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B cooTBeTCTBHU c Tpy,n:oBbIM Ko,n:eKcoM PoccuiicKoii <l>e,nepal(nH, 

cpe,n:epan:bHbIM 3aK0H0M OT 27 UIOIDI 2006 r. N2 152:-<1>3 «O rrepcoHanbHbIX ,n:aHHbIX», 

rrocTaHoBneHneM IlpaBnTeJibCTBa PoccuiicKoii <l>e,n;epa:u:nn OT 21 MapTa 2012 r. 

• .N2 211 «06 yTBep)K,n:eHnn rrepeqH5£ Mep, HarrpaBneHHbIX Ha o6ecrreqeHne 

BbII10JIHeHU51 06513aHHOCTeii, rrpe,n:ycM0'IpeHHbIX <l>e,n:epanbHbIM 3aK0H0M 

<<0 rrepcoHanbHblX ,n:aHHbIX» n rrpUH51TbIMU B C00TBeTCTBUU C HUM H0pMaTUBHbIMM 

rrpaBOBbIMH aKTaMn, orrepaTopaMH, 51BIDIIOIQHMHC51 rocy,n:apcTBeHHbIMU unn 

MYHHQHIIaJibHbIMH opraHaMn», pyKoBo,n:cTBY51Cb CT. 25 Y cTaBa r. OpcKa: 

1. YTBep,n:HTb: 

1.1. IlpaBMJia o6pa60TKH rrepC0HaJibHbIX ,n:aHHbIX B a,n:MMHHCTpa:u:nn ropo,n:a 
OpcKa cornacHo rrpnno)KeHHIO N2 1; 

1.2. IlpaBHJia paCCM0'IpeHH51 3arrpocoB cy6beKTOB rrepC0HaJibHbIX ,n:aHHbIX 

nnn nx rrpe,n:cTaBnTeJleii B a,n:MHH_I:IcTpa:u:nn ropo,n:a OpcKa . cornacHo 
rrpnno)KeHHIO N2 2; 

1.3. IlpaBHJia ocyrn:ecTBJieHM51 BttyTpeHHero K0HTp0IDI C00TBeTCTBH51 

o6pa6oTKH rrepcoI:IanbHhIX 'AaHHbIX Tpe6oBaHM51M K 3aIQHTe rrepC0HaJibHbIX ,n:aHHbIX 

B a,n:MHHHCTpa:u;HM ropo,n:a OpcKa corrracno rrpHJI0)KeHHIO N2 3; 
1.4. IlpaBHJia pa60Tbl C o6e3JIMqeHHblMM ,n:aHHbIMH B a,n:MMHHCTpa:QMH ropo,n:a 

OpcKa corrracHo rrpnno)KeHMIO N2 4; 
1.5. IlepeqeHb HmpopMa:QHOHHbIX CMCTeM nepcoHanbHbIX ,n:aHHbIX, 

HCII0Jib3yeMbIX rrpn MX o6pa6oTKe B a,n:MHHHCTpa:u:nn ropo):(a OpcKa, cornaCH0 
rrpnno)KeHnIO N2 5; 

1.6. IlepeqeHb nepc0HaJibHbIX ,n:aHHbIX, o6pa6aTbIBaeMbIX B CB5I3H C 

pearrn3a:u;neii cJiy)Ke6HhIX MJIU Tpy,n:0BbIX OTHOilleHHH B a,n;MHHUCTpa:u:MH ropo,n:a 

OpcKa, cornacHo rrpHJI0)KeHMIO N2 6; 
1. 7. IlepeqeHb ,n:OJI)KHOCTeii MYHUQUIIaJibHOH CJJy)K6bI, 0TBeTCTBeHHbIX 3a 

rrpoBe,n:eHne MeporrpH51Tnii no o6e3JIHqnBaHMIO o6pa6aTbrnaeMbIX rrepcoHanbHbIX 

,n:aHHbIX B a,n:MMHMCTpa:u:n11 ropo,n:a OpcKa, cornaCH0 rrpHJI0)KeHUIO N2 7; 
1.8. Turro Boe o6513aTeJibCTBO MYHUQUIIanbH0f0 cny)Karn:ero, 

Herrocpe,n:CTBeHH0 ocyrn:ecTBJI51IOI:Qero o6pa60TKY rrepC0HaJibHbIX ,n:aHHbIX, B cnyqae 

paCTOp)l(eHJ,rn: C HMM CJJy)l(e6Horo KOHTpaKTa rrpeKpaTMTb o6pa60TKY rrepcOHaJibHbIX 
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.n:aHHbIX, CTaBrrm:x M3BeCTHbIMM eMy B CBH3M C MCIIOJIHeHMeM ,n:omKHOCTHbIX 

.o6H3aHHOCTeii B a,n:MMHMCrpau;MM ropo,n:a OpcKa, corJiaCH0 rrpMJI0)KeHlllO NQ 8; 
1.9. TMrroByIO <DOPMY corJiaCMH Ha o6pa6oTKY rrepcoHaJibHbIX ,n:aHHbIX 

MYHMIJ;MIIaJibH0ro cJiy)Kamero ( corpy,n:HMKa) B a,n:MMHMCTJ)aD;MM ropo,n:a OpcKa 
corJiaCH0 npMJI0)KeHMIO .NQ 9; 

1.10. IlepeqeHb ,n:OJI)KHOCTeii MYHMIJ;MIIaJibHOH CJIY)K6bI, 3aMeme.,HMe K0T0pbIX 
rrpe,nycMatpirnaeT ocymecTBJieHMe o6pa6oTKH rrepcoHaJibHbIX ,n:aHHbIX m160 
ocyiu;ecTBJieHHe .n:ocTyrra K rrepc0HaJibHbIM .n:aHHbIM B a,n;MHHHCTJ)au;inI ropo,n:a 
Opc1<a, cormtcHo rrpMJI0)J(eHHIO .NQ 10; 

1.11. T11n0Bym <l>opMy pa3'MICHeHMH cy61,eKzy nepcoHaJibHbIX ,n:aHHI>IX 
;JOpH,Il;HlfeCKHX IlOCJieJJ:CTBHH OTK83a B' rrpe.n:ocTaBJieHMH CBOHX :oepCOHaJibllbIX 

.n:aHHbIX B a.n:MFIHRCTpau;Mwtopo)l;a OpcKa COrJiaCH0 rrpmI0)KeHIBO .M~ 11; 
l. 12. Ilop.g.n:oK ,n:ocTyna Myii11u;11rrarrbHoro CJIY)Karu:ero ( coTpy,n;HHKa);, ,B 

II0Mem;eHMH, B K0T0pbIX :se.n:etcH o6pa60TKa rrepcoHaJihHbIX .n:aHHbIX B 
a,n:MMHHCTpau;MM ropo.n:a OpcKa, corJiaCH0 npMJI0)KeHHIO ,NQ 12; 

2. YrrpaBJI€HMIO ITO CBH3HM C o6mecTBeHHOCTblO a,n;MMHMCTJ)au;HH ropo,n:a 
(E.H. A6paMOEa) pa3MeCTMTb Ha oqmu;MaJibHOM caiiTe a,n;MMHMCTJ)au;1111 ropo,n:a B 
ceTM HHTepHeT M orry6mIKOBaTb B ra3eTe «OpcKaH ra3eTa» .n:aHH0e pacrr0pH)KeHMe. 

3. PacrropSI)KeHMe BCTyrraeT B CMJIY II0CJie ero oqmu;MaJibHOro m:cy6JillKOBaHMH 
Ha Oq_JIU:J;MaJibHOM caiiTe MKY «KoHCYJibTau;110HHO-MeTo,n;MqecKMii u;eHrp r. OpcKa» 
(www.kmc .. orsk.ru)c rrocJie,zzyIOmeii rry6JtuKau;Meii B ra3eTe «OpcKM ra3eta». 

4.. KoH'tpOJII, 3a MCII0JIHeHHeM HaCTm.rmero pacrropH)KeHIDI B03.JI0)I{HTb Ha 
1aMecT11TeIDI tJiaB1>1 ropo,n:a ~ PYK0B0)];MTeM arrrrapaTa a,n;MHHHcipar:i;im ropo.n:a 
r.B. Illa6JIOBa. 

A.B. 0,n:HH~OB 

K.r. Ky3Heu;oBa 



1. O6.I.Que II0JI0~eHHH 

1.1. HacTmnu:He IlpaBHJia orrpe.n:emIIOT :u;enH, co.n:ep)KaHHe H rrop51.Il:0K , 

o6pa60TKH rrepcoHaJibHbIX .n:aHHbIX, MepbI, HarrpaBJieHHbie Ha 3a:rn;HTY 

rrepcoHaJibHbIX .n:aHHbIX, a TaK)Ke rrpo:u;e.n:ypoI, HarrpaBJieHHbie Ha Bbl5.IBJieHHe H 

rrpe.n:oTBpa:rn;eHHe HapyrneHHH 3aK0Ho.n;aTeJII>CTBa PoccHiicKoii <l>e.n:epa:o;HH B 

o6nacTH rrepC0HaJibHbIX .n:aHHbIX B a.n;MHHHCTpa:QHH ropo.n:a OpcKa. 

1.2. IlpaBHJia orrpe.n:eJI5IIOT .n:e51TeJibH0CTb a.n;MHHHCTpa:o;HH ropo.n:a OpcKa 

(.n:anee - a.n;MHHHCTpa:o;H51) KaK orrepaTopa, ocy:rn;ecTBJI5IIOI:Qero o6pa6oTKY 

rrepcoHaJibHbIX .n:aHHbIX, B 0TH0illeHHH o6pa60TKH H 3aI:QHTbI rrepc0HaJibHbIX 

.n;aHHbIX. 

1.3. Cyfri,eKTaMH rrepC0HaJibHbIX .n:aHHbIX 5IBJI51IOTC51 MYHH:QHIIaJibHbie 

cJiy)KaI:QHe, pa6oTHHKH a.n;MHHHCTpa:QHH (.n:anee - C0TPY.Il:HHKH a.n;MHHHCrpa:o;HH ), 

rpa)K,Il;aHe, rrpeTeH.Il:YIOI:QHe Ha 3aMeI:QeHHe BaKaHTHbIX ,Il;OJI)KHOCTeii B 

a.n;MHHHCTpa:o;HH, a TaK)Ke rpa)K,Il;aHe H opraHH3a:QHH, o6paTHBillHeC51 B 

a.n;MHHHCTpa:o;HIO B CB513H C HCIIOJIHeHHeM MYHHD;HIIaJibHbIX cpyHK:QHH. 

1.4. O6pa6oTKa rrepcoHaJibHbIX .n:aHHbIX B a.n;MHHHCTpa:o;HH ocy:rn;eCTBJI5IeTC51 

C co6mo.n:eHHeM rrpHH:QHII0B H ycJIOBHH, npe.n:ycM0TpeHHbIX 3aK0H0,Il;aTeJibCTB0M 

PocCHHCKOH <l>e.n;epanHH B 06JiaCTH rrepCOHaJibHbIX .n;aHHbIX H HaCTO}Il:QHMH 

IlpaBHJiaMH. 

2. IIpon:e,z:i:yphI, ua11paBJieHHhie ua BhrnBJieuue u 11pe,z:i:oTBpa.1.QeH~e 
uapyrneuuu 3aKouo,z:i:aTeJihCTBa PoccuiicKoii (J)e,z:i:epan:uu 

B o6JiaCTH 11epcouaJihHhIX ,z:i:aHHhIX 

2.1. ,[(JI5.I BbI5.IBJiemrn H rrpe.n;0TBpa:rn;eHH5.I HapyrneHHH, rrpe.n:ycM0TpeHHbIX 

3aK0H0,Il;aTeJibCTB0M PoccHHCKOH <l>e.n:epa:u;mI B o6naCTH rrepc0HaJibHbIX .n:aHHbIX, 

B a.n;MHHHCTpa:o;HH HCII0Jib3YIOTC51 cne.n:yIOI:o;He rrpo:u;e.n:ypoI: 

ocy:rn;eCTBJieHHe BHyTpeHHero K0HTP0JI5.I C00TBeTCTBH51 o6pa6oTKH 

rrepcoHaJibHbIX .n:aHHbIX Tpe6oBaHH5IM K 3aI:QHTe rrepcoHaJibHbIX .n:aHHbIX; 

- o:u;eHKa Bpe.n:a, KOTOpbIH M0)KeT 6oITb rrpHqHHeH cy61>eKTaM rrepc0HaJibHbIX 

.n;aHHbIX; 

03HaK0MJieHHe MYHHU:HIIaJibHbIX CJiy)KaI:QHX H pa6oTHHKOB 

a.n;MHHHCTpa:u;HH, Herrocpe.n:cTBeHH0 ocy:rn;eCTBJI5IIOI:o;HX o6pa60TKY rrepc0HaJibHbIX 

.n:aHHbIX, C 3aK0H0,Il;aTeJibCTB0M PocCHMCKOH <l>e.n:epa:u;HH B o6nacTH rrepC0HaJibHbIX 
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,n:aHHbIX, B TOM q11cne C Tpe6oBaHIDIMl1 K 3aru:11Te rrepC0HaJihHhIX ,n:aHHhIX 11 C 

HaCT05IIIJ:11Ml1 IIpaBHJiaM11, 11 (11n11) 11X o6yqeHHe; 

- ocyru:ecTBJieH11e o6pa60TKl1 ;nepcoHaJihHhIX ,n:aHHhIX B C0OTBeTCTBl111 C 

IIp11HU:11IIaMl1 1f ycJI0Bl15IMl1 o6pa60TKl1 nepCOHaJihHhIX ,n:aHHhIX, ycTaH0BJieHHhIM11 

3aKOHO,n:areJibCTB0M Pocc11ii:CKOM <I>e,n:epau:1111 B o6JiaCTl1 nepcOHaJihHhIX ,n:aHHhIX; 

- He,n:orryru:eH11e 06oe,n:11HeH11JI 6a3 ,n:aHHhIX, co,n:ep)Kam;11x nep€OHaJihHhie 

,n:aHHhie, o6pa6oTKa K0TOpbIX ocyru:ecTBJI5IeTC5I B u:eJIJIX, HeC0BMeCTl1MhIX Me)K,n:y 

co6oii:; 

o6ecneqeHl1€ np11 o6pa6oTKe nepcoHaJihHhIX ,n:aHHhIX ToqH0CTl1 

nepcoHaJihHhIX ,l]iaHHhIX, 11X )];OCTaToqH0CTH, a B Heo6xo,n:11MhIX cnyqaJix M 

aKTYaJihHOCTH no 0TH0IIIeHl:H0 K :u;eJIJIM o6pa60TK11 rrepC0HaJihHhIX ,n:aHHhIX; 

orpaH11qeH11e o6pa60TKl1 nepCOHaJihHhIX ,n:aHHhIX , )];0CTl1)KeH11eM 

KOHKpeTHhIX, 3apaHee onpe,n:eJieHHhIX 11 3aKOHHhIX u:eneii:; 

- C0OTBeTCTBl1e co,n:ep)KaHIDI n o6'heMa o6pa6aTbIBaeMbIX nepccmaJihHhIX 

,n:aHHhIX 3aJIBJieHHhIM u:eJIJIM o6pa60TKl1. 

3. II;eJJU o6pa60TKH nepconaJJhH'l;,IX ,i:i;aHHhIX 

3 .1. B a,n:Ml1HHCTpau:1111 nepcoHaJihHhie ,n:aHHhie o6pa6aThIBaIOTC5I )];JUE: 

06ecneqeB11JI co6mo,n:eHIDI KoHcT11Tyu:1111 PoccIIii:cKoii: <De,n:epau:nn, 

3aKOHOB 11 11HhIX HOpMaTl1BHhIX IIpaBOBhIX aKT0B PoCCl1HCKOM <l>e,n:epau:11:w:; 

- o6ecneqeHHJI ,n:ocTyna HeorpaH11qeHHoro Kpyra n11u; K o6ru:e,n:ocTyrrHhIM 

nepcomUihHbIM ,n;aHH'bIM, KOTOpbIM npe,z:i:ocTaBJieH cy61>eKTOM nepC0Ha.JloHhIX 

,n;aHHhIX n1160 no rrpoco6e cy6oeKTa nepcoHaJihHMX ,n:aHHoix; ,· 

- BhIIIOJIHeHl15I BO3JIO)KeHHhIX Ha a,n;MRHl1CT_Pau:mo <pyHKU:11H, llOJIHOMIJqn:a R 

o6JI3aHHOCTeii:. 

3 .2. O6pa6oTKa. nepcoHaJihHhIX ,n;aHHhIX orpaH11qirnaeTCJI ,n;ocTH)KeJI11eM .,., 
KOHKpeTHhIX, 3apaHee onpe,n:eneHHhIX 11 3aKOHHhIX u:eneii:. 

3 .3. O6pa60TKa nepCOHaJihHhIX ,n;aHHbIX, He COBMeCTRMhIX C u:eJIJIMH c6opa 

nepcoHaJihHhIX ,n:aHHhIX, He ,n;onycKaeTCJI. 

'3.4. Co,z:t;ep)KaHIIe 11 o6'heM o6pa6aThIBaeMbIX rrepcoHaJihHbIX ,n:aHHhIX 

,I.l;OJI)KHbI CO0TBeTeTB0BaTb 3aJIBJieHHbIM B Il-YHKTe 3 .1 IIpaBl1JI u:eJIJIM o6pa6oTKH. 

O6pa6aTbIBaeMbie nepcoHaJihHbie ,n:aHHbie He )];0JI)KHbI 6:E,ITb 1136bITOqHbIMl1 no 

OTHOIDeHl1IO K 3aJIBJieHHbIM u:eJIJIM 11X o6pa60TKl1. 

4. y CJIOBHSI fl nopsi,i:i;oK o6pa60TKH nepcoliaJlhHhIX ,i:i;aHHBI~ B CBSl3H 

C peaJJH3au,ueii CJ1y~e6Hh1X HJIH Tpy,i:i;oBhiX OTHOWenuii 

4.1. IlepCOHaJihHhie ,n:aHHhie C0Tpy,n:Hl1K0~ a,n:Ml1HllCTpau:1111 11 rpa)K,D:aH, 

npeTeH,n:y10ru:11x Ha 3aMeru:eH11e ,lJ;OJI)KHOC']eM B a,n:Ml1Hl1CTpau;H11, o6pa6aTbIBaIOTC5I 

B u:eJIJIX ocyru:ecTBJieHHJI Ka,n;poBOM pa60Thl, B TOM q11cne B u:eJIJIX co,n:eiicTmrn B 

npoXO)K,D:eHl111 MYHH:Q11IIaJihHOM CJiy)K6hI, B BhIII0JIHeHl111 ocyru:ecTBIDieMOH 

pa6oTI,I, cpopMRpOBaHRJI Ka,n:poBoro pe3epBa MYHRU:MllaJihHOM cJiy)K6bl, o6yqeHIUI 

M ,lJ;OJI)KHOCTHOro pocTa, yqeTa pe3yJihTaTOB 11CIIOJIHeHIDI COTpy,n:HRKaMl1 

a,n:Ml1HMCTpau:1111 ,D:OJI)KH0CTHhIX o6JI3aHHOCTeii:, o6ecneqeHIDI JIMqHoH 
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6e30IIaCHOCTH CO'I'pY)];HHKOB a,n;MHHHCTpa:u;HH, a TaK)Ke qJieH0B HX ceMeH, 

o6ecrreqeHH}I ycTaH0BJieHHbIX 3aKOHO,[J;aTeJibCTBOM PocCHHCKOH <I>e,n;epa:u;m-1 

ycJIOBHH Tpy,n;a, rapaHTHH II KOMIIeHca:u;HH, coxpaHH0CTH rrpHHa,n;Jie)Kam:ero HM 

HMyID;eCTBa II HMyID;eCTBa a,n;MHHHCTpa:u;HH, a TaK)Ke B :u;eJI}IX rrpOTHBO)];eHCTBII}I 

Koppyrr:u;HH, HCIIOJIHeHH}I MyttHD;HIIaJibHbIX q>yHKII;HH. 

4.2. B a,n;MHHHCTpa:u;HH o6pa6aTbIBREOTC}I KaTeropHH rrepcoHaJibHbJX ,n;aHHbIX, 

YKa3aHHbie B rrpHJI0)KeHHH ,NQ 6 K pacrrop}I)KeHHIO, YTBep,n;1rnrneMy HaCTO}IIII;He 

ITpaBHJia. 

4.3. O6pa6oTKa rrepcoHaJibHbIX ,n;aHHbIX COTpy,n;HHKOB a,n;MHHHCTpa:u;HH, 

rpa)K,n;aH, rrpeTeH.n;yroID;HX Ha 3aMem;eHHe ,Il;OJI)KHOCTeH B a,n;MHHHC'I'paD;HH, 

ocyID;eCTBJI}IeTC}I 6e3 HX corJiaCII}I B paMKax :u;eJieH, yKa3aHHhIX B rryHKTe 4.1 
ITpaBHJI, Ha OCHOBaHHH IIYHKTOB 2, 3, 11 qacTH 1 CTaTbH 6 <I>e,n;epanoHOro 3aKoHa 

OT 27 HIOJI}I 2006 r. ,NQ 152-<1>3 «O rrepcoHaJibHbIX ,n;aHHbIX». 

4.4. O6pa60TKa crre:u;HaJibHbIX KaTeropHH rrepCOHaJibHbIX ,n;aHHblX 

COTpy,n;HHKOB a,n;MHHHCrpa:u;HH, rpa)K,[J;aH, rrpeTeH,n;yrom:Hx Ha 3aMem;eHHe 

,Il;OJI)KHOCTeH B a,n;MHHHCTpa:u;HH, ocym:ecTBJI}IeTC}I 6e3 HX corJiaCII}I B paMKax 

:u;eneii, YKa3aHHbIX B rryHKTe 4.1 IIpaBHJI, Ha OCHOBaHHH IIYHKTOB 2, 2.3, 3, 4, 6, 7, 
8 qaCTH 2 H qacTH 3 CTaTbH 10 <I>e,n;epanoHOro 3aKOHa OT 27 HIOJI}I 2006 r. 
,NQ 152-<I>3 «O rrepcoHaJibHbIX ,n;aHHbIX», 3a HCKJIIOqeHHeM cnyqaeB IIOJiyqeHII}I 

rrepCOHaJibHbIX ,n;aHHbIX y TpeTbeH CT0pOHbI. 

4.5. O6pa60TKa rrepCOHaJibHbIX ,n;aHHbIX COTpy,n;HHKOB a,n;MHHHCTpa:u;HH, 

rpa)K,[J;aH, rrpeTeH,n;yIOID;HX Ha 3aMem;eHHe ,Il;OJI)KHOCTeH B a,n;MHHHCrpa:u;HH, 

ocym:ecTBJI}IeTC}I rrpH ycJIOBHH rronyqeHH}I cornaCH}I YKa3aHHbIX - JIHII; B 

cne,n;yIDID;HX cJiyqa}Ix: 

- rrpH rrepe,n;aqe (pacrrpocrpaHeHHH, rrpe,n;ocTaBJieHHH) rrepcoHaJil>HhIX 

,n;aHHbIX TpeTbHM JIHD;aM B CJiyqaHX, He rrpe,n;ycMOTpeHHbIX 3aKOHO,[J;aTeJibCTlfoM 

PoccHiicKoiI <I>e,n;epa:u;HH o MYHHD;HIIaJihHOH cJiy)K6e H Tpy,n;oBbIM 

3aKOHO,[J;aTeJibCTBOM; 

- rrpH TpaHcrpaHi1:qHoH rrepe,n;aqe rrepC0HaJibHbIX ,n;aHHbIX; 

- rrpH rrpHHHTHH perneHHH, rropO)K,[J;aIOID;HX IOpH,n;HqecKHe IIOCJie,[J;CTBII}I B 

OTHOIIIeHHH YKa3aHHbIX JIHII; HJIH HHblM o6pa30M 3aTparHBaIOID;HX HX rrpaBa II 

3aKOHHble HHTepeCbI, Ha OCH0BaHHH HCKJIIQqHTeJibHO aBTOMaTH3Hpo~aHHOH 

o6pa6oTKH HX rrepCOHaJibHbIX ,n;aHHbIX. 

4.6. B cnyqaHx, rrpe,n;ycMoTpeHHhIX rryHKTOM 4.5 IIpaBHJI, corJiacHe 

cy6beKTa rrepcoHaJibHblX ,n;aHHbIX Oq>OpMJIHeTCH B IIHCbMeHHOH q>OpMe, eCJIH HH0e 

He ycTaHOBJieHO <I>e,n;epanbHbIM 3aKOHQM OT 27 HIOJIH 2006 r. ,NQ 152-<1>3 
«O rrepcoHaJibHbIX ,n;aHHbIX». 

4. 7. O6pa60TKa rrepCOHaJibHbIX ,n;aHHbIX corpy,n;HHK0B a,l(MHHHCTpa:u;HH, 

rpa)K,[J;aH, rrpeTeH,n;yIOID;HX Ha 3aMeID;eHHe ,[J;OJI)KHOCTeH B a,n;MHHHCTpa:u;HH, 

ocym:ecTBJIHeTCH MYHHII;HIIaJibHbIMH cJiy)Kam;HM, pa60THHKaMH a,n;MHHHCTpa:u;HH, 

3aMem;aIOID;HMH ,Il;OJI)KH0CTH, rrpe,n;ycMOTpeHHbie IIepeqHeM ,[J;OJI)KHOCTeH cornacHO 

rrpHJIO)KeHHIO ,NQ 7 K pacrropH)KeHHIO, _ YTBep,n;HBIIIeMy HaCTOHID;He IIpaBHJia, H 

BKJIIOqaeT B ce6H CJie,n;yrom:He ,n;eHCTBHH: c6op, 3aIIHCb, CHCTeMaTH3aD;HIO, 

HaK0IIJieHHe, xpaHeHHe, yToqHeHHe (o6HOBJieHHe, H3MeHeHHe), H3BJieqeHHe, 

HCIIOJib30BaHHe, rrepe,n;aqy (pacrrpocTpaHeHHe, rrpe,n;ocTaBneHHe, ,n;ocTyrr), 

o6e3JIHq1rnaHHe, 6JI0KHpoBaHHe, y,n:aneHHe, YHHqT0)KeHHe rrepCOHaJibHbIX ,n;aHHbIX. 
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4.8. C6op, 3aIIIICh, CIICTeMaTII3au;m1, HaKOIIJieHIIe II YTOqHeHIIe 

( o6HOBJieHIIe, II3MeHeHIIe) rrepcoHanhHhIX ,n;aHHhIX COTpy,n;HIIKOB a,n;MIIHIICTpau;IIII, 

rpa)K,ZJ;aH, rrpeTeH,ZJ;)'IOIIJ;IIX Ha 3aMem;eHIIe ):(OJDKHOCTeii B a,n;MIIHIICTpau;IIII, 

ocym;eCTBil5IeTC5I rryTeM: 

- rronyqeHII5I opIIrIIHanOB Heo6:xco,n;IIMhlX ,n;oKyMeHTOB ( 3a5IBJieHIIe, Tpy,n;OBM 

KHFDKKa, IIHhie ,n;oKyMeHThl, rrpe,n;ocTaBJrneMhie cneu;IIanIICTY, OTBeTCT~HHOMY 3a 

Ka,n;poByIO pa6oTy); 

- KOIIIIpOBaHmI opIIrIIHanOB ,n;oKyMeHTOB; 

- BHeceHII5I CBe,n;eHIIH B yqeTHbie <popMhI; 

- cpopMIIpOBaHIDI rrepcoHanhtthIX ,n;aHHhlX B xo,n;e Ka,n;poBOH pa6oThI; 

- BHeceHIDI nepcomUihHhIX ,n;aHHbIX B IIH<pOpMa:U:IIOHHhie CIICTeMhl (npII 

HanIIqIIII); 

- nonyqeHIDI -rrepcoHanbHhIX ,n;aHHblX Herrocpe,n;cTBeHHO OT COTPY.D:HIIKOB ' 

a,n;MHHIICTpau;HII, rpa)K,D;aH,, rrpeTeH,n;yrom;IIX Ha 3aMeIQeHIIe )];OJI)KHOCTeii B 

a,n;MIIHIICTpau;IIII. 

4.9. B cnyqae B03HIIKHOBeHIDI mw6xo,n;IIMOCTII rronyqeHII5I rrepcoHanhHhIX 

,n;aHHhIX COTPY.D:HIIKOB a,n;MIIHIICTpau;IIII, rpa:>K,n;aH, rrpeTeH,n;yrom;IIX Ha 3aMem;eHIIe 

)];OJI)KHOCTeii B a,n;MIIHIICTpau;IIII, y TpeTbeH CTOpOHhI, cne,n;yeT H3BeCTIITh 06 3TOM 

3apaHee corpy,n;HIIKa a,n;MIIHIICTpau;1u1, rpa)K,n;aHitHa, rrpeTeH,n;yrom;ero Ha 

3aMem;eHIIe )];OJI:>KHOCTII B a,n;MIIHII<~Tpau;IIII, rronyqIITh IlHCbMeHHoe cornacIIe II 

coo6:m;IITh o n;en5IX, rrpe,n;nonaraeMhIX ncToqHIIKax II crroco6ax nonyqeHII5I 

nepcoHanbHhIX ,n;aHHhIX. 

4.10. 3arrperu;aeTC5I nonyqaTh, o6pa6aThIBaTh II rrpIIo6:m;aTh K JIII"CJHOMY .z:r.eny 

co-rpy,n;HHKa a,n;MMHHCrpau;HH nepcoHaJihHbie ,n;aHHhle, He rrpe,n;ycMOTpeHHhie 

IlepeqHeM rrepcOHaJihHbIX ,n;aHHhIX, o6pa6aThIBaeMhIX B a,n;MHHHCTpau;MH corJiaCHO . 

rrpIIno:>KeHIIIO NQ 6 K pacnopH:>KeHIIto, yTBep,rt;HBIIIeMy HacTmI:m;He TipaBttna, B foM 

qHcne KaCaIO:m;HeC5I paCOBOH, HaQHOHMBHOH npHlia)];Jie)KHOCTH, IlOJIMTI:IlieCKIIX 

B3I'JI5I)];OB, penHrlI03HhIX H.TIH <pHJIOCO<pCKIIX y6e)K,D;eHHH, COCT05IHH5I 3,Il;Op0Bh5I H, 

HHTHMHOH :>KH3HH. 

4.11. B cnyqae OTKa3a cy6oeKTa rrepCOHMhHhIX ,[(aHHhIX ,[(aTb IlMCbMeHHOe 

cornacne Ha o6pa60TKY rrepcoHanhHbIX ,B;aHHhIX eMy IlO,[( pocnncb ,[(OBO,[(HTC5I 

pa31>5ICHeHHe IOpH,n;HqecKHX IIOCJie,[(CTBHH OTKa3a rrpe,n;ocTaBHTb > CBOH 

nepcoHanbHble ,n;aHHhle no THIIOB0H <DopMe cornacHO rrpHJIO)KeHHIO N:! 11 
K pacnop5I:>KeHHIO, YTBep,n;HBIIIeMy HaCT05Im;He Tipamrna. 

4 .12. IIepe,n;aqa (pacnpocTpaHem1e, npe,n;cTaBJieHHe) M ncnonh30BaHne 

nepcomUIBHhIX ,n;aHHhl'X COTpy,n;HIIKOB a,[(MlIHHCTPaII;HH, rpa)K,[(aH, rrpeTeH,n;yIO:m;HX 

Ha 3aMem;emrn ,[(OJI)KHOCTeii B a,[(MlIHHCTpau;ua, ocym;eCTBJrneTC5J: JIHIIIh B cnyqa51x 

lI B nop5I,[(Ke, rrpe,n;ycMOTpeHHhIX 3aKOHO,[(aTeJibCTBOM PocCHHCKOH <De,n;epau;HH .. 

5. Y CJIOBHH u nopH)];OK o6,pa6oTKH nepcouaJihHhlX }1.aHHhlX. cy6beKTOB 

B ',CBH3H C HCUOJIHeHlieM MYHH:U:HUaJihHhIX <l>YHKU:HH 

5 .1. B a,n;MHHHCTpau;nII o6pa6oTKa rrepcoHanhHhIX ,n;aHHhIX rpa)K,[(aH II 

opraHH3aQHM (,n;anee-cy61>eKThI rrepcoHMhHbIX ,n;aHHhIX), o6paTHBIIIHXC5J: B 

a,[(MHHHCTpau;nIO, ocym;ecTBJI5J:eTC5J: B u;e.JI5IX lICIIOJIHeHH5J: MYHHI(HilanbHhIX 
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<pyHKIJ;HH, BhITI0JIHeHH5I B03JI0)KeHHbIX Ha a,n;MHHHCTpau;mo IIOJIHOMOqHH H 

o65I3aHHOcTeii. 

5 .2. O6pa60TKa nepC0HaJibHhIX ,n;aHHhIX cy6oeKTOB nepc0HaJihHbIX .n:aHHhIX, 

o6paTHBillHXC5I B a,n;MHHHCTpau;mo, ocyrn:ecTBJI5IeTC5I C0Tpy,n;HHKaMH 

a,n;MHHHCTpau;HH, 3aMern:moiu;HMH )];OJI)KHOCTH, npe.n:ycMOTpeHHbie IIepeqHeM 

,n:oJI)KHOCTeii corJiacHo npHJI0)KeHHIO .N°Q T K pacrrop5I)KeHHIO, yTBep,n:HBmeMy 

HacTo5Irn:He IlpaBHJia. ·" 

5 .3. IlepCOHaJibHbie ,n;aHHbie cy6oeKTOB nepC0HaJihHbIX ,n:aHHhIX, 

o6paTHBillHXC:H B a,n:MHHHCTPaIJ;HIO JIHqHo, a TaK)Ke HarrpaBHBillHX 

HH,IJ;HBH,ll;YaJibHhie HJIH ,K0JIJieKTHBHbie IlHCbMeHHhie o6parn:eHH5I ( 3anpoCbI) HJIH 

o6parn:emrn ( 3anpOChI) B <popMe 3"JieKTp0HH0n) )];0KyMeHTa, o6pq6aTbIBaIOTC5I B 

u;e.JI5IX paccM0T_PeltIDI YKa3aiiHhIX o6parn:eHHH ( 3anpocoB) C Il0CJie,IJ;yIOII(HM 

yBe,n:0MJieHHeM 0 pe3yJihTaTax paCCMOTPeHIDI. 

B cooTBeTCTBHH c 3aKoHo,n:aTeJihCTB0M PoccrrikKoii <I>e,n;epau;uu B 

a,n:MHHHCTpau;HH no,n:Jie)KaT paccM0TPeHHIO o6parn;eHH5I rpa)K,n:aH PoccHHCKOH 

<l>'e,n:epau;HH, HH0CTPaHHhIX rpa)K,n:aH H JIHD; 6e3 rpa)K,n:aHCTBa, a TaK)Ke o6parn:enIDI 

opraHH3au;Hii. 

5.4. IlpH paccMOTpeHHH o6parn:eHHH rpa)K,n:aH PoccHiicKoii <I>e,n:epau;HH, 

HH0CTpaHltbIX rpa)K,n:aH, JIH:Q 6e3 rpa)K,n:aHCTBa Il0,[l;Jie)KaT o6pa6oTKe HX 

nepC0HaJihHbie ,n:aHHhie, BKJIIOqeHHble B IlepeqeH'E, nepcoHaJihHhIX ,n:aHHbIX, 

o6pa6aTbIBaeMbIX B a,n:MHHHCTPaIJ;HH corJiaCH0 IIpHJIO)KeHHIO NQ 6 
K pacnop5I)KeHHIO, yTBep.n:1rnmeMy HacTo5Irn:He IlpaBHna. 

5.5. O6pa6oTKa rrepCOHaJibHhIX ,n:aHHhIX, Heo6xo,n:HMblX B CB5I3H 

C HCII0JIHeHHeM MJHHIJ;HilaJihHbIX cpyHKQHR, ocyrn:ectBJIHeTCM 6e3 corJiacIYI 

cy6oeKTOB nepcoHaJibHbIX )(aHHI:.IX B -O0OTBeTCTBUH c ITYHKTOM 4 qacn-1 l CTaTI:.H 6 
<l>e,n:spaJibHoro 3aKoHa OT 27 HIO,JI5I 2006 r. NQ 152-<!>3 «O rrepcoHaJihMbIX · 

,n:aHHhIX». 

5.6. O6pa6oTKa nepC0HaJihHhIX ,n:aHHhIX, Heo6xo,n;HMhIX B 9B5I3lj C 

HCII0JIHeHIIeM MYHIIIJ;HTiaJihHhIX <pyHKQIIM·, ocyrn:ecTBJI5IeTc5I J3 cxpyKTypHhIX 

' no,n:pa3,n:eJieHII5IX a,n;MIIHHCTPaIJ;Hil, HCil0JIH5IIOru;IIx MYHHIJ;lIIIaJihHbie <pyB:KIJ;MII, II 

BKJIIO"ClaeT B cefo1 CJie,n:yIOrn:IIe ,n:eHCTBII5I: c6op, 3aIIIICh, CIICTeManI3aIJ;IIIO, 

HaK0ilJieHHe, xpaHeHIIe, YT0'IllleHIIe (o6HOBJieHHe, H3MeHeHII-e ), II3BJie1:leHne,. 

HCI10Jih3•Bam1e, nepe,n:a1:1y (pacnpocTPaHem1e, npe,n;ocTaBJieHHe, .n:ocTyn), 

o6e~JIH1IHBaHHe, 6JIOKHpom;IHIIe, y,n:aJieHHe, YHIIqT0)I(eHIIe, nepc0HaJihHbIX ,n:aHHbIX. 

5. 7. C6op, 3aIIHCh, CIICTeMaTH3atl;Irn, HaK0TIJieHIIe II YT01:IHeHHe 

( o6HOBJieHHe, H3MeHeHHe) nepC0HaJihHbIX ,n:aHHhIX cy6oeKTOB, o6paTHBillIIXC5I 

B a,n:MHHHCTpau;IIIO B u;eJI5IX HCII0JIHeHII5I MYHIIIJ;HilaJibl!QH <pyHKIJ;IIH, 

ocyrn:ecTBJI5IeTc5I rryTeM: 

- II0Jiy1:1eHH5I opHrHHaJI0B Heo6xo,n:IIMhIX ,n:oKyMeHT0B, B TOM 1:IHCJie 

3a5IBJieHH5I; 

- 3aBepeHH5I Heo6xo,n:HMhIX KOIIIIH ,n:oKyMeHT0B; 

- BHeceHII5I CBe,n:eHIIH B y-qeTHbie <pOpMbI (Ha 6yMa)KHbIX II 3JieKTp0HHhIX 

HOCHTeJrnx). 

5.8. C6op, 3aITHCh, CIIC1'eMaTH3aIJ;H5I, HaK0IIJieHIIe H YT0'I!HeHHe 

( o6HOBJieHIIe, H3MeHeHHe) rrepC0HaJihHhIX ,n:aHHhIX ocyrn:ecTBJI5IeTC5I rryTeM 

II0Jiy1:1eHH5I ,n:aHHhIX Herrocpe,n:CTBeHH0 OT cy6oeKTa rrepC0HaJihHhIX ,n:aHHbIX. 
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5.9. IlpH o6pa6oTKe rrepcOHaJlbHbIX ,n:aHHbIX, Heo6xo,n:HMhIX B CB513H C 

HCIIOJIHeHHeM MYHHU:HIIanhHhIX <pyHKU:HH, 3arrpemaeTC51 3arrpaIIIHBaTh y 

cy61:,eKTOB rrepcoHanbHhIX ,n:aHHhIX H TpeTbMX JIHU: rrepcoHanhHbie ,n:aHHbie B 

cnyqa5£X, He rrpe,n:ycMOTpeHHhIX 3aKOHo,n:aTeJibCTBOM PocCHHCKOH <l>e,n:epan;HH. 

5 .10. Ilepe,n:aqa (pacrrpocTpaHeHHe, rrpe,n:ocTaBneHHe) H HCIIOJih30BaHHe 

rrepcoHanbHhIX ,n:aHHhIX cy61:,eKTOB rrepcoHanbHhIX_ ,n:aHHhIX (3a5IBHTeneii), 

Heo6xo,n:HMhIX B CB513H C HCIIOJIHeHHeM MYHHU:HIIanbHhIX ... <pyHKU:HH, 

ocymecTBJI5.leTC51 B cnyqa51:X H rrop51,n:Ke, rrpe,n:ycMOTpeHHhIX 3aKOHO,n:aTeJibCTBOM 

PoccHii:cKoii <l>e,n:epan;HH. 

6. IlopR,ll;OK o6pa60TKU nepconaJibHbIX ,LJ;aHHblX B aBTOMaTH3UpoBaHHbIX 

un<J>opMaU:UOHHbIX CUCTeMax 

6.1. O6ecrreqeHHe 6e30IIaCHOCTH rrpH o6pa6oTKe rrepcoHanbHhIX ,n:aHHhIX, 

co,n:ep:>Imrn:HXC5£ B aBTOMaTH3HpoBaHHhIX HHq_:>OpMal(HOHHhIX CHCTeMax 

a,n:MHHHCTpan;HH, ocymecTBJI5.leTC5[ B COOTBeTCTBHH C IIOCTaHO:BJieHHeM 

IlpaBHTen1>cTBa PoccHiicKoii <l>e,n:epan;HH OT 01 H0516p51: 2012 r. NQ 1119 
«06 YTBep)K,n:eHHH Tpe6oBaHHH K 3aIUHTe rrepcoHanhHhIX ,n:aHHhIX rrpH MX 

o6pa60TKe B HH<popMaU:HOHHhIX CHCTeMaX rrepcoHanbHhIX ,n:aHHhIX». 

6.2. ABTOMaTH3HpOBaHHhie HH<pOpMaU:HOHHhie CHCTeMbI co,n:ep)KaT 

rrepcoHanbHbie ,n:aHHhie COTPY.IJ:HHKOB a,n:MHHHCTpan;HH, rpa)K,n:aH H opraHH3aU:HH, 

o6paTHBIIIHXC5£ B a,n:MHHHCTpau:mo B CB5£3H C HCIIOJIHeHHeM MYHH[(HIIanhHbIX 

q:>yHK[(HH. 

6.3. CoTpy,n:HHKaM a,n:MHHHCTpau;HH, HMeIOrn:HM rrpaBO ocymecTBAATh 

o6pa60TKY rrepcoHanhHhIX ,n:aHHhIX B aBTOMaTH3HpoBaHHhIX HH<popMaD;HOHHhIX 

CHCTeMax (,n:anee - yrronHOMoqeHHbie JIHD;a ), rrpe,n:ocTaBJI5.leTC5I YHHKailbHbIH JIOtHiI 

H rraponb ,Il;JI5[ ,n:ocTyrra K COOTBeTCTBYIOmeii aBTOMaTH3HpoBaHHOH 

HHq_:>OpMaD;HOHHOH CHCTeMe. ,[(ocTyrr · npe,n:ocTaBJI5.leTC51 B COOTBeTCTBHH 

C <pyHKD;H5IMH, rrpe,n:ycMOTpeHHhIMH ' .IJ:OJI)KHOCTHhIMH pernaMeHTaMH 

( HHCTPYKU:H5IMH) yrroJIHOMoqeHHhIX JIHD;. 

llH<popMaD;H51 MO)KeT BHOCHTbC5[ KaK B aBTOMaTHqecKOM pe)KHMe,. TaK H 

B pyqHOM pe)KHMe rrpH rronyqeHHH HHq)OpMall;HH Ha 6yMa)KHOM HOCHTene HJIH B 

HHOM BH,n:e, He II03BOJI5IIOIUeM ocymecTBJI51:Tb ee aBTOMaTHqecKyIO perHCTpaD;HIO. 

6.4. O6ecrreqeHHe 6e30IIaCHOCTH rrepcoHanhHhIX ,n:aHHhIX, o6pa6aTbIBaeMhIX 

B aBTOMaTH3HpOBaHHhIX HH<popMaD;HOHHbIX CHCTeMax, .IJ:OCTHraeTC51 rryTeM 

HCKJIIOqeHH5£ HecaHKll;HOHHpOBaHHOro, B TOM qHcne cnyqaiiHoro, ,n:ocTyrra 

K rrepcoHaJibHbIM ,n:aHHbIM. 

6.5. B cnyqae Bhl5£BJieHH5£ HapyIIIeHHH rrop51,n:Ka o6pa60TKH ·rrepCOHanhHhIX ' 

,n:aHHbIX yrroJIHOMoqeHHhIMH JIHD;aMH a,n:MHHHCTpau;HH He3aMe,n:JIHTeJibHO 

rrpHHHMaIOTC5[ Mepbl no ycTaHOBJieHHIO rrpHqHH HapymeHHH H MX ycTpaHeHHIO. 

7. CpoKH o6pa60TKU u xpa1:1enu.S1 nepconaJihHbIX ,LJ;aHHbIX 

7 .1. CpOKH o6pa6oTKH H xpaHeHH5£ rrepCOHailhHbIX ,n:aHHhIX corpy,n:HHKOB 

a,n:MHHHCrpau;HH, rpa)K,n:aH, rrpeTeH.IJ:YIOIUHX Ha 3aMemeHHe .IJ:OJI)KHOCTeii 
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B a,[(MHHHCTparvrn:, orrpe,n:emnOTC5I B COOTBeTCTBHH C 3aKOHO,[(aTeJibCTBOM 

PoccHHCKOH <!>e,n:epa:o;HH. 

C yqeTOM rrono)KeHHH 3aKoHo,n:aTenhcTBa PoccHHCKOH <!>e,n:epa:o;HH 

ycTaHaBJIHBaIOTC5I cne,n:yrorn;He cpoKH o6pa60TKH lI xpaHeHH5I rrepcOHailhHhIX 

,[(aHHhIX: 

- rrepcoHanhHhie ,n:aHHhie, co,n:ep)Karn;HecH B pacrropH)KeHHHX no JIHqHoMy 

COCTaBy corpy,n:HHKOB a,[(MHHHCrpa:o;HH ( 0 rrpHeMe, rrepeBO,[(e, 06 YBOJihHeHHH, 

06 ycTaHOBJieHHH OKila,[(OB lI Ha,n:6aBOK), IIO,[(Jie)KaT xpaHeHHIO B TeqeHHe 75 JieT 

B rrop5I,[(Ke, rrpe,n:ycMOTpeHHOM 3aKOHO,[(aTeJihCTBOM PocCHHCKOH <!>e,n:epa:o;HH; 

- rrepcoHanhHhie ,[(aHHhie, co,n:ep)Karn;HeC5I B JIHqHhIX ,n:enax COTpy,n:HHKOB 

a,[(MHHHCrpa:o;HH, a TaK)Ke B JIHqHhIX KapTOqKax, xpaHHTC5I B TeqeHHe 7 5 neT 

B rrop5I,[(Ke, rrpe,n:ycMOTpeHHOM 3aKOHO,[(aTeJihCTBOM PocCHHCKOH <!>e,n:epal(HH; 

- rrepcoHanhHhie ,n:aHHhie, co,n:ep)Karn;Hec5I B pacrropH)KeHH5IX o rroorn;peHH5IX, ,. 

MaTepHanhHOM IIOMOIII;H COTpy,n:HHKaM a,n:MHHHCTpa:o;HH, IIO,[(Jie)KaT xpaHeHHIO 

B TeqeHHe 7 5 neT B IIOp5I,[(Ke, rrpe,n:ycMorpeHHOM 3aKOHO,[(aTeJihCTBOM PocCHHCKOH 

<!>e,n:epa:o;HH; 

rrepcoHanhHhie ,n:aHHhie, co,n:ep)Karn;HecH B pacrropH)KeHHHX o 

rrpe,n:ocTaBJieHHH OTIIYCKOB, 0 KpaTKOcpoqHI,IX BHYTPHPOCCHHCKHX lI 3apy6e)KHhIX 

KOMaH,n:HpOBKax, 0 ,[(HCI(HIIJIHHapHhIX B3hICKaHH5IX COTpy,n:HHKOB a,n:MHHHCTpa:o;HH, 

IIO,[(Jie)KaT xpaHeHHIO B TeqeHHe IIHTH neT; 

- rrepcoHanhHhie ,n:aHHhie, co,n:ep)Karn;Hec5I B ,n:oKyMeHTax rpa)K,[(aH, 

rrpeTeH,[(yIOIII;HX Ha 3aMern;eHHe ,[(OJI)KHOCTeH B a,[(MHHHcrpa:o;HH, He ,n:orryrn;eHHhIX 

K yqacTHIO B KOHKypce, lI KaH,[(H,[(aTOB, yqacTBOBaBIIIHX B KOHKypce, xpaHHTC5I 

B TeqeHHe 3 neT co ,[(H5I 3aBepIIIeHHH KOHKypca, rrocne qero rro,n:Jie)KaT 

YHHqTo)KeHHIO. 
i: 

7 .2. IlepcoHanhHhie ,n:aHHhie rpa)K,[(aH, o6paTHBIIIHXC5I B a,[(MHHHCTpa:o;HIO 

JIHqHo, a TaK)Ke HarrpaBHBIIIHX HH,[(HBH,[(yanhHhie HJIH KOJIJieKTHBHhie IIHChMeHHhie 

o6parn;eHH5I HJIH o6parn;eHHH B cpopMe · 3JieKTpOHHOro ,[(OKyMeHTa, xpaHHTC5I 
-~ 

B TeqeHHe IIHTH JieT. 

7 .3. EcJIH cpOKH xpaHeHHH rrepcoHanhHhIX ,[(aHHhIX He ycTaHOBJieHhI 

3aKOHO,[(aTeJihCTBOM PocCHHCKOH <!>e,n:epa:o;HH, ,[(OI'OBOpOM, CTOpOHOH KOToporo 

5IBJI5IeTC5I cy6oeKT rrepcoHanhHhIX ,n:aHHhIX, TO o6pa6oTKa H xpaHeHHe 

rrepcoHanhHhIX ,[(aHHhIX ocyrn;ecTBJIHIOTC5I He ,[(OJihIIIe, qeM 3TOro Tpe6yIOT :o;eJIH 

HX o6pa6oTKH H xpaHeHH5I. 

7.4. IlepcoHanhHhie ,n:aHHhie rrpH MX o6pa6oTKe, ocyrn;ecTBJI5IeMoi1: 6e3 

HCIIOJih30BaHH5I cpe,[(CTB aBTOMaTH3aI(HH, ,[(OJI)KHhI o6oco6JI5IThC5I OT HHOH 

HH<}lopMaI(HH, B qacTHOCTH rryTeM <}llIKCaI(HH HX Ha pa3HhIX MaTepHanhHhIX 

HOCHTeJIHX rrepcoHanhHhIX ,[(aHHhIX, B crre:o;HanhHhIX pa3,n:eJiax HJIH irn IIOJI5IX cpopM . 

(6naHKOB). 

7.5. YrroJIHOMoqeHHhie ,[(OJI)KHOCTHhie JIHI(a a,[(MHHHCrpa:o;HH o6ecrreqHBaIOT 

pa3,n:em,Hoe xpaHeHHe rrepcOHailhHhIX ,n:aHHhIX . Ha pa3HhIX MaTepHanhHhIX 

HOCHTeJI5IX, o6pa60TKa KOTOphIX o.cyrn;ecTBJI5IeTC5I B pa3JIHqHI,IX :o;eJIHX, 

orrpe,n:eJieHHhIX IlpaBHJiaMH. 

7 .6. KoHTpOJih 3a xpaHeHHeM lI HCIIOJih30BaHHeM MaTepHanhHhIX HOCHTeJieH 

rrepcoHanhHhIX ,n:aHHhIX, He ,n:orrycKaIOIII;HH HecaHKI(HOHHpOBaHHOe 

HCIIOJih30BaHHe, yToqHeHHe, pacrrpOC1J)aHeHHe lI YHHqTo)KeHHe rrepcoHanhHhIX 
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,n:aHHblX, Haxo,n::m:u;:0:xc5l Ha 3THX HOCHTeJI5CX, ocy:rn;ecTBJI5lIOT yrroJIHOMoqeHHbie 

mfu;a. 

7. 7. CpoK xpaHeHH5l rrepCOHaJibHbIX ,n:aHHbIX, BHeCeHHbIX B 

aBTOMaTH3MpOBaHHbie HH<pOpMa:r:t;HOHHbie CHCTeMb~ a,n:MHHHC'fpaqm{, ,z:t;O]J)KeH 

COOTBeTCTBOBaTb cpoKy xpaHeHHH 6yMa)KHhlX opHrHHaJIOB. 

8·. llops.i.l(OK yuaq,TO,«enu.a nepconaJihHl>IX ,nannhix npu ,l(oc·Y::iimetu1u 
QeJieii .o6pa60TKH U'Jl11 rrpllHacryrrJieHHil, HHhIX 3aK0HH~IX OCHOBaHHH 

&. [. ,[(OJI)K}fOCTHbIM JIIfQOM a,I{MHHHCTpa:o;HH, OTBeTCTBeHHbIM 3a 

,n:enonpOH3BO,z:t;CTBO, ocym:ecTBJI5IeTC5l CHCTeMaTirqecKHM KOHTPOJih H BbI,z:t;eJieHHe 

)J;OKyMeHTO'B, co~ep)Kal:I(HX nepCOHaHbHble ,n:aHHhle, C HCTeKIIItl:MH epo:kaMH 

xpaHeHH51, no,n:Jie)Ka1LI;HX ymfqTO)KeHHIO. 

8.2. Bonpoc 06 ymfqTQ)KeHHH BBI,z:t;eJieHHbIX ,n:oKyMeHTOB, c~,n:ep)Ka_:rn;Hx 

rrepcOHaJibHbie ,n:aHHbie, paccMaTp1rnaeTC5I Ha 3ace,n;aHHH 3Kcrrep1'HOM KOMHCCHU 

a,z:t;MHHHCTpau;HH (,n:arree ~ 3K a,n;MMHHCTpau;HH), COCTaB KOTopoii YTBep)K,n;aeTC5[ 

pacnop5I)KeHHeM a,n:MHHHCTpau;HH ropO;D;:fl OpcKa. 

Tio HToraM 3ace,n;a.Hilll coc'taBJI5IJOTC51 npof•KOJI M akT O Bb!,n;eJieHHH 

K YHfflITO)KeHHIO ,n;oKyMeH'tOB C yml3aHHeM ym-1qTQ)KaeMbIX ,B;eJI H HX KOJiHqecTBa, 

rrpoBep5IeTC5l RX KOMIIJieKTHOCTl>; aKT IIO;D;IIHCI>JBaeTC51 npe,n:ce,ri;aTeneM H T,IneHaM:a 

3K a,n;MHHHCTpau;HH H YTBep)K,n;aevC}I 3aMeCTHTeJieM rJiaBI>I ropo)];a­

PYKOBO,Il;HTeJieM arrrrapaTa a,II;MHHHCT'pal(Hll ropo.n:a. 

83. ,El;OJI)KHOCTHOe m:ru;o a,n;MHHHCTpau;HH, OTBeTCTBeHHOe 3a apXHBHYIO 

,n;e51TeJII>HOCTh, opraHH3yeT pa6oTy ITO YHHqTerneeHHIO )];OKyMeHTOB, eo,21;ep1KaID;HX 

:rrepcoHaJibHhle ,n:aHHbie. 

8.4. YHIPITO)K.eHHe no QKOHqaHHH cpoKa o.6pa6oTKll n:epcoHaJihHbIX ,n;aHHMX 

Ha 3JieKTpOHHI:,IX HOCHTemrx rrpOU3BO,ZJ;MTC51 nyTeM MexaHff4:ecKoto Hapyrne;i:urn 

u;eJIOCTHO,CTH HOCHTemr, · He II03BOJI5II01ll;ero rrpOH'.lBeCTll cqHT{>IBaHfie MJIH 

BOCCTaHOBJieHHe . rrepCOHaJII,HI,IX ,n;aHHhlX, HJIH y.n:aneHHe C ::meKTpOHHhIX 

HOCHTeneii MeTo,n;aMH ll cpe;D;CTBaMH rapaHTHpOBaHHOPO y.n:aneHUH OCTaToqHOH 

mHpopMaIJ;HU. 

8.§. Tio HTOFaM YHWITO)KeHH51 ,n;en (Ha 6yMa)KHOM If 'HJIH) sneKrp0HHOM 

HOCi1:Temi:x9 B aKT O BbI,ll;eJieHHH K YHHqTO)KeHHIO .m;oeyMeHTOB BHOCHTC51' 

COOTBeTCTByIO:rn;a51 3aIIHCb. 



1. HacT05IillJIMH IIpaBHJiaMH orrpe,ri;eJI5IeTC5I rrop5I,D;0K paCCM0TJ)eHH5I 

3anpocoB cy6neKTOB nepC0HaJihHhIX ,ri;aHHhIX HJIH HX npe,ri;cTaBHTeJieii. 

2. B C00TBeTCTBHH c qacThIO 7 CTaTbH 14 <!>e,ri;epaJibHOrO 3aK0Ha OT 27 HIOJI5I , 

2006 r. NQ 152-<!>3 «O nepC0HaJihHhIX ,ri;aHHhIX» M)'HHU:HilaJihHhie cJiy)KaIQHe, 

pa60THHKH a,ri;MHHHCTpau;HH, rpa)K,D;aHe, rrpeTeH,D;JIOiu;He Ha 3aMeIIJ;eHHe 

)];OJI)KHOCTeii B a,ri;MHHHCTpau;HH ropo,ri;a OpcKa (,ri;aJiee - a,ri;MHHHCTpau;H5I), a TaK)Ke 

rpa)K,D;aHe, nepCOHaJihHbie. ,ri;aHHhie K0T0pbIX o6pa6aTbIBaIOTC5I B a,ri;MHHHCTpau;HH 

(,ri;aJiee - cy6neKThI nepcoHaJihHhIX ,ri;aHHbIX), HMeIOT rrpaB0 Ha noJiyqeHHe 

HH<pOpMaU:HH, KacaIOIIJ;eHC5I o6pa60TKH HX nepC0HaJihHhIX ,ri;aHHhIX, B TOM qncJie 

co,ri;ep)KaIIJ;eii: 

- Il0)];TBep)K,D;eHHe qmKTa o6pa60TKH nepC0HaJihHhIX ,ri;aHHhIX; 

- npaB0Bbie 0CH0BaHH5I H u;eJIH o6pa60TKH nepC0HaJihHhIX ,ri;aHHhIX; 

npHMeH5IeMhie B a,ri;MHHHCTpau;HH cnoco6hI o6pa60TKH rrepC0HaJihHhIX 

,ri;aHHhIX; 

- HaHMeH0BaHHe H MeCT0 HaX0)K,D;eHH5I a,ri;MHHHCTpau;HH, CBe,ri;eHH5I 0 JIHU:aX, 

K0Topoie HMeIOT ,ri;ocTyrr K nepcoHaJihHhIM ,ri;aHHhIM HJIH K0T0phIM MoryT 6:bITb 

pacKpbIThI nepC0HaJihHhie ,ri;aHHhie Ha 0CH0BaHHH ,ri;oroBopa C a,ri;MHHHCTJ)au:neii 

HJIH Ha OCHOBaHHH 3aKOHo.rtaTeJihCTBa PocCMHCKOH <!>e,n;epau:nn; 

o6pa6aThIBaeMhie nepcoHaJihHhie ,ri;aHHbie, OTHOC5IIIJ;HeC5I K 

C00TBeTCTBYIOIQeM)' cy6neKTY nepC0HaJihHhIX ,ri;aHHhIX, HCToqHHK HX noJiyqeHH5I, 

eCJIH HHOH nop5I,D;0K npe,ri;cTaBJieHH5I TaKHX ,ri;aHHhIX He npe,ri;ycM0TpeH 

3aKoHo,ri;aTeJihCTB0M PoccniicKoii <!>e,ri;epau:nn; . 

cp0KH o6pa60TKH nepC0HaJihHhIX ,ri;aHHhIX, B TOM qncJie cp0KH HX 

xpaHeHH5I B a,ri;MHHHCTpau:nn; 

nop5I,D;0K ocyiu;ecTBJieHH5I cy6neKTOM rrepcoHaJihHhIX ,ri;aHHhIX npaB, 

rrpe,ri;ycM0TpeHHhIX 3aK0H0,D;aTeJibCTB0M PocCHHCKOH <!>e,ri;epau;HH B o6JiaCTH 

rrepcoHaJihHhIX ,ri;aHHhIX; 

- nmpopMaU:HIO 06 ocyIIJ;eCTBJieHHOii HJIH npe,ri;uoJiaraeMoii TplrncrpaHnqHoH 

rrepe,ri;aqe ,ri;aHHhix; 

- HaHMeHOBaHHe opraHH3aU:HH HJIH <paMHJIHIO, HM5I, oTqecTBO H a,ri;pec JIHU:a, 

ocyIIJ;eCTBJI5IIOIIJ;ero o6pa6oTKY nepcoHaJihHhIX ,ri;aHHhIX no nopyqeHHIO 

a,n;MHHHCTpau;HH, eCJIH o6pa6oTKa m;>pyqeHa HJIH 6y,ri;eT rropyqeHa TaKOH 

opraHH3aU:HH HJIH JIHU:y; 

HHble CBe,ri;eHH5I, npe,ri;ycMoTpeHHhle 3aKOHO,D;aTeJihCTBOM PoCCHHCKOH 

<!>e,ri;epau;HH B o6JiaCTH rrepC0HaJihHhIX ,ri;aHHhIX. 
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3. Cy61>eKTI>I nepcomillI>HI>IX ;n:aHHI>Ix, yKa3aHHble B rryHKTe 2 Ilpamm, 

BIIpaBe Tpe6oBaTb OT a,n:MMHHCTpa11;i1H YT01IHeHIUI HX rrepCOHaJil>HbIX ,n:aHHbIX, liX 

6noKHpOBaHH51 l[JIM YHHqTO)KeHH51 B cnyqae, ecnH nepcoHaJibHI>Ie ,n:aHHl>Ie 

5IBJI51IOTC51 Herrom-il>IMH, ycTapeBIIIHMH, HeToqHI,IMH; He3aKOHHO rronyqeHHbIMH 

HJIH He 51Bil5IIOTC51 Heo6xo,rt;HMbIMH ,[t;Il5I. 3a51BJieHHOH u:emt o6pa6oTKH, a TaK)Ke 

rrpHHHMaTb npe,rt;yCMOTpeHHI>Ie 3aKOHOM Mepbl ITO 3aIIt;MTe CBOHX rrpaB. ., 

4. CBe,n:eHH51_, yKa3aHHble B rro,n:nyHKTax 1 - 10 rryHKTa 2 IlpaBHJI, ,n:OJI)KHbI 

fo,ITb rrpe,n:ocTaBJieHbI cy61>eKTY rrepCOHaJil>HbIX ,n:aHHbIX orrepaTopoM B ,[t;OCTYIIHOH 

cpopMe, ll B HHX He ,[t;OJI)KHbI co,n:ep)KaTbC51 nepcoHaJibHl>Ie ,n:aHHble, OTHOC51IIt;HeC51 K 

,n:pyrHM cy61>eKTaM rrepcOHaJll>HbIX ,n:aHHbIX, 3a HCKJIIOqeHMeM cnyqaeB, eCJIH 

«MeIOJ:C5I 3aKOHHbie OCHOBaHH51 ,Il;IDI pacKpbrFIDI TaKHX rrepCOHaJibHbIX J];aHHbIX. 

5. CBe,n:eHH51, YKa3aHHI>Ie B IIO.l1:IIYHKTax 1 - 10 nyHKTa 2 IlpaBHJI, 

npe,Ll;OCTaBJI5IIOTC5I cy61>eKTY nepCOHaJil>HbIX ,11;a~HbIX l[JIH ero npe,Ll;CTaBHTe.JII0 · 

}'IIOJIHOMOl:JeHHbIM ,l];OJI)KHOCTHbIM JUIU:OM a,l];MHHHCTpaU:HM, ocy:ru;eCTBJI51IOIIt;HM 

o6pa60TKY nepCOHaJil>HbIX ,Ll;aHHbIX, rrpH o6pa:ru;eHHH JIH6o rrpH nonyqeHHH 

3arrpoca cy61>eKTa rrepcoHaJII>HI>IX ,n:aHHBIX HllH ero rrpe,Ll;CTaBHTemI. 

3anpoc ,Ll;OJI)KeH co,L1;ep)KaT1>: 

- HOMep OCHOBHoro ,Ll;OKyMeHTa, Y.l1:0CTOBep51IOIIt;ero JIHqHOCTb cy61>eKTa 

nepCOHaJil>HbIX ,l];aHHbIX HJIH ero rrpe,Ll;CTaBHTemi:, CBe,l];eHH51 0 Bl>I,l];aqe YKa3aHHOro 

,n:oKyMeHTa l[ BbI,l];aBIIIeM opraHe; 

- CBe,n:eHmI, TIO,Ll;TBep)K,Ll;aIO:ru;He yqacn1e cy61>eKTa nepcoHaJibHbIX ,Ll;aHHbIX B 

npaBOOTHOIIIeHID.l:X c 8.,Ll;MMHHC'1'pau:HeH, IIO,II:IIHCh cy61>eKTa rrepCOHaJil>HbIX 

,Ll;aHHBIX l[JIH ero npe,n:cTaBHTeJI51. 

3anpoc MO)KeT 6MTh HarrpaBJieH B tpopMe 3JieK1pOHHOro .,n:OK)'Meirr.a l[ 

IIO,Ll;IIHCaH 3JieK-rpOHHOH IIO,Ll;IIHCl,IO B COOTBeTCTBMH C 3aKOHO,n;aTenhCTil}O~. 

PoccHHCKOH <t>e,z:i:epaU:HH. 

6. B cnyqae, eCJil[ CBe,n;eHmI, YKa3aHHI>Ie B no,n;rryHKTax 1 - 1 © rryHKTa 2 
IlpamtJI, a TaK)Ke o6pljl6aT~IBaeMhle rrepcmiaJI:&Hbie ,l];aHHbie 6bIJil[ npe,Ll;OCTaBJieHbI 

,II:JI51 03HaKOMJieHH51 cy61>eKTY nepCOHaJibHbIX ,n;aHHbIX ITO ero 3arrpocy, cy61>eKT 

nepcoHaJIBHbIX ,l];aHHbIX BrrpaBe o6paTHTbC51 IIOBTOpHO B a,l];MMHHCTpau:HIO HJIH 

HarrpaBHTb IIOBTOpHbIH 3anpoc B l{eMX rronyqeHH51 YKa3aHHbIX CBe,n:eHMM 

M 03HaKOMJieHH51 C TaKHMH rrepcoHaJibHbIMJI ,n;aHHbIMH He paHee qeM qepe3 

Tptt,z:i:u:aTI> ,n:HeH rrocne nepB0Haqan1>Horo o6pa:ru;eHH51 MITH HarrpaBneHM51 

ITTepBoHaqaJII,HOfO 3arrpoca, eCJIM 6onee KOpOTKHH cpoK He ycTaHOBJieH 

g:>e,n:epanbHhIM 3aKOHOM, npHH51TbIM B COOTBeTCTBHH C HHM HOpMaTHBHBIM 

npaBOBbIM aKTOM MJIH ,n:oroBopoM, CTOpOHOH KOTOporo 51BJI5IeTC51 cy61>eKT 

nepCOHaJibHbIX ,n:aHHbIX. 

1. Cy61>eKT rrepcoHaJibHbIX ,n;aHHbIX BrrpaBe o6paTHTbC5I IIOBTOpHo 

B a,n:MHHHCTPaU:HIO l[Jil[ HarrpaBHTb IlOBTOpHO 3anpoc B u:err51x rronyqeHM51 

cBe,n:eHMH, YKa3aHHI>IX B no,n:rryHKTax 1 ... 10 nyHKTa 2 IlpaBHJI, a TaK)Ke B u:eJI51X 

03HaKOMJieHH51 C 06pa6an,rnaeM:&IMH rrepcOHaJibHbIMH ,l];aHHbIMH ,n:o HCTeqeHM51 

cpoKa, YKa3aHHOfO B rryHKTe 6 IlpaBHJI, B cnyqae, eCJil[ TaKHe CBe,n:eHH51 H (HJIH) 

06pa6aTI>rnaeMI>Ie rrepCOHaJil>Hbie ,l];aHHbie He 6BIJIH npe,Ll;OCTaBJieHbI eMy ,Ll;AA 

03H3KOMJieHH51 B ITOJIHOM 061>eMe Il0 pe3yJII>TaTaM paCCMOTpeHH51 

nepBOHaqaJII,HOro o6pa:ru;eHM51. IIoBTOpHbIH 3anpoc Hap51,n:y co CBe,n:eHH51MH, 
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YKa3aHHbIMH B nyHKTe 5 IIpaBHJI, ,rt;OJI)KeH co,n;ep)KaTb o6oCHOBaHHe HarrpaBJieHIUI 

rroBTOpHoro 3arrpoca. 

8. A,n;MHHHCrpau;IDI BIIpaBe OTKa3aTb cy6oeKry rrepcoHaJibHbIX ,n;aHHbIX 

B BbIIIOJIHeHHH IIOBTOpHoro 3arrpoca, He COOTBeTCTBYIOIIl;ero ycJIOBH.SIM, 

rrpe,n;ycMOTpeHHbIM IIYHKTaMH 6 H 7 IIpaBHJI, c MOTHBHpOBaHHbIM YKa3aHHeM 

rrpWIHH OTKa3a. .., 

9. IIpaBO cy6oeKTa rrepCOHaJibHbIX ,n;aHHbIX Ha ,n;ocTyrr K ero rrepcoHaJibHbIM 

,n;aHHbIM MO)KeT 6bITb orpaHHqeHO B COOTBeTCTBHH C 3aKOHO,rt;aTeJibCTBOM 

, PocCHHCKOH <l>e,n;epau;HH, B TOM qHcJie, eCJIH ,n;ocTyrr cy6oeKTa rrepcoHaJibHbIX 

,n;aHHbIX K ero rrepCOHaJibHbIM ,n;aHHbIM HapyrnaeT rrpaBa H 3aKOHHbie HHTepecbI 

TpeTbHX JIHil;. 



ocymecTBJieHHSI BHyTpeuuero K0HTp0JISI C00TBeTCTBHSI o6pa6oTKH 
nepcouaJibHhIX AaHHhIX Tpe6oBaHHSIM K 3aUJ,HTe nepcouaJihHhIX AaHHhIX 

B aAMHHHCTpau.uu ropoAa OpcKa 
(AaJiee-IlpaBHJia) 

1. HacT05IIllJie Tipamma orrpe,D;eJI5IIOT rrop5I,D;0K ,D;eHCTBHii, HarrpaBJieHHbIX Ha , 

BbUIBJieHHe H rrpe,D;OTBpa:rn;eHHe HapyrneHHM 3aKOHO,D;aTeJibCTBa PocCHMCKOM 
<l>e,D;epaU:HH B o6JiaCTH rrepcoHaJibHbIX ,D;aHHbIX B a,D;MHHHCTpau;HH ropo,D;a OpcKa 

(,D;aJiee - a,D;MHHHCTpau:H5I ), a TaK)Ke u:eJIH, 0CH0BaHH5I H BH,D;bl BHyTpeHHero 

K0HTp0JI5I C00TBeTCTBH5I o6pa60TKH rrepc0HaJibHhlX ,D;aHHhlX TPe6oBaHH5IM 

K 3aiu;HTe rrepc0HaJibHbIX ,D;aHHbIX. 

2. [(eJibIO ocymecTBJieHH5I BHyTpeHHero K0HTp0JI5I C00TBeTCTBH5I o6pa60TKH 

nepC0HaJibHbIX ,D;aHHbIX B a,D;MHHHCTpa:r(HH Tpe6oBaHH5lM K 3a:rn;HTe nepC0HaJibHbIX 

,D;aHHbIX (,D;aJiee BttyTPeHHHM KOHTPOJib) 5IBAAeTC5I co6JIIO,D;eHHe 

B a,D;MHHHCTPaU:HH 3aKoHo,D;aTeJibCTBa PoccHiicKoii <I>e,D;epaU:HH B o6JiacTH 

nepcoHaJibHbIX ,D;aHHbIX, B TOM qJICJie Tpe6oBaHHM K 3aiu;HTe nepCC?HaJibHbIX 

,D;aHHbIX. 

3. BHyTpeHHHM K0HTp0Jib Il0,D;pa3,D;eJI5leTC5I Ha IlJiaHOBhlll H BHerrnaHOBbIM. 

4. BHyTpeHHHM K0HTP0Jib ocymecTBJI5IeTC5I JIHU:0M, 0TBeTCTBeHHbIM, 3a 

opraHH3aU:HIO o6pa60TKH rrepcoHaJibHbIX ,D;aHHbIX, JIH6o KOMHCCHeii, o6pa3yeMOM 

pacnop5I)KeHHeM a,D;MHHHCTpau:HH ropo,D;a OpcKa, B C0CTaB KOTopoii BX0,D;;IIT JIHU:0, 

0TBeTCTBeHH0e 3a opraHH3aU:HIO o6pa6oTKH rrepcoHaJibHbIX ,n;aHHbIX, 

MYHHU:HilaJibHbie cJiy)Kaiu;He, pa60THHKH a,D;MHHHCTPaU:HH, ynoJIH0MoqeHHbie Ha 

o6pa60TKY rrepcoHaJibHbIX ,D;aHHbIX. 

5. TIJiaHOBbIM BHyTpeHHHH K0HTpOJib rrpoB0,D;HTC5I Ha 0CH0BaHHH IlJiaHa, 

YTBep)K,D;eHHoro rJiaBoii ropo,D;a OpcKa. TiepHo,D;ttqHoCTb nJiaHoBoro K0HTPOJI5I -

He pe)Ke O,D;Horo pa3a B TPH ro,D;a. 

CpoK npoBe,D;eHH5l IlJiaHOB0ro BHyTpeHHero K0HTp0AA COCTaBJI5IeT 

10 pa6oqHx ,D;Hek 

6. OcHOBaHHeM ,D;JI5I rrpoBe,D;eHH5I BHenJiaH0Boro BHyTpeHHero K0HTp0AA 

5IBJI5IeTC5I IlOCTYilHBIIIee B a,D;MHHHCTpau:mo IIHCbMeHH0e o6paru;eHHe cy6'.beKTa. 

nepcoHaJibHbIX ,D;aHHbIX HJIH ero npe,D;cTaBHTeJI5I 0 HapymeHHH TipaBHJI o6pa60TKH 

nepcoHaJibHbIX ,D;aHHbIX. 

7. BHennaHOBbIM BHyTpeHHHM KOHTp0Jib ,D;0JI)KeH 6hlTb 3aBepmeH He Il03,D;Hee 

qeM qepe3 MeC5IU: co ,D;H5I npHH5ITH5I perneHH5I o ero npoBe,D;eHHH. 

8. Pe3yJII>TaTbI BHyTpeHHero KOHipOJI5I OQ_)OpMAAIOTC5I B BH,D;e cnpaBKH. 

9. IIpH BbUIBJieHHH B X0,D;e npoBepKH BHyTpeHHero K0HTp0JI5I HapyrneHHH B 

cnpaBKe 0Tpa)KaeTC5I nepeqeHb MeponpmITHM no y CTpaHeHHIO BbUIBJieHHbIX 

HapyrneHHM H cpOKH HX ycTpaHeHH5I. 
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10. 0 pe3yJioTaTax BHyTpeHHero K0HTp0JI.>I M Mepax, Heo6xo,n;HMbIX .I(JUI 

ycTpaHeHH.H BbUIBJieHHbIX HapyrueHHH, rJiaBe ropo.n:a OpcKa .I(0KJia.I(bIBaeT mn:i;o, 

0TBeTCTBeHH0e 3a opraHH3aIJ;HIO o6pa60TKH rrepcoHaJibHbIX .I(aHHbIX. 

11. B 0TH0IIIeHHH rrepC0HaJibHbIX .I(aHHbIX, CTaBIIIHX H3BeCTHbIMH JIHIJ;Y, 

0TBeTCTBeHH0MY 3a opraHH3aIJ;HIO o6pa60TKH nepcoHaJibHhIX .I(aHHhIX, HJIH 

'ClJieHaM K0MHCCHH B X0.I(e rrpoBe.I(eHH.H BHyTpeHHero K0HTP0JI.>I, ce6mo.n:aeTC5[ 

KOHq:rn.n:eHIJ;HaJibHOCTb H o6ecrre-ciHBaeTC5I 6e3orraCHOCTb rrpH HX o6pa60TKe. 



1. HacT05III(He IIpamrna pa3pa6oTaHhI B COOTBeTCTBlilI C <I>e,n;epaJlbHbIM 

.3aKOHOM OT 27 lIIOJI51 2006 r. N2 152-<!>3 «Q nepcoHaJibHbIX ,n;aHHbIX», 

nocTaHOBJieHHeM IIpaBHTeJihCTBa PocCHHCKOll <I>e,n;epau;HH OT 21 MapTa 2012 r. 

N2 211 «06 YTBep)K,n;eHHH nepe1IH51 Mep, HanpaBJieHHI>IX Ha 06ecne1IeHHe , 

BbIIIOJIHeHH51 o6513aHHOCTeii, npe~CMOTpeHHbIX <I>e,n;epanoHbIM 3aK0HOM 

«O nepCOHaJibHbIX ,n;aHHbIX» lI npHH51TbIMlI B COOTBeTCTBlilI C Hij:M HOpMaTHBHbIMlI 

npaBOBhIMlI aKTaMH, onepaTopaMH, 5IBJI5IIOII(lIMlIC51 rocy,n;apcTBeHHbIMlI lIJilI 

MYHlITI;HnaJihHbIMlI opraHaMH», npHKa30M PocKOMHa,IJ;30pa OT 05 ceHT516p51 2013 r. 

N2 996 «06 YTBep)K,n;eHHH Tpe6oBaHHii H MeTo,n;oB no o6e3JIH1IHBaHHIO 

rrepCOHaJibHbIX ,n;aHHbIX». 

2. HacT05III(He IIpaBHJia onpe,n;eJI5IIOT rrop51,D;OK pa60TbI C o6e3JIH1IeHHbIMH 

rrepcoHaJibHbIMII ,n;aHHbIMII, o6pa6aTbIBaeMbIMH B a,n;MHHIICTPaTI;IIII ropo,n;a OpcKa 

(.n:anee - a,n;MHHIICTpau;H5I). 

3. O6e3JIH1IIIBaHJie nepcoHaJihHbIX ,n;aHHhIX - ,n;eiiCTBII51, B pe3yJioTaTe 

K0TOpbIX HeB03MO)KHO onpe,n;eJIHTb rrpIIHa,n;Jie)KHOCTb nepcOHaJibHbIX ,n;aHHbIX 

K0HKpeTHOMY cy6neKTY nepcoHaJibHbIX ,n:aHHbIX. 

4. O6e3JIII1IIIBaHJie rrepCOHaJibHbIX ,n;aHHhIX npoBO,IJ;IITC51 C u;eJibIO Be,n;elIH51 

CTaTHCTHlleCKHX ,n;aHHbIX, CHH)KeHH51 yII(ep6a OT pa3rJiaIIIeHII51 3aII(HII(aeMbIX 

rrepcoHaJibHbIX ,n:aHHhIX, CHH)KeHH51 ypoBH5I '3aII(HII(eHHOCTII aBTOMaTII3Hp0BaHHbIX 

HHq_)OpMall;HOHHbIX CHCTeM, eCJIH IIHOe He npe,n:ycMOTPeHO ,n:eiiCTBYIOII(IIM 

3aKoHo,n:aTeJII>CTBOM PoccIIiicKoii <I>e,n;epau;HH. 

5. O6e3JIH1IIIBaHHe rrepCOHaJibHbIX ,n:aHHhIX ocyII(eCTBJI5IeTC51 B COOTBeTCTBHH 

c rrpHKa30M PocKOMHa,n;3opa OT 05 ceHT516p51 2013 r. N2 996 «06 yTBep?l(,n:eHHH 

Tpe6oBaHHll H MeTO,IJ;OB no o6e3JIH1:IIIBaHHIO nepcoHaJibHbIX ,n:aHHbIX». 

6. Crroco6aMII o6e3JIII1:IHBaHH51 rrepCOHaJibHbIX ,n:aHHhIX 5IBJI5IIOTC51: 

- yMeHbIIIeHHe nepe1IH51 o6pa6aTI>IBaeMhIX CBe,n;eHIIii; 

- 3aMeHa qacTII CBe,n;eHHll H,IJ;eHTIIq_)HKaTopaMII; 

- IIOHJI)KeHJie TOlJHOCTH HeK0TOpbIX CBe,n;eHHll ( HanpIIMep, «MecTO 

)KHTeJibCTBa» MO)KeT COCT051Tb H3 CTpaHbI, HH,IJ;eKca, ropo,n;a, . YJIIIll;hI, ,n:oMa 

tt KBapTHpbI, a MO)KeT 6bITb YKa3aH TOJibKO ropo,n:); 

- ,n:eJieHJie CBe,n;eHHll Ha qacTH H o6pa60TKa B pa3HbIX IIHq_)OpMau;HOHHbIX 

CHCTeMax; 

- ,n;pyrtte cnoco6oI B COOTBeTC1:BHII C 3aKOHO,IJ;aTeJihCTBOM PoccHHCKOH 

<I>e,n;epau;HH. 

7. OTBeTCTBeHHhle JIHTI;a a,n:MIIHIICTpau;IIII, 3aMeII(aIOII(IIe ):(OJI)KHOCTH, 

BKJII01:leHHhie B IlepeqeHb ,IJ;OJI)KHOCTeii MJHIIll;HIIaJibHbIX CJiy)KaII(IIX, pa60THHKOB 

a,n;MHHHCTPaTI;HII, 0TBeTCTBeHHbIX _3a npoBe,n;eHHe MeporrpH5ITIIll no 
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o6e3JUf9]fBamuo o6pa6aTbIBaeMbIX nepcoHaJibHbIX ,n:aHHbIX, C0rJiaCH0 

rrpHJI0)KeHHIO .N!~ 7 K pacrrop.H)KeHHIO, YTBep,n:HBIDeMy HaCT0.HIIl;He IlpaBHJia, 

r0T0B.HT rrpe,n:JI0)KeHH.H rJiaBe ropo,n:a OpcKa II0 o6e3JIIfqHBaHHIO rrepC0HaJlbHbIX 

,n:aHHbIX c o6ocHOBaHHeM TaKOH Heo6xo,n:HMOCTH u YKa3aHHeM crroco6a 

o6e3JIHT,IHBaHH.H. 

8. rJiaBa ropo,n:a OpcKa rrpHHHMaeT pemeHHe o Heo6?(0.I1:HMOCTH 

o6e3JIH1IHBaHH51 rrepcoHaJibHbIX ,n:aHHbIX. 

9. IIocne rrpHH51T0ro pemeHH51 0TBeTCTBeHHbie 3a o6pa6otKy nepC0HaJibHbIX 

,n:aHHbIX ocy:r.u;ecTBil51IOT Herrocpe,n:CTBeHH0e o6e3JIIfqn13aHHe rrepc0HaJibHl>IX 

,n:aHHbIX BbI6paHHbIM crroco6oM. 

10. O6e3n~eHHhJe rrepcmrnJihHbre ,n:aHHbie ne rro,n:Jie)Ka-:r pa3rnameHme 

H HapymeHHIO KOHq>H,n:eHI.:t;HaJII:,HOCTH 6e3 C0rJiaCmI cy6oeKTa rrepC0HaJibHbIX 

,n:aHHbIX, 3a HCKJIIOqeHHeM cnyqaeB MX o6pa6oT1<H ,n:mI CTaTHCTMqecKoro yqeTa, ' 

HHbIX ,n:e:acTBHH, He np0THB0peqa:r.u;HX 3al<oHo,L(aTeJJbCTBY Poccn:aCKOH 

<De.n:epa1.:t;m1. 

11. O6e3JIIfqeHHbie rrepcoHaJibHbie ,n:aHHbie MoryT o6pa6aTI:iIBaTbC51 

C HCII0Jib30BaHHeM H 6e3 HCII0Jib30BaHH51 cpe,n:CTB aBT0MaTH3aI.:t;HH. 



IIEPEqEHI> 
uu<I>opMaU:HOHHhIX CHCTeM nepcouaJibHhIX ,i:i:aHHhIX, HCU0Jih3YeMbIX npu HX 

o6pa6oTI~e B a,i:i:MuuucTpau:uu ropo,i:i:a Ope.Ka 

1. Ema ,n:aHHhIX «lC-EyxranTeprnr rocy,n:apcTBeHHoro yqpe)K,n:emur». 
2. Ema ,n:aHHhIX «KAMHH - PacqeT 3aprrnaThI». 
3. Ema ,n:aHHhIX «KOHTYP - 3KCTEPH - rrepe,n:aqa oTqeTHOCTM qepe3 
I1HTepHeT». 
4. Ea3a ,n:aHHhIX «CilY - IIo,n:roTOBKa cBe,n:eHMM ,n:mr II<I>P». 
5. Ema ,n:aHHhIX «CEEPEAHK-OHJIAHH 6M3Hec». 
6. Ema ,n:aHHhIX «WEB - KoHCOJIM,n:a:u;rnr». 
7. Ema ,n:aHHhIX «<I>opMhI CTaTMCTMqecKOM oTqeTHOCTM». 
8. Ema ,n:aHHhIX «YPM KPHCTA». 
9. Ema ,n:aHHhIX «IIopTan AC <I>K CY<I>,ll;- OHJiaiiH». 
10. Ea3a ,n:aHHhIX «YqeT 06pai:u;em-1ii rpa)K,n:am>. 
11. Ema ,n:aHHhIX «YqeT Hy)K,n:aIOI:o;MXC5I B ynyqrneHMM )KMJIMI:o;HhIX ycJIOBMM». 
12. Ema ,n:aHHhIX «lC- CBo,n: oTqeTOB ,n:AA c/x rrpe,n:rrpM5ITMM». 
13. Ema ,n:aHHhIX «OOC rocy,n:apcTBeHHhie 3aKyrrKM». 
14. Ema ,n:aHHhIX «C3,ll; Companu Media». 
15. Ema ,n:aHHhIX «CO3 IIOJITABA». 
16.Ea3a ,n:aHHhIX «EHAC MOHI1TOPI1Hr,<l>CT». 
17. Ema ,n:aHHhIX «rHC 3Hepro3cp<peKTMBHOCTh». -~ 
18. Ema ,n:aHHhIX «rHHC YO<I> «3neKTpOHHhIM 610,n:)KeT>>. 
19. Ema ,n:aHHhIX «ECHA». 
20. Ema ,n:aHHhIX «r AC YIIP ABJIEHHE». 
21. Ema ,n:aHHhIX «MC «PeecTp rocy,n:apcTBeHHhIX Ycnyr». 
22. Ema ,n:aHHhIX «APM MyHM:o;Mrran». 
23. Ema ,n:aHHhIX cMcTeMhI 3JieKrpOHHoro ,n:oKyMeHToo6opoTa «Lotus Notes». 
24. Oqrn:o;ManhHhIM caiiT a,n:MMHMCTpa:o;MM ropo,n:a OpcKa www.orsk-adm.ru. 



1. Ka,IJ,poBaH pa6oTa 
- <paMIImrn:, IIM.H, oTqecTBO (rrpII HaJIIIqIIII); 

- rrpmKHIIe <paMIITIII.H, IIM.H, OTqecTBO, .n;aTa, MeCTO II rrpIIqIIHa II3MeHeHIDI · 

(B cnyqae H3MeHeHII.H); 

- q11cno, Mee.Hu;, ro.n: po)K.n;eH11.H; 

- MeCTO pO)K)];eHII.H; 

- HH<pOpMall;II.H O rpa)K)];aHCTBe (rpa)K)];aHCTBax); 

BH.D:, cepH.H, HOMep ,il;OKYMeHTa, y.n;ocTOBep.HIOIIJ;ero n11qHOCTb, 

Ha11MeH0BaH11e opraHa, BbI.D:aBinero ero, .n;aTa Bo1.n;aq11; 

- a.n;pec MeCTa )KIITenbCTBa ( a.n;pec IIOCTO.HHHOH perHCTpau:1111, a.n;pec 

BpeMeHHOM per11cTpau;11II, a.n;pec cpaKTHqecKoro MeCTa )KIITenbCTBa); 

- HOMep KOHTaKTHoro Tene<poHa 11n11 cBe.n;emrn o .n;pyr11x crroco6ax CB.H3H; 

- peKBH3HTbl crpaxoBoro CBH,il;eTeITbCTBa rocy.n;apCTBeHHOro rreHCIIOHHOro 

cTpaxoBaHH.H; 

- 11.n;eHTH<pIIKaU:HOHHbIM HOMep HaJIOrorrnaTeITbIIJ;IIKa; 

peKBH3HTbl CTpaxoBoro Me)];Hll;IIHCKOro IIOITIICa o6.H3aTeITbIIOro 

Me)];HU:HHCKOro CTpaxoBaHH.H; 

peKBH3HTbl CBH)];eTeITbCTBa rocy.n;apCTBeHHOH perHCTpan;HII aKTOB 

rpa)K)];aHCKOro COCTO.HHH.H; 

- CBe.n;eHH.H O ceMeHHOM IIOITO)KeHIIH, COCTaBe ceMbII M 6nH3KHX 

po.n;CTBeHHIIKax (B TOM q11cne 601BIIrnx); 

- cBe.n;eHH.H o Tpy.n;oBOM .n;e.HTenbHOCTII 11 peKBH3IITbI Tpy.n;oBoii KHH)K~H; 

- CBe.n;eHII.H O BOIIHCKOM yqeTe H peKBH3HTbl .n;oKyMeHTOB BOIIHCKOro yqeTa; 

CBe.n;eHII.H 06 o6pa30BaHHH, B TOM qIIcne O rrocneBy30BCKOM 

rrpo<peCCHOHaJibHOM o6pa30BaHHH (HaHMeHOBaHIIe H ro.n: OKOHqaHII.H 

o6pa30BaTeITbHOro yqpe)K)];eHH.H, HaHMeHOBaHIIe H peKBH3IITbI .n;oKyMeHTa 06 

o6pa3oBaHirn, KBaJIH<pHKaD;H.H, crren;HaJibHOCTb no )];OKyMeHTY 06 o6pa3oBaHHII, 

Be)];OMOCTb C OTMeTKaMII); . 

- yqeHa.H CTerreHb, yqeHoe 3BaHHe ( Kor.n;a rrpIICBOeHbI, HOMepa )];IIIIITOMOB, 

aTTeCTaTOB ); 

- HH<pOpMaD;H.H O Bna.n;eHIIH HHOCTpaHHbIMH .H3bIKaMII, CTerreHb Bna.n;eHH.H; 

- Me)];Hll;HHCKOe 3aKnIOqeHHe no ycTaHOBneHHOM <pOpMe 06 OTCYTCTBHII 

3a6oneBaHH.H, rrperr.HTCTBJIOIIJ;ero IIOCTyrrneHIIIO Ha MYHHU:HIIaJibHYIO cny)K6y HITII 

ee rrpOXO)K)];eHHIO; 

- <p0Torpacp11.H; 
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- CBe,n:emur 0 rrp0X0)l(,n:eHHll MYHlll.JJIIIaJihHOH cny)l(6bl (B TOM qncne ,n:aTa, 

0CH0BaHIUI II0CTyrrneHllil Ha MYHUQllIIaJihH)'IO cny)l(6y n Ha3HaqeHllil Ha 
,[t:0JI)l(H0CTB M)'HllU:llIIaJibHOH cny)l(6bI, ,n:aTa, 0CH0BaHHH Ha3Haqe:Hll5I, rrepeBo.n;a, 
rrepeMeru:eHHH Ha HHYIO ,[t:0JI)l(H0CTb MYHHU:llIIailhHOH CJiy)K6bI, HaHMeFi:0Bamie 
3aMeru:aeMhIX ,n:oJI)l(HOcTeif MYHHU:HIIanhHOH cny)l(6:E,1 c yKroaHHeM CTPYKTYPHhIX 
rro,n:pa3,n:eneHMii, proMep ,n:eHe)l(Horo co,n:ep)l(aHHH, pe3ynnTaThI arr~cTaU:HH Ha 
C00TBeTCTBlle 3aMeru:aeMOH ,[t:0JI)l(H0CTll M)'HHU:llIIaJibHOH cny)l(601); 

- CBe,n:eHHH, co,n:ep)l(aru:necH B TPY.r:t:0B0M ,n:oroBope, ,[t:0II0JIHHTeJihHhIX 
cornarneHH.5IX K Tpy,n:oB0MY ,n:oroBopy; 

- CBe,n:eHHH o rrpe6ornaHHH 3a rpaHnu:eii; 
- cepHH, H0Mep ,n:oKyMeHTa, y,n:oCT0BepHIOJIJ;ero JillqH0CTe rpa)K,n:aHnFi:a 

PoccniicKoii <l>e,ri;epan;HH 3a rrpe,n:enaMH PoccnttcKo_ii <l>eJJ;epau:nn, HaHMeHoBaHne 
opraHa, BhI,n:aBrnero ero, . .n:aTa BoI.n:aqn; 

- CBe,n:eHlliI 0 KJiaCCH0M qnHe MYHHU:llilaJihHOH cny)K6hl, ,lJ;UilJIOMaTHqecKOM 
paHre, BOHHCK0M llJill crreu:n:anJ,HOM 3BaHUH, K]Ja,CCHOM qnHe 

rrpaBooxpaHHTeJibHOH cJiy)l(6bl, KnaCCH0M qHHe rpa)K)l;aHCKOH cny)l(6bI cy61;,e:t<Ta 
PoccnHcKoii <l>e,n:epau:nn, KBanmpnKaU:HOFi:HOM prop5r,n:e rocy,n:apcTBeHHoii 
cny)l(6:r,I, KBaJillq_)HKRQllOHHOM pa3p.H,n:e llJill KJiaCCH0M qnHe MYHMU:HIIaJihHOH 
cny)l(6h1; 

- CBe,IJ;eHH.H O Ham.fqllll HJill OTCYTCTBHH cy,n:HMOCTH; 

- CBe,n:eHHM 06 Oq_)OpMJieHHhIX ,n;orrycKax K rocy,n:apCTBeHHOH TaHHe; 
~ CBe,n:eHH}l O rocy,n:apCTBeHHhIX Harpa,n:ax, HHhIX Harpa,n:ax H 3HaKax. 

0TJillqmr; 
- CBe,n;eIUf5I O npoq_)ecCHOHaJihH(lM rrepeno,11;rX)TOBKe H (HJIH} IIOBhim:eHUII 

KBarrmpi,n:cau;1m:; 
- CBe,n:eHHH 06 oTnycKax; 
- cBe,n:eHHH o ,n:o~o,n:ax, pacxo,n:a~, 06 HM)!ru:ecTBe H o6H3aTeJihCTBax 

HMyru:ecTBeHH0ro xapaKTepa MYHHU:llIIa.)lhH0J;0 cny)l(aru:ero a,n:MHHMCTpau:nH 
ropo,n:a OpcKa, rpa)l(,n:aHHHa, rrpeTeH,n:yrom;ero Ha 3aMeru:eHne ,n:o.rr)KHOCTeii 
B a,n:MHHHCTpau:nn ropo,ri;a OpcKa, CBe,n:eHHH o ,n:oxo,n:ax, pacxo,n:ax, 06 MMyru:ecTBe 
H ofoI3aTeJihCTBax MMyru:ecTBeHHoro xapaKTepa cyrrpyrH (cynpyra) 
ll HeC0BeprneHH0JieTHIIX ,n:eTeii MYHHU:MIIaJibH0ro cJiy)Karu:ero a,n:MHHMCTpau:uM 
ropo,n;a Opcmi, rpa)K,n:altHHa, npeTeH,n:y10ru;ero Ha 3aMeru:eHMe ,n:OJI)l(HOCTeif 
B a,n:MHHHcTpau:nn ropo.n:a OpcKa; 

- H0Mep pacqeTHoro cqeTa; 
- H0Mep 6aHKOBCKOH KapThI; 
- llHhle rrepcoHaJibHbie ,II;aHHbie, tieo6xo.n:MMbie .n:mr Ka,II;pOBOH_ pa60TbI. 

2. PaccMoTpeHHe o6pam.eHHii rpa1K,I1.aH PoccHiicKoii <l>e)],epau;HH, 
HHOCTpaHHhlX rpa1K,I1.aH, JIHII/ 6e3 rpa1K,I1.aHCTBa 

- YKa3aHHhie q_)aMHJIHH, HMH, 0TqecTB0 (npH HaJIMqMn}; 
- yKroaHHhIH rroqTOBhIH a,n:pec, · a.n:pec 3neKTpOHHoii rroqThI, KOHTaKTHhIH 

TeJieq_)oH; 
- llHhie YKa3aHHhie rrepC0HaJihHbie .n:aHHhie, co,n:ep)l(aru:HeCH B o6pa:m;eHMH 

()l(aJI06e ), a TaK)Ke CTaBIIJMe M3BeCTHbIMll B xo.n:e JII,IqHoro rrpMeMa MJill B rrpou:ecce 
paCCM0TpeHHH II0CTYIIMBIIJero o6paru:eHM5I. 
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3. Bhl,IJ;aIJa Be)];OMCTBeHHhlM apXHBOM 3aBepeHHhlX 
Konuii )];OKyMeHTOB 

- yKa'.3aHHhie <paMMJ1lI5I, MM5I, oTqecTBO (npH mui~HH); 

- yKa3aHHhIM rroqToBhIM a.n;pec, a.n;pec 3rreKTpOHHOM rroqThI, KOHTaKTHhIM 

TerrecpoH; ,., 

- lIHhie YKa.38.HHhie rrepcoHanhHhie ,n;aHHhie, co.n;ep)Karn;MeC5I B 38.5IBJ1eHMM. 

4. HcnoJiueuue Myuun:unaJihHhIX ycJiyr no nepcneKTHBHOMY pa3BHTuro, 
pa6oTe c npe,11;npHHTHHMH MaJioro u cpe,11;uero 6u3ueca, 

ToproBJie u uapy,Kuoii peKJiaMe 
- <paMHJ1M5I, HM5I, oTqecTBO (rrpH Han~ua); 

- MeCTO pa60ThI II ,IJ;OIT)KHOCTh; 

- HOMep KOHTaKTHOro Terre<poHa, a.n;pec 3J1eKTpOHHOM rroqThI; 

- rroqToBhIM a.n;pec; 

- M,IJ;eHTII<pIIKal(MOHHhIM HOMep HanororrrraTerrhrn;MKa; 

BM)];, cepll5I, HOMep ,Il;OKYMeHTa, y,n;OCTOBep5IIOrn;ero J1llqHoCTh, 

HaMMeHOB8.HMe opraHa, BhI,Il;8.BIIIero ero, .n;aTa BhI,n;aqM (,n;rrH lIH,Il;lIBM,IJ;yanhHhIX 

rrpe.n;rrpHHMMaTerreii ); 

- lIHhie rrepcoHanhHhie ,n;aHHhie, CTaBIIIMe lI3BeCTHhIMM B xo.n;e lICIIOITHeHM5I 

MYHMU:MIIanhHOM <pyHKU:MM. 

5. HcnoJiueuue Myuun:unaJihHOii ycJiyru no o6ecneIJeuuro 
,KUJiheM MOJIO)];hlX ceMeii 

- <paMMJ1lI5I, MM5I, oTqecTBO (npH HanllqHH); 

BM)];, cepH5I, HOMep ,n;oKyMeHTa, y,n;oCTOBep5IIOrn;ero 

HaIIMeHOB8.HMe opraHa, BhI,IJ;aBIIIero ero, ,n;aTa BhI,n;aqM; 
' . 

- MeCTO pO)K,IJ;eHM5I; 

- MeCTO pa60ThI II ,Il;OJ1)KHOCTh; 

- HOMep KOHT8.KTHoro Terre<poHa; 

- a.n;pec MecTa perMCTPaU:MM; 

- lIHhie rrepcoHanhHhie ,n;aHHhie, CTaBIIIMe lI3BeCTHhIMM B xo.n;e lICIIOITHeHM5I 

MYHMU:MrrarrhHOM <pyHKU:MM. 

6. HcnoJiueuue Myuuu:unaJihuoii ycJiyru B o6JiacTu TpaucnopTa u CBH3H 
- <paMMJ1lI5I, MM5I, oTqeCTBO (npH Han~HII); 

BM)];, cepH5I, HOMep ,n;oKyMeHTa, y,n;oCTOBepHIOrn;ero JillqHOCTh, 

HaMMeHoBaHMe opraHa, BhI,n;aBrnero ero, ,n;aTa BhI,n;aqM; 

- MeCTO p0)K)];eHM5I; 

- MeCTO pa60ThI II ,Il;OJ1)KHOCTh; 

- HOMep KOHT8.KTHoro TeJie<poHa; 

- a.n;pec MecTa perMcTpau;MM; 

- lIHhie rrepcoHanhHhie ,n;aHHhie, CTaBIIIMe lI3BeCTHhIMM B xo.n;e lICIIOITHeHII5I 

MYHMU:MIIanhHOM <pyHKU:IIM. 
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7. HcnoJIHeHue MYHiUJ,HilaJihHOiI" ycJiyru B o6JiaCT:li: 3KOJI0FHH 

- <paMHJ10JI, MM.sI, OT"IJeCTBO (rrpM Harr:0:q:0::0:); 
BM.II:, cepM.sr, HOMep ,n:oKyMeHTa, y,n;ocTOBep.srlQmero JlffCIHOCTb, 

HaMMeHoBai-IMe opraHa, BoI,n:aBmero ero, ,n:aTa BoI,n:aq:0:; 
- MecTo po)K)];e1nrn; 
- MecTo paooToI M ,n:omKHOCTh; ,., 

- HOMep KOHTaKTHoro TenecpoHa; 
- a,n:pec MecTa per:0:crpm:.:i;:0::0:; 
.,, HHhie rrepcoHa.JibHhie ,n:aHHhle, CTaBmMe M'.lBeCTHhIMH B xo,ne MCIIOJIHeHH.sI 

MYHHI.J;HIIa.JihHOli cpyHKI.J;HHo 



1. PyKOBO,ll;CTBO: 

- 3aMecnuenM rnaBI,I ropo,n;a; 
2. OT,ll;e.TI II0 ,ll;eJiaM necoBeprneHH0JieTHHX! 

- Ha1:Iam,HMK OT,n;ena; 
- rnaBHbIH crreu:ManMCT. 
3. OT,ll;eJI 6yxraJITepcKoro yqeTa H 0TqeTH0CTH: 

- Ha1:IaJibHMK OT,n;ena; 
- rnaBHbIM crreu:MaJIMCT; 
- Be,n;yiu;Mii crreu:ManMCT. 
4. OT,ll;eJI II0 HH<l>OpMaTH33U:HH H BHyTpenneii CBil3H: 

- Ha1:IaJibHMK OT,n;ena; 
- rnaBHhIH crreu:ManMcT; 
- Be,n;yiu;Mii crreu:ManMCT. 
5. YnpaBJieHHe 3l~0H0MHKH: 

- Ha1IaJibHMK yrrpaBJieHmr; 
- 3aMeCTMTeJih Ha"l!aJibHMKa yrrpaBJieHmI; 

- Ha1:IaJibHMK OT,n;ena; 
- rnaBHhiii crreu:ManMcT; 
- Be,n;yiu;Mii crreu:ManMcT; 
- crreu:ManMCT 1 KaTeropMM. 
6. YnpaBJieHHe IIOTpe6HTeJihCKOro pbIHKa: 

- Ha1:IaJibHMK yrrpaBJieHmI; 
- Ha1:IaJibHMK OT,n;ena; 
- rnaBHhIH crreu:ManMcT; 
- Be,n;yiu;Mii crreu:ManMcT; 
- crreu:ManMcT 1 KaTeropMM. 
7. OT)];eJI II0 nepcneKTHBH0MY pa3BHTHIO: 

- Ha1:IaJibHMK OT,n;ena; 
- rnaBHbIH crreu:ManMCT. 
8. OT)];CJI 3K0JI0rHH: 

- Ha1:IaJibHMK OT,n;ena; 
- rnaBHbIH crreu:MaJIMCT. 
9. IOptt,ll;nqecKoe ynpaBJienne: 

- Ha1:IaJibHMK yrrpaBJieHmI; 
- 3aMeCTMTeJib Ha1:IaJibHMKa yrrpaBJieHmr; 
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- HaqanbHHK OT,n;ena; 
- rnaBHhIH cneu;HanMcT; 
- Be.n;yru:Hn cne:o;HanHcT; 
- cne:o:mIBHCT 1 KaTeropm-1. 
10. )l(HJIHII.1,H.blH OT)];CJI: 

- Ha1IanbHJIK OT,n;ena; 
- rnaBHhIH cneu;i,1anHcT; 
- Be.n;y:W:Hll cne:o:HanHCT. 
11. YnpaBJieuue no T-pa,ucnop:ry, cmrnJ H oprautt1au;HH)];Of)O~Horo 
)J;BH~eHHH: 

- HatianbHIIK ynpaBJieHJ,J:5I; 
- HaqanbHHK OT,n;ena; 
- rnaBHbIH cne:o:JIMHCT. 
12. YnpaaJle11ne .J];eJlaMH: 

- HaqaJibHHK ynpaBneHH5I; 
- Ha1IanbHHK OT,n;ena; 
- rnaBHblll cne:o:HaJIHCT; 
- Be,n;y:W:HH cm~UHarIHCT; 
- cne:o:HanHCT l KaTeropHH. 
13. KoMHTeT no ,l'J;eJiaM MOJIO;l];e~il: 

- npe,n;ce,n;aTenh KOMHTeTa; 
- nrnBHbIH cne:o:nanHcT; 
- Be,D:yI1.J.HH cne:o:HanHcT; 
- crreu;uan:McT l KaTer:opm1; 
- CTapnrn:ii HHCIIeKTOp. 

-~ 
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TunoBoe o6H3aTeJihCTBO 
Mynuu:unaJihHoro cJiy,Kamero, uenocpe,11;cTBenuo ocyiu:ecTBJIHIOiu;ero 

o6pa60TKY nepcouaJihHhIX ,LJ;aHHhIX, B cJiy"lfae pacT0p,KeHHH C HUM 
cJiyme6uoro K0HTpaKTa npeKpaTHTh o6pa60TKY nepcouaJihHhIX ,LJ;aHHhIX, 

CTaBlIIHX H3BeCTHhIMH eMy B CBH3H C HCU0JIHenueM ,LJ;0JI,KH0CTHhIX 
o6H3aHHOCTeii B a,LJ;MHHHCTpau:uu ropo,11;a OpcKa 

5I, ------------------------------
(~a M H JI H .H, HM .H, o T q e c TB O) 

o6.H3YIOCb rrpeKpaTHTb o6pa60TKY rrepCOHailbHbIX ,n;aHHbIX, CTaBmHX MHe 

H3BeCTHbIMH B CB.H3H C HCIIOJIHeHHeM ,D;OJI)KHOCTHbIX o6.H3aHHOCTeH, B cnyqae 

pacTOp)KeHIT.H co MHOH cny)Ke6Horo KOHTpaKTa (Tpy,n;oBoro ,n;oroBopa). 

B COOTBeTCTBHH co CTaTbeH 7 <l>e,n;epanbHOro 3aKOHa OT 27 HIOJI.H 2006 r. 
N2 152-<1>3 «O rrepCOHailbHbIX ,n;aHHbIX» .H yBe,D;OMJieH(a) 0 TOM, qTo 

rrepCOHailbHbie ,n;aHHbie .HBJI.HIOTC.H KOH~H,D;eHI.J;HailbHOH HH~OpMau;HeH 

H .H o6.H3aH( a) He pacKpbIBaTb TpeTbHM JIHU:aM H He pacrrpocrpaH5ITb 

rrepcoHanbHbie ,n;aHHbie 6e3 cornacH.H cy6oeKTa rrepcoHanbHbIX ,n;aHHbIX. 

OTBeTCTBeHHOCTb, rrpe,n;ycMoTpeHHa.H 3aKoHo,n;aTeJibCTB0M PoccHiic:ko:ti 

<l>e,n;epau;HH 3a HapymeHHe Tpe6oBaHHH BhimeyKa3aHHoro <l>e,n;epanoHoro 3aK0Ha, 

MHe pa3b.HCHeHa. 

(,n;aTa) ( IIO,D;IIHCb) 



5:I, ------------------------------
(~a M II JI II H, II M H, OT q e c TB O) 

3aperIICTpIIpOBaHHbIM(HM) no a.n;pecy: ----------------

ITacrropT: cepIIH _______ N2 _______ Bbl,n;aH ________ _ 

(,n;aTa BbI,n;aqII) 

CB060,n;Ho, CBOeM BOJieii II B CB0eM IIHTepece .n;aro cornacIIe yrroJIH0MoqeHHbIM 

,Il;0JI)KH0CTHbIM JIIIU:aM a,n;MIIHIICTpan;IIII ropo.n;a OpcKa, paCIIOJIO)KeHHOH 

ITO a.n;pecy: r. OpcK, rrp. neHIIHa, 29, Ha o6pa6oTKY (nro6oe .n;eiicTBIIe ( orrepau;Hro) 

HJIII C0B0KYIIH0CTb ,n;eMCTBIIH ( orrepau;IIM), C0BepmaeMbIX C IICII0Jib~0BaHIIeM 

cpe,n;CTB aBT0MaTII3aII;HII IIJIH 6e3 IICII0Jib30BaHIIH TaKHX cpe,n;CTB 

C rrepc0HaJibHbIMII ,n;aHHbIMII, BKJIIOqaH c6op, 3aIIIICb, CIICTeMaTII3aII;IIIO, 

HaK0IIJieHIIe, xpaHeHIIe, yToqHeHIIe ( o6HOBJieHIIe, II3MeHeHIIe ), II3BJieqerrne, 

HCII0Jib30BaHIIe, rrepe,n;aqy (pacrrpocTpaHeHIIe, rrpe.n;ocTaBJieHHe, .n;ocTyrr), 

o6e3JIUCIHBaHIIe, 6JIOKIIpOBaHHe, y,n;aJieHIIe, YHIIqTO)KeHIIe) CJie,n;yrorn;IIX 

ITepC0HaJibHbIX ,n;aHHbIX: 

- ~aMIIJIHH, IIMH, oTqecTB0 (ITpe)KHIIe ~aMIIJIIIH, IIMH, 0TqeCTB0, ,n;aTa, MeCT0 

II ITpUCrnHa II3MeHeHHH (B CJiyqae Il3MeHeHIIH); 

- ,n;aTa II MeCT0 p0)K)];eHIIH; 

- CBe,n;eHIIH 0 rpa)K,IJ;aHCTBe (B TOM qIIcJie rrpe,n;bI,n;yrn;ee rpa)K,n;aHCTio, IIHbie 

rpa)K,n;aHCTBa ); 

CBe,n;eHIIH 06 o6pa30BaHHII (HaIIMeHOBaHIIe Il ro.n; 0K0HqaHIIH 

o6pa3oBaTeJII,HOM opraHH3aII;IIII, HaIIMeHoBaHIIe II peKBII3IITbI ,n;oKyMeHTa 

06 o6pa3oBaHIIII, KBaJIIIq_)IIKaU:IIH, HarrpaBJieHIIe rro.n;roT0BKII IIJIII crren;HaJibH0CTb 

ITO ,n;oKyMeHTY 06 o6pa30BaHIIII); 

- CBe,n;eHIIH 06 yqeHOH CTerreHII; 

- IIHq_)OpMaU:IIH 0 BJia,n;eHIIII IIH0CTpaHHbIMII H3bIKaMII, ypoBeHb BJia,n;eHIIH; 

- a.n;pec II ,n;aTa perIICTpa:I.J:IIII ITO MecTy )KIITeJibCTBa (Meczy rrpe6bIBaHHH), 

a.n;pec q_JaKTIIqecKoro rrpo)KIIBaHIIH; 

- H0Mep K0HTaKTH0I'0 TeJie~oHa IIJIII CBe,n;eHMH 0 .n;pyrIIX crroco6ax CBH3II; 

BM)];, cepIIH, H0Mep ,n;oKyMeHTa, y.n;ocT0BepHIOrn;ero JIIIqH0CTb, 

HaIIMeHoBaHIIe opraHa, BhI,n;aBmero ero, ,n;aTa BbI,n;aqII; 

- II,n;eHTII~IIKaU:IIOHHbIH H0Mep HaJI0I'0IIJiaTeJibill;IIKa; 
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HOMep CTpaXoBoro CBH,n;eTeJibCTBa ofoI3aTeJibHOrO neHCHOHHOro 

CTpaxoBaHM.sr; 

- peKBH3MTbI IIOJIHCa o6.sr3aTeJibHOro Me)];HIJ;MHCKOro CTpaxoBaHH.sr; 

- OTHOIDeHHe K BOMHCKOH o6.sr3aHHOCTH, CBe,n;eHH.sI ITO BOHHCKOMY yqeTy 

(,n;mI rpa)K,n;aH, rrpe6bIBaIOIIJ;MX B 3arrace, H JIHU:, IIO,[(Jie)KaII(MX rrpH3bIBY 

Ha BOeHHYIO CJiy)K6y); ... 
- ceMeHHOe IIOJIO)KeHHe, COCTaB ceMbH; 

- CBe,[(eHH.sI O Tpy,n:oBOH .n;ei.l:TeJibHOCTM (BKJIIOqa.sr BOeHHYIO CJiy)K6y, pa6oTy 

II0 C0BMeCTHTeJibCTBY, rrpe,n;IIpHHHMaTeJII,CKYIO ,n:e.srTeJihH0CTh H Tollo); 

rocy.n;apCTBeHH&Ie Harpa,n:bI, HHhie Harpa,n;hI H 3HaKH 0TJIHqmr 

(K~M Harpa)K,n;eH M Kor,n;a); 

- KrraccHhiii qnH rocy,n;apcTBe:A:fio:ii rpa)K,n;aHcKoii cny)K61,1 PoccniicKoiI 

CDe.n;epa:o;MH, rpa)K,n;aHcKoii cJiy)K61,1 cyooeKTa PoccuikKoH <I>e,n;epau;Im, , 

MYHMIJ;IIIIaJihHOH cJiy)K61,1, ,n;MIIJIOManiqecKMH paHr, BOHHCKOe HJIM crre:QHaJibHOe 

3BaHI>Ie, KJiaCCHbIH qifH npaBooxpaHMTeJihHOH cJiy)K61,1; 

- HH<pOpMa:QH5.I O HaJI}[qfIH JIH6o OTCYTCTBUH cy,n:HMOCTH; 

- cBe)XeHM.sr o .n:oxo,n;ax, pacxo,n;ax, 06 HMyII(eCTBe M o6.sr3aTem::acTBax 

MMyII(eCTBeHHOro xapaKTepa; 

- HaJIHXIMe JIH6o OTCYTCTBHe 3a6om!BaHH.sI, npeII.5ITCTBy:IOII(ero TIOCTYIIJieHHIO 

Ha M)'HH:QMilaJibttyl:0 CJIY)K6y MJIH ee npoXO)K,n;eHmo, no,n;TBep)K,n;eHHOro 

3aKmoqeHMeM Me,n;HU:HHCKoro yqpe)K,n;eHirn; 

- cBe,neHH.sr o npe61,maHMH 3a rpami:u:e:ii (r,n;e, Kor,n;a, c KaKoii u;en1,10); 

- ,n;orrycK K r0cy,n;apcTBeHHOH TaiIHe, O<pOpMJieHHbIH 3a rrepm,_,ri;. pa60ThI, 

cny)KohI, yqe6nI (<popMa, HoMep H ,LJ;aTa); 

- 1n1:qHaj! <pOTorpaqnrn:. 

BI>1meyKa3aHH&Ie nepcoM,aJihH&Ie ,n;aHH&Ie npe~ocTaBJI5IID ,n;m1 o6pa6rnrKI! 

B u:emrx o6ecne"IfeHmI COOJIIO):(eHM}I B OTHOmetnrn: MeH5I 3aKOHO,n;aTeJibCTBa 

Poccw:iicKoii <I>e,n;epau;HH -B c<pepe OTHonteHHM, CB513aHHbIX c HOcTy1Jrre1n-IeM 

Ha MYHM:QMIIaJibHYIO CJiy)K6y, ee iipOXO)K):(eHMeM H rrpeKpameHHeM (Tpy,n:oBbIX 

M Henocpe,n;CTBeHH0 CB513aHHbIX C HHMH OTHOilleHMH} )];mi peaJIH3a11;na 

IIO,JIHOMOqH:ii, B03JI0)KeHHbIX Ha a,n;MMHHCTpau:u:ro ropo,n;a OpcKa. 

5[ 03HaKOMJieH(a), qTo: 

- cornacHe Ha o6pa60TKY nepCOHa.JH,HhIX ,n;aHHbIX ,n;eiICTByeT C ,n;aThI 

IIO,[(IIHCaHH.sI HaCTO}III(ero cornacirn B TeqeHHe Been;) cpoKa MyHHIJ;HIIaJibHOH 

cJiy)K6:bl (pa60TbI) B a,n;MHHHCTpaIJ;Hli ropo,n;a OpcKa; 

- cornacne Ha o6pa6oTKY nepCO}IaJihHbIX ,n;aHHbIX MO)KeT 6hITb OT03BaHO 

Ha OCHOBaHHli NHCbMeHJIOro 3a5IBJieHIUI B npOM3BOJibHOH <popMe; 

- B cnyqae OT3bIBa cornacli.5I Ha o6pa6oTKY rrepcoHaJibHhIX ,n;aHHbIX . 

a,n;MIIHHCTpaIJ;H.sI ropo,n;a OpcKa BIIpaBe npO,D;OJI)KliTb o6pa6oTKY nepcOHaJibHbIX 

,n;aHHbIX 6e3 cornacli.5I npH, HaJiliqlili OCHOBaHIIH, YKa3aHHbIX B rryHKTax 2 - 1 1 

11aC'Fli 1 CTaThH 6, qacTM 2 CTaTI,li j}_ Q li qacnr 2 CTaThli 11 <De,n;epaJibHOrO 3aKOHa. 

OT 27 HIOJI.sr 2006 :r. N~ 152-<I>3 «O rrepcoHanhHhIX ,D;aHHhix»; 

- rrocne YBOJibHeiurn C MYHHIJ;HIIaJibHOH cJiy)K6bI (pa60TbI) nepC0HaJibHbie 

,n;aHHbie xpaH.5ITC5I B a,n;MHHHCrpaIJ;Mli ropo,n;a OpcKa B TeqeHHe ycTaHOBJieHHOro 

3aK0Ho,n;aTeJibCTB0M PocCHHCKOH <I>e,n;epaIJ;Hli cpoKa xpaHeHM.sI ,n;oKyMeHTOB; 
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- rrepCOHaJibHbie .n:aHHbie, rrpe.n:ocTaBmreMble B OTHOIIIeHMM TpeTbMX JIM:u;, 

6y,nyT o6pa6aT:oIBaTbC5.l TOJibKO B u;eAAx ocy:rn;ecTBJieHAA M BbIITOJIHeHAA 

B03JI0)KeHHbIX Ha a.n:MMHMCTPa:u:mo ropo.n:a OpcKa ITOJIHOMOquif. 

" II 20 r. ------
( IlO.IJ:ITMCb) .(<I>HO) 



1. PyKOBO)],CTBO: 

- rnaBa ropo,z:i;a OpcKa; 
- 3aMeCTHTemi rnaBbI ropo,z:i;a; 
- noJIHOMoqHbIH npe,n;cTaBHTeJib rnaBI,I ropo,z:i;a B OpcKoM ropo,n;cK0M CoBeTe 
,z:i;enyTaT0B; 
- Il0M0II(HHK rJiaBhI ropo,z:i;a; 
-npecc-ceKpeTapo. 
2. OT.JJ.eJI no )],eJiaM uecoBeprneuuoJieTHHX: 

- HaqaJihHHK 0T,IJ;ena; 
- rJiaBHbIH cneu;HaJIHCT. 
3. OT.JJ.eJI 6yxraJITepcKoro yqeTa H oTqeTH0CTH: 

- HaqaJihHHK 0T,IJ;ena; 
- rJiaBHbIH cneu;HaJIHCT; 
- Be,n;yll(HH cneu;HaJIHCT. .. 
4. YnpaBJieHHe no CBH3HM C o6m;eCTBeHHOCThIO: 

- HaqaJihHHK yrrpaBJieHmI; 
- 3aMeCTHTeJih Hal:laJih~HKa ynpaBJiemrn; 
- rJiaBHhIH crreu;HaJIHCT; 
- Be,n;ym:Hii cneu;HaJIHCT; 
- cneu;HaJIHCT 1 KaTeropHH. 
5. YnpaBJieHHe uan:HoHaJihHOH H BHyTpeuue:ii: n0JIHTHKH: 

- Hat-IaJibHHK yrrpaBJICHH5l; 
- rJiaBHbIH cneu;HaJIHCT; 
- Be,n;ym:Hii cneu;HaJIHCT; 
- cneu;HaJIHCT 1 KaTeropHH. 
6. OT)].eJI no HH<pOpMaTH3aU:HH H BHyTpeuue:ii: CBH3H: 

- HatiaJibHHK 0T,IJ;eJia; 
- rJiaBHbIH cneu;HaJIHCT; 
- Be,n;ym:Hii cneu;HaJIHCT. 
7.YnpaBJieHHe3KOHOMHKH: 

- Hal:laJibHHK ynpaBJICHH5l; 
- 3aMeCTHTCJib Hal:laJihHHKa ynpaBJICHH5l; 
- HatiaJibHHK 0T,n;ena; 
- rJiaBHbIH cneu;HaJIHCT; 
- Be,n;ym:Hii cneu;HaJIHCT; 



2 
- cneu;HanHCT 1 KareropHH. 
8". YnpaBJieH:ue IIOTpe6uT~JihCKOro pbIHKa: 
- Haqam>HHK ynpaBJieHH.H; 
- HaqaJTbHHK 0T,n:ena; 
- rnaBHhlll cneU;HaJIHCT; 
- Be,n:yII.J;HH cneu;HanHcT; 
- cneu;HaJIHCT 1 KaTerop1rn. 
9. 0T)].eJI no nepcneKTH·BHOMY pa3BHTHIO: 
- HaqanoHHK cn,n:ena; 
- rJiaBHhIM cnen;HaJIHCT. 
10,, 0T:)].{;JI 3~0JIOrHH: 
- HaqanhHHK 0T,n:ena; 
- rJiaBH:bIM cneu;HaJIHCT. 
11. IOpn;1J.ut.J:ecKoe ynpaBJiettne.: 
- HaqaJibHHK ynpaBJieHH5.I; 
- 3aMeCTHTeJI.h HaqaJJhHHKa ynpa:aneHH5.I; 
- HaqaJihHHK 0T,n:ena; 
- rJiaBHhIM cne:u;HaJIHCT; 
- Be,n;yII.J;HH cneu;:0:anncT; 
- cneu;nanncT 1 KaTeropmL 
12. )KuJIHIIl,HhIH OT)].eJI: 
- HaqaJII,HHK OT,D;~na; 
- rJiaBHhIM CIIeIJ;HaJIHCT; 

- Be,n:yr.:u;H:il crreu;IrnJIHCT. 
13. OT..t(CJI KaDHTaJlhH0l:0 CT 0p0HTC.llhCT'8a: 

- HaqaJihHHK 0T,n:ena; 
- rnaBHbIH cne:u;:raarrHcT; 
- Be,n:yII.J;HH cneIJ;HaJIHCT. 
14. YnpaBJieHue no Tpaucnopry, CBH3li n opra11113a11,1tn ,n:opo~Horo -~ 
)].BH,KCHHH: 
- HaqaJihHHK yrrpaBJieHmr; 
- HaqaJihHHK 0T,n:ena; 
- rJiaBHhIH crrer(HaJIHCT. 
15. Ynpa~JieHue JJ:CJiaMH: 
- HaqaJihHHK yrrpaBJieHH5.I; 
- HaqaJihHHK 0T,n:ena; 
- rJiaBHhIH cneIJ;HaJIHCT; 
- Be,n:yII.J;HH cneu:uarrHcT; 
- cneu;HaJIHCT 1 KaTeropHH. 
16. 0T)].eJI MOOHJIH3aQHOHHOH no)];FOTOB~H n pe,KHMUo-ce~peTuoii pa60Th1: 
- HaqaJihHHK 0T,n:ena; 
- HHCIIeKTOp. 

17. Oni;eJI no 3aKynKaM: 
- HaqarrhHHK 0T,n:ena; 
- Be,n:yII.J;HH crrert:HaJIHCT. 
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18. KoMHTeT no .11,eJiaM MOJI0.1].e,KH: 

- rrpe,n:ce,n:aTenh KOMHTeTa; 
- rnaBHbIH cµe:u;HarrHcT; 
- Be,n:yrn;Hii crreu;narrncT; 
- crre:u;narrncT 1 KaTeropnn; 
- cTapnmii HHCIIeKTOp. 
19. YnpaBJieHHe no .11,eJiaM ro, Ill, H qc: 
- HaTiaJibHHK yrrpaBneHH5I; 
- 3aMeCTHTeilb HaTiaJibHHKa yrrpaBneHH5I; 
- rnaBHhIH crre:u;narrncT; 
- Be,n;yrn;nii crre:u;narrncT; 
- crre:u;narrncT 1 KaTeropnn. 



TunoBaH Cl>opMa pa3bHCHeHHH 
cy6neKry nepcouaJihHhlX ,ll;aHHhIX ropn,ll;nqecKHX IlOCJie,ll;CTBUH 0TKa3a B 

npe,ll;0CTaBJieunn CB0HX nepcouaJihHhIX ,ll;aHHhIX 

a,ll;MnuncTpau;nn ropo,ll;a OpcKa 

MHe, -----------------------------
(~a M H Il H H, HM H, o T q e c TB O) 

pa3oHCHeHhl IOpH,n:HqecKHe rrocne,n:CTBHH 0TKa3a rrpe,n:ocTaBHTh CB0H 

rrepcoHailhHhie ,n:aHHhle a,n:MHHHCTPaIJ;HH ropo,n:a OpcKa, a paBH0 H 0T3hIBa 

CornacHH Ha o6pa6oTKY rrepcoHanhHhIX ,n:aHHhIX B a,n:MHHHCTPaIJ;HH ropo.n:a OpcKa. 

5I rrpe,n:yrrpe)K,n:eH( a), qTo B cnyqae 0TKa3a rrpe,n:ocTaBneHHH CB0HX 

rrepcoHailhHhIX ,n:aHHhIX a,n:MHHHCTpa:u;HH ropo,n:a OpcKa He CM0)KeT ocym;eCTBilHTh 

o6pa6oTKY rrepC0HailhHhIX ,n:aHHhIX. 

MHe H3BeCTH0, qTo a,n:MHHHCTpa:u;HH ropo.n:a OpcKa .Il:AA ocym;ecTBileHHH 

H BhIII0ilHeHHH B03Il0)KeHHhIX 3aK0H0,n:aTeilhCTB0M PocCHHCKOH <t>e.n:epa:u;m1 

cpyliKIJ;HH, IIOilHOMQqHJi H o6H3aHHOCTeii B C00TBeTCTBHH C Tpe6oBaHHHMH 

<l>e,n:epanhHOro 3aKoHa OT 27 HIOilH 2006 r. N~ 152-<1>3 «O rrepcoHanhHhIX 

,n:aHHhIX» . BIIpaBe rrpo,n:0il)KHTh o6pa6oTKY rrepc0HailhHbIX ,n:aHHhIX 6e3 Moero 

cornaCHH rrpH HanHqHH OCHOBaHHH, YKa3aHHhIX B rryHKTaX 2 - 11 qacTtl l 
CTaThH 6, qacTH 2 CTaThH 10 H qacTH 2 CTaThH 11 BhIIIIeyKa3aHHoro 

<l>e,n:epanhHOro 3aKoHa. 

O6H3aHHOCTh rrp.e,n:ocTaBHTh ,n:OKa3aTe.JihCTBa HanHqHH BhIIIIerrepeqHc:rreHHhIX 

OCHOBaHHH B03IlaraeTCH Ha a,n:MHHHCTpa:u;HIO ropo.n:a OpcKa. 

" " 20 r. 
( IIO.D:IIHCh) (<t>HO) 



1. HacTm.uu:Hit IIop5I,n;oK onpe,n:eIDieT npaBHna ,n;ocTyna B rroMem;eH~ , 

a,n:MHHHCTpaD;HH ropo,n;a OpcKa, r,n:e xpaH5ITC5I H o6pa6an,rnaIOTC5I rrepcoHanhHbie 

,n:aHHbie, B u:en5IX HCKJ1I01:JeHH5I HecaHKil;H0HHp0BaHH0ro ,L(0CTyrra K rrepc0HaJII:,HI:,IM 

,n:aHHhIM, a TaK>Ke o6ecrrei:ieHH5I 6e30IIaCHOCTH rrepC0HaJII:,HI:,IX ,n:aHHhIX OT 

YHH1:JT0)KeHH5I, H3MeHeHH5I, 6JIOKHpoBaHH5I, KOIIHpoBaHH5I, pacrrpocTpaHeHH5I, 

a TaK)Ke OT HerrpaB0MepHbIX ,n;eHCTBHH B 0TH0IIIeHHH rrepC0HaJII:,HI:,IX ,n;aHHhIX. 

2. B rroMeIIJ;eH~ a,n:MHHHCTpau:HH ropo,n;a OpcKa (,n;anee - a,n;MHHHCTPaU:H5I), 

r,n;e xpaH5ITC5I H o6pa6aThIBaIOTC5I rrepC0HaJII:,HI:,Ie ,n;aHHhie, ,n:orrycKaIOTC5I 

MYHHU:HIIaJII:,HI:,Ie cJiy)KaIIJ;He, pa60THHKH (,n:anee - COTpy,n;HHKH) a,n;MHHHCTpaD;HH, 

3aMeIIJ;aIOIIJ;He ,L(OJ1)KHOCTH, BKJ1I01:JeHHhie B IIepei:ieHI:, ,L(OJ1)KHOCTeH cornacHO 

rrpHJI0)KeHHIO N~ 7 K pacrrop5I)KeHHIO, yTBep,n;HBIIIeMy ,n;aHHhIH Ilop5I,n;OK 

(,n:anee - IIepei:ieHh ). 

3. HaXO)K,IJ;eHHe B II0MeIIJ;eHH5IX, B K0T0pbIX Be,n;eTC5I o6pa60TKa HJ1H 

xpaHeHHe rrepc0HaJII:,HI:,IX ,n;aHHhIX, JIHU:, He 5IBJ15IIOITI;HXC5I COTpy,n;HHK8MH 

a,n:MHHHCTPaU:HH, 3aMeIIJ;aIOIIJ;HMH ,L(OJ1)KHOCTH cornaCHO IIepei:iHIO, B03MO)KH0 

T0J1I:,KO B corrp0B0)K,L(eHHH COTPY.L(HHKa a,L(MHHHCTpau:HH, 3aMeIIJ;aIOIIJ;ero 

,n:0JI)KHOCTh B cooTBeTCTBHH c IIepei:iHeM. • ·~ 

4. ,II:n5I IIOMeIIJ;eHHH, B KOTOpbIX xpaH5ITC5I H o6pa6aTbIBaIOTC5I rrepcoHaJII:,HI:,Ie 

,n:aHHbie, opraHH3yeTC5I pe)KHM o6ecrrei:ieHH5I 6e30IIaCHOCTH, rrpH K0T0p0M 

06ecrre11HBaeTC5I coxpaHHOCTI:, HOCHTeneit HH<popMaIJ;HH, co,n;ep)KaIIJ;HX 

rrepcOHaJihHbie ,n;aHHhle, a TaK)Ke HCKJ1I01:JaeTC5I B03MO)KHOCTI:, HeK0HTponHpyeMoro 

rrpOHHKHOBeHH5I H rrpe6oIBaHH5I B 3THX II0MeIIJ;eHH5IX II0CTOpOHHHX J1Hll;. 

,II:aHHhIH pe)KHM ,L(OJI)KeH 06ecrre11HBaThC5I B TOM 1:JHCJie: 

- 3arrHpaHHeM II0MeIIJ;eHH5I Ha KJ1I011, B TOM 1IHCJ1e rrpH BhIXO,IJ;e H3 Hero 

B pa6oi:iee BpeM5I; 

- 3aKpbITHeM MeTaJIJ1Hl:JeCKHX IIIKacpoB H ceitcpoB, r,n;e xpaH5ITC5I H0CHTeJIH . 

HHcpOpMa:U:HH, co,n;ep)KaIIJ;He rrepC0HaJII:,HI:,Ie ,n;aHHhie, BO BpeM5I OTCYTCTBH5I 

B llOMeIIJ;eHHH COTpy,n;HHKOB a,L(MHHHCTpa:o:HH, 3aMeIIJ;aIOIIJ;HX ,IJ;0J1)KHOCTH cornacHO 

IIepei:iHIO. 

5. CoTpy,n:HHKaM a,n:MHHHCTPa:U:H_H 3arrpeID;aeTC5I rrepe,n:aBaTI:, KJ110l:JH OT 

IIOMeIIJ;eHHH a,n;MHHHCTpa:o:HH TpeThHM J1HIJ;aM. 

6. CoTpy,n;HHKH a,n;MHHHCTpa:o:HH, o6Hapy)KHBIIIHe II0IIhITKY rrp0HHKHOBeHH5I 

IIOCTOpOHHHX JIHU: B II0MeIIJ;eHH5I a,n:MHHHCTpau:HH, HeMe,n:neHHO coo6IIJ;aIOT 06 



2 
3TOM CBOeMy Herrocpe,ri;cTBeHHOMY pyKOBO)J;HTemo HJIH 3aMeCTHTemo rnaBI,I 

ropo.ri;a-pyKoBo,ri;HTemo arrrrapaTa a,ri;MHHHCTpa:o:HH ropo.ri;a. 
7. BHyTpeHHHii KOlITpon:o 3a co6mo,ri;eHHeM HacTo5Irn;ero Ilop5I,ri;Ka 

ocyrn;ecTBAAeTc» 3aMeCTHTeAAMH rrraBbI ropo.ri;a H pyKoBO,D;HTen5IMH crpyKTYPHI>IX 
rro.z:i;pa3.z:i;erreHH:li· a,ri;MHHHCTpaU:HH. 
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