHOCTeii 

HaBf:,IKH. 

4. ,l(OJilKHOCTHLie o6H3aHHOCTH. 

4.1. BLIIIOJIHHeT pa6oTy TIO COTipOBO)l(,D;eHHIO aBTOMaTH3HpOBaHHf?IX 
HHq>OpMan;HOHHhlX CHCTeM B.YTipaBJieHHH. 

4.2. OpraHH3YeT OIILITffYIO H TipOMLIIIIJieHH)'lO 3KCIIJIYaTan;mo nporpaMMHLIX . 
cpe,n:CTB, TipHo6pereHHLIX y pa3pa60T4HKOB. 

4.3. O6ecne4HBaeT 6ecTiepe6oiiHyro pa6oTy ABTOMaTH3HpoBaHHOH CHCTeMLI <<AC 
DIO,ll;)l(e'f)) ,D;JI.H opraHH3an;HH H yqera HCTIOJIHeHIDI 6IO,D;)l(e'fa. 

4.4. O6ecTieqHBaer nonyqeHHe, ycTaHOBKY, xpaHeHHe H yHH4TO)l(eHHe 
HHq>OpMan;HH no CKA,[( «CHmaTYpa» TIPH o6MeHe 3JieicrpOHHLIMH ,D;0KYMeHTaMH TIPH 
ocym;eCTBJieHHH pacqeTOB qepe3 pacqeTffYIO CeTh EaHKa PocCHH. 

4.5. OcymecTBJDI~ pa3pa6oTKy H TiporpaMMHpOBaHHe OT4eTHLIX Ta6Jrn:u; Ha 
OCHOBe 6a3 ,D;aHHLIX YTipaBJieHIDI. 

4.6. O6ecTie4HBaer 6ecnepe6oiiHyro pa6oTY nporpaMMHoro 06ecTieqeHIDI Me)l(,ll;y 
oT,n;enoM }fa 9 Y<I>K TIO OpeH6yprcKoii o6nacm H YTipaBJieHHeM. 

4.7. YcTaHaBJIHBaeT CHCTeMHLie nporpaMMHLie cpe,n;CTBa H TiaKeThl 
npHKJia,D;HhlX TiporpaMM B OT,L(eJihl YTipaBJieHIDI. 

4.8. O6yqaeT pa6oTe Ha KOMTILIOTepe, OKa3LIBaeT TipaKTHqeCKyro TI0MOI:u;L B 
3KC)IJiyaran;HH nporpaMMHLIX cpe,n;CTB CTien;HaJIHCTaM YTipaBJieHIDI. 

4~9. Ocym;eCTBJIHeT q>yHK:u;HH a,D;MHHHCTJ)aTopa HHq>OpMan;HOHHOH 6e30TiaCHOCm. 
4.10. IIo,n;,n;ep)l(HBaer ypoBeHL KBaJIHq>HKa:U:HH, aeo6xo,n;HMLiii ,n;IDI Ha,n;Jie)l(ai:u;ero 

HCTIOJilteHIDI o6H3aHHOCTeii. 
4.11. Co6mo,n;aer ycTaHOBJieHHLie B ynpaBJieHHH npaBHJia BHYTJ)eHHero 

TJ)y,n;oBoro pacnopH.n;Ka, oxpaHLI TJ)y,n;a, IIO)l(apHoii 6e3onacHocm, nopH,n;OK pa6oTLI co 
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CJiy)J(e6HOH HHq>OpManHeH, co6mo,naer TeXHHKY 6e3(maCHOCTH; 
4.12.0praHH3YeT nonytieHHe, ycTaHOBKY, xpaHeHHe H YHWITO)I(eHHe 
HliqiO})Ma1.u,m, fi(lCKAJ.t <(CHtaa:eypa». 
4 .. 13:t Ocym:ecTBJHieT q)YHRIUIH a,z:,;MHHHC'l'paT~pa H!{q>ppMal.XHOHHOH 

6e3ona,CHOC'n:t yqacmHKOB ~J.teKTJ)OHHf;;IX UJia're~ea. . 
4.14. B:r,tnOJIIUieT OT,nem,Hbie nopyqeHIDI HatJaJlbHHKa OT,nena~ 

5.1. f.rraUll&ia, cnenHa.ttncT aMee-r npa1:3,o nai'i 
5. L 1. ,{lsija,K~~meHHe e ;n;ozy~ent@Mff, ycTanaBnunarotnHMH ero npa;ea 01 

()fiji3aHJIOC'Fff #lf~ laMell(aeMOH JJ;OJI)tG{O¢Tli: MyHllnHIIaJIJ>HOii e.rryi<6ih:, 1<p»iepMMHJ'; 
oneaJQ-I X<.a:qect.$a{neno.nilettmi,t(9fuKHo.etu~ 06i3a11aocTeii H ycnoBWIMJJ rrpo,nBlOKelliIDI :· 
no cny,J<6e.; , · 

5. 1 .2. 06.eeneT.leifHe opraIJij3aQHOHHO-.;l'¢XffH"!eCKHX ycnOBHH, Heo6xo,nH~[blX ]J;~Sl· 

HCIIOJIHemUi Jl:OIDKHOCTll'bf~ 06jl3&HH0CTeft.;. 
S.l.3. (lrDlatY, 'tf)y,lla H ,npyr11e: BBJII.tlii\'Ibl ll CO()TBeTCTBHH c tpy,noB:bIM 

:JaKOHO)la:re.llJ>CTBOM., 3aioao.t1arenhCTI;JOM · Q IMymu~HnaJit,Hoii c.ny;>K6e « T}1y,n;oBf,IM 
,noro:eopoMc~~O~alITOM); 

5.1 .4~. .Or,n~,. oaecneqJ;JDaeM~IH ycTalIOlJJiem{eM HOP~UlJil,'HOH . 
'll~O.z:tOJI)J(ltl'CJt~~~ pafioqenr (CJJJ)KeOff(l)}i!~" :sp:eMeHH, npe,ZJ;(jCTfj,B~tmHeM '!3:bJX~;ilJJI,ix;; 
'AHeii.H aepa6b~q ... np~.AJlffllHf1f~:i.nte~, ~ tll~¢ ~)J<e:r.o,naoro 0J.ma441Ba~~oro~~rt1yc*a~ 

5 .t .s. fl(;),;]'l~~n.u:e B y~1a1tOBJI¢llllOM:, ,JtQpJt.tll<e inlq,opMaunR\ 1t M.aTepJfMQB,, ... k . 

ije06xQ,llHMI>l1' jtJbfHCUP>tFteitJ13 Jl~IDJ$0C'l'HlilX:06SI3aHHOC'l'eit; . 
5.t.6. Y'lat111e n:o ¢Baefii lfn:ltiUianme, i, KOHitypce; .na 3a~~nteune ~al(3;J1.,1."HOii 

J:tOJjjKH<>cn,J ?tt~fmta.ri~uoil cn~*61m 
5,./1 .,7. (t03.1~eff;He' Jn)IlQJJ;,ffH't'em:.IIOFO npoq>ecCHOHMblJ@I'Q o6p~·oBa-HWI:, J3: 

,C(}~J~etqtBHH '~ MY'HHU:flnam:,$M npalJOBf>JM aKTOM 3Q ¢ll¢'.F cpe,nC.1'13, M:~'CT'UOI'O 

,6ro,nil<eTa; 
5.L8. Sa~ CiOHk netrC'OffaJIF,HLIX ,llamu,IX; 
5.1.9. P~!tlKPMJletme eo llceMH MifrepmmaMH cBoero JI:aqaoro ,n:ena, c OT3hlBaMH· 

.o 1Ipotecc11~t,;.aJJt»Hoji. ,Ae)lTeniltQCt'tt ,jl ,z:,;pyrHMJI .z:toK)'MeHTaMH~ .z:to Bm~cemn1 BX B ':ero 
nwmoe p;e,JlQ• ~ faIOI{e Ha npll<.l~{lleuae «, JlWJHOMy ,neny ero uif CJjMeHHJ>lX' 061>SI~liea11ii; 

5,.1. Hl. 061,e;t.t:mfeaneJ ,~RJitetJafl·li!la~a e(l3;1laBaTh npoq>e~c1maM~Hbie:"crim3BJ, ,lJ;JUt 

aantHThf, cno:ttx qpls, .conif~f,'H0-.3KomiMmtee~ lf' np.o(beccHet1~M11;>1x tntrepecop; 
5:t.H. PiccMoip~au:e J:iMniltAY~!>HnJX 1])Y'AOBIJX. cnopoB B coO"EI;JeTcTBHR c. 

1py4oiUJM ·a,a~9:aonarem,crtiQM:t :.t~ntJJty'·· ,CBQHX npa:a \Hi 3a~ot1H1>IX .nme:pe~e)) aa, 
Mymi:1.utl\latt~»oii eny!l{o¢., ijKJlIQ,~a,t1101S~ilfflJ1UtBlie »f cy'A ~ nap-yineanii;, 

SA .'l ~- McnoJtf,jc,lBaltHe B.;. •l;lt>eit• ae~m.,:aocT:u; Ma'tepmmr,ao.-J'emwie~KJtx•h" 
cpe,ncTB :Ynpaime$tH; 

5 .1 ,,13, [tpHWitHe perneaaii c:aii~t: ~aCTHe B JIX fl(},ll;PO'I'.OBKe :i3 :cooTB~e'FfiHH co .. 
CBO}IMit ,ne~)fgl<l~;~Mn OO$t:Jallt;l0C't:SIMl,f,; 

5.1.14. itp.~wtTne yqaci'Wi :a ceM~aapax, ,a pa60Te coBemailaii~ KOMHcciiii; 
· pat\fottHX rpynn. 1l T.n. no Bonp@aM, O'l'lt"eam;mtt;n, K koMneTeiitlHH ;0Tii;ena; 

HMeerupano: 
5.1.IS. 3anpamHBaTL n nonyqafl.'L 1uiq>opMa.1-1mo . OT oTpacneBLIX 

(<l>Y1t~i,:011MLU.blX) H l'ePPHTOPH:aJlf>f!§~ · opraHoB a.Itl\fHHHC'rJ)aUHH ropo;;i;a, 
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M)'IUHJ;HITaJII:,HhlX ITpe,zi;ITpIDimH H yqpeQeHHH ropo,zi;a ITO BOITpocaM ,zi;e.srreJII:.HOCTH 

oT,zi;erra; 

'5JJ6. Ilo . ITOpyqemno Ha:qaJII:,HHKa yrrpaBJieHIDI ITpe,IJ;CTaBJI.srrI:, HHTepeCI:.I 

yrrpaBJieHIDI B yqpe)K,[(eHIDIX, ITpe,zi;ITpIDITIDIX, opraHH3aIJ;IDIX, ITO,IJ;rOTaBJIHBaTJ, · H 

paccMaTJ)HBaTI:, BOITpOChl, OTHOC.SIIIJ;HXC.SI K KOMITeTeHIJ;HH OT,zi;erra; 

5 .1.17. IIOJII:,30BaTI:.C.SI aBTOTJ)aHCITOpTOM y ITpaBJieHIDI ITPH BhlITOJIHeHHH 

B03JIO)KeHHhlX Ha Hero 3a,IJ;all. 

5.2. HMeeT ,zi;pyrHe ITpaBa, ITpe,zi;ycMOTJ)eHHI:.Ie 3aKOHO,IJ;aTeJII:.CTBOM H HOpMaTHBHO­

ITpaBOBhlMH aKTaMH opraHOB MeCTHOro caMoynpaBJieHIDI. 

6. OTBeTCTBeHHOCTL 

6.1. fJiaBHI:,IH CITeIJ;HaJIHCT HeCeT OTBeTCTBeHHOCTh 3a: 

6.1.1. IlpaBHJII:,HOCTI:,, ,lJ;OCTOBepHOCTh H CBOeBpeMeHHOCTh ITO,IJ;rOTaBJIHBaeMI:.IX ITO 

Kpyry CBOHX ofoI3aHHOCTeH HH<pOpMaIJ;HH, CBe,IJ;eHHii:, aHaJIHTHlleCKOH H OITepamBHOH 

OTlleTHOCTH; 

6.1.2. Co6mo,zi;eaHe ITpaBHJI BH)'TJ)eHHero TJ)y,zi;oBoro paCITOpH,zi;Ka H 

~CITOJIHHTeJII:.CKOH ,IJ;HCIJ;HITJIHH;. 

6.1.3. Co6JIIO,IJ;eHHe o6H3aHHOCTeH, 3aKpenrreHHhlX HaCTO.SIIIJ;eH ,IJ;OJI)KHOCTHOH 

HHCTJ))'KIJ;Heii; 

6.1.4. Pa:JrnameHHe cBe,zi;eHHH, ITorryqeHHLIX B YnpaBJieHHH pe3yJII:,TaTe 

BI:,IIIOJIHeHIDI HM CBOHX ,IJ;OJI>KHOCTHLIX o6H3aHHOCTeii; 

6.2. 3a Heco6JIIO,zi;eaHe o6.SI3aHHOCTeii, 3aKpeITJieHHI:,IX. HaCTO.SIIIJ;eH ,IJ;OJI)KHOCTHOH 

HHCTJ))'KIJ;HeH, rnaBHI:,IH CITeIJ;HaJIHCT HeceT Mep1,1 OTBeTCTBeHHOCTH, OITpe,zi;erreHHI:.Ie 

,zi;eHCTB)'IOIIJ;HMH 3aKOHO,IJ;aTeJII:,HI:,IMH H HOpMaTHBHO-ITpaBOBhlMH aKTaMH. 

7. B1aHM0,1J;eHCTBHe C ApyrHMH R0APa3AeJieHHHMH H ,IJ;0JIX<'.H0CTHLIMH JIH~aMH 

.7 .1. B ITpo11;ecce CBOeii ,zi;e.SITeJII:,HOCTH rJiaBHI:,IH CITeIJ;HaJIHCT 1,\3aHMO,IJ;eiicTB)'eT: 

7 .1.1. Co BCeMH OTJ)aCJieBI:.IMH ( <pyHKIJ;HOHaJII:,HI:,IMH) 11 TeppHTOpHaJII:,HI,IM~ 

opraaaM» a,zi;MHHHCTJ)aIJ;HH, oT,zi;erroM N2 9 Y<I>K ITO Opea6yprcKoii o6rracTH, opraaa~,m 

MeCTHoro caMoyrrpaBJieHIDI, M)'HHIJ;HilaJII:,HI:,IM opraHOM no BOITpocaM ITOJiyqeHIDI 

HH<pOpMaIJ;HH, Heo6xo,IJ;HMOH ,lJ;JI.SI HCITOJIHeHIUI CBOHX ,lJ;OJI>KHOCTHI:,IX o6.SI3aHHOCTeii 

OITpe,zi;eneHHI:,IX pa:3,zi;eJIOM 4 HaCTO.SIIIJ;eii ,lJ;OJI>KHOCTHOH HHCTJ)YKIJ;HH; 

7.1.2. C MHHHCTepCTBOM <pHHaHCOB _OpeH6yprCKOH o6rraCTH ITO Kpyry CBOHX 

o6.SI3aHHOCTeii; . . 

7.1.3. Co BCeMll CTPYKTYPHI:.IMH no,zi;pa:3,zi;erreHIDIMH YITpaBJieHIDI ITO BOITpocaM 

ITOJiyqeHIDI H npe,zi;ocTaBJieHIDI HH<pOpMaIJ;HH, Heo6xo,IJ;HMOH ,lJ;JI.SI HCITOJIHeHIDI CBOHX 

,lJ;OJI>KHOCTHI:,IX o6.SI3aHHOCTeii OITpe,n;eneHHblX pa:3,zi;eJIOM 4 HaCTO.SIIIJ;eii ,lJ;OJI)KHOCTHOM 

HHCTJ))'KIJ;HH. 

8. KpuTepuu o~eHKH TPYAa 

8.1 3HaHHe 3aKOHO,IJ;aTeJII:.HhlX, HOpMaTHBHhlX ITpaBOBI:,IX aKTOB. 

8.2. OTC)'TCTBHe 3aMellaHHH, HapeKaHHH co CTOpOHI:,I pyKOBO,lJ;CTBa. 

8.3. Cnoco6HOCTI:, tieTKO opraHH30BI:.IBaTI:, H TIJiaHHpOBaTI:. BhlllOJIHeHHe 
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rropyq:eHHbIX 38)];aHHH. 

8.4. YMeHHe paccTaBIDITb rrpH0pHTeTbI. 

8.5. Crroco6HOCTb 6IJCTJ)O a.n;arrrHp0BaTbCH K H0BbIM ycJI0BHHM H TJ)e6oBaHHHM. 

8.6. OC03HaHHe 0TBeTCTBeHH0CTH 3a II0CJie,l{CTBHH CB0.HX ,n;eiiCTBHH, 

IIpHHHMaeMbIX peIIIeHHH. 

3aMeCTQTeJib Ha11aJILBHKa yopaBJieHHH -

Ha'lfaJibHHK OT,D;eJia ,ll;OXO,ll;OB ff, 

TeXHH'lfeCKOro conpOBOiK)J;eHH.$1, 

corJIACOBAHO: 
3aMeCTHTeJib rnaBI>I ropo,n;a 

ITO q>HHaHCOB0·3KOHOMWieCKOH 

IIOJIHTHKe 

E.A. CuuHeHKOBa --------
« » 20 r. -------
cor JiACOBAHO: 
CTapIIIHH lfHcrreKTop 

O~B. BaKaeBa ------------«_ ... _» _______ 20 r. 

E.B. MaKapoBa 

!'. i 
, I 
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JIHCT 03H3KOMJICHHH C AOJI~HOCTHOH HiICTPYKU:HCH 

.N'!! n/n (()aMHJIHH, HMH, .ll:aTa H DOADHCL .ll:aTaHHOMep .. .ll:ilTa H HOMep 

OT'ICCTBO AOJl,KHOCTHOro AOJIX(HOCTHOro JIHl(a npmcala npnKala oo 

JIHl(a, uaJHa'laeMoro Ha DOCJie 03HaKOMJICHHH ero (pacnopH,KCHHH, OCBOi>OlK,ll;CHHH 

AOJl,KHOCTL C HHCTpyKl(HCU H IlOCTaHOBJICHHH) 0 OT JaHHMaeMOii 

DOJIY'ICHHH ee KODHH HalHa'leHHH Ha AOJl,KHOCTH 

AOJI,KHOCTL 

1 2 3 4 5 

' 

~-
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JlucT nepecMOTpa (aicryaJIH3aQHH) ,ll;OJl'KHOCTHOD DHCTPYKQDH 

.N2 11/11 ,ll;aTa 11epecM0Tpa (aKrya.JIH3au:uu) PC3yJILTaT 11epecM0Tpa w.H.o., 110,!{11ucL , · 

(aKryaJIHlau:uu) ,l{0JDKH0CTH0ro JIHU:a 

1 2 3 4 


	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16

