MOCTAHOBJEHMUE
aaMunucTpanuu ropoga Opcka
OpenoOyprekoii 061acTu

|06 o0LABIeHHH KOHKYpCa ]
HA 3aMelleHHe BAKAHTHOM cTrapuieii |
MOJKHOCTH MYHHIHNAJIbHOM

CJIYKOBI IJIABHOTO CHEIHAINCTA

0T/eJIa T0X0A0B H TeXHHIECKOIr0
conpoBo:kIeHus1 GUHAHCOBOIO YNPABJIEHHUS
agmMuaucTpanuu ropoaa Opceka

Bo wucnonHeHWe TIOCTaHOBIEHWS aAMuHHMCTpanuu ropoza Opcka
or 06.06.2018 rToma No 2441-m «O0 opraHuzauuyd TPOBEACHHUS KOHKypca
Ha 3aMelleHde BaKaHTHOH cTapmieli JOMKHOCTH MYHHUIIUIAIBHONW CIIyXOBI
I[JIABHOTO  CIIEI[MAJIMCTA OTHeNa JIOXONOB M TEXHHJECKOro COIPOBOXICHHS
(MHAHCOBOrO YIpAaBICHHS aaMHUHHCTpaImu T. Opckay,. p}’KOBOI[CTB}’SICB CT. 25
VYcraBa r. Opcka:

1. O0pSBUTH KOHKYpC Ha 3aMeIlleHHE BAaKaHTHOM cTapIied IOMKHOCTH

) MYHHHHHaHBHOﬁ CJIY)K6BI I'IaBHOTO CIICIUATINCTA OTACTIA JOXOA0B H TCXHUICCKOT O+

COITPOBOXAEHMS (PMHAHCOBOTO YNPAaBICHAI afMUHHCTpaIuy ropoga Opcka.

2. YTBepauTh  TEKCT  HHGOPMALMOHHOTO  COOOIIEHHMS  COTJIACHO
MPHIIOKEHUFO. ' -

3. VupaBieHHIO IO CBI3IM C OOILIECTBEHHOCTHIO aIMHHHCTpAlME TOpOJa
(E.H. AGpamoBa) pa3MecTuTs Ha OGHUIIMATHEHOM caiiTe afMHHUCTPAald ropoja B
cetn . Vlatepuer u omnyOmukoBarh B rasere «Opckas TaseTa» OaHHOE
IIOCTaHOBJICHHE. ‘ * ‘

4. TlocraHOBIEHHE BCTymaeT B CHIy IIOCiie €ro OQHUIIHAIBHOIO
omyOnmukoBanus Ha opunuagsHoM caiite MKY «KoHCYIbTallnOHHO-METOJUIeCKAN
nerTp r. Opcka» (www.kmc-orsk.ru) ¢ mocnmemyromiell myOmmkaiueir B rasere
«Opckas razeray».

5. Koutpons 3a HCHOTHEHHEM HACTOAINETO ITOCTAHOBJICHHS BO3JIOXKHUTH HA
3aMeCTHTeNIs TIaBbl TOPOJA — PYKOBOJHMTEIN amnapata aJMHHECTPAUMH TOPOTa
I".B. IIlaGoBa.

A.B. Oquninos

Bepno: HaqanLHm( oT;

JIOKyMCHTaIII/IOHHOI‘O 0 ~ . KI.Kysnenosa




NHPOPMAIIMOHHOE COOBIIEHHUE .

MY «®uHaHcOBOe YNpaBjeHHe AJAMHHHCTPAIMH ropona Opckay
o0BABISET KOHKYPC Ha 3aMellleHHe BaKaHTHOM cTapineil JOKHOCTH
MYHHULWNAILHOH  CIy>XOBl IJIABHOTO CIEHNUAINCTa OTHela JOXOIOB U
TEXHUYECKOTO0 COIPOBOXKACHHSI (UHAHCOBOTO YIIPaBIIEHUS aJMUHHCTPAalUA
ropoza Opcka.

Koukypc npoBoguTcs B ABa 3Taria:

1. KoHKypC IOKYMEHTOB.

2. KOHKYpC — HCTBITaHHE, BKIIOYAOIIHY IpOoheCCHOHAIEHOE TECTHPOBAHHE
¥ HHIUBHIyaNbHOE coOeceq0BaHue.

3. KpaauguxkanuoHHbie TPeGOBAHUA N0 BAKAHTHON AOJIKHOCTH:

- BEICIIIEE TEXHUIECKOE O0pa30OBaHUe; |

-3HaHMEe  3aKOHOJATeNECTBA  NPUMEHHTENHFHO K OCYIIECTBICHHIO
COOTBETCTBYIOIIMX JOJDKHOCTHBIX ITonHOMouu#l (3akoH OpeHOyprckoit obnactu
or 10.10.2007 r. Ne 1611/339-IV-O3 «O wMyHHIUOAIbHON ciyx0e B
Openbyprekoii o6nactu», ITonoxenne «O 6romKeTHOM mporecce u OI0HKETHOM
ycTpoiictBe B ropoae Opcke», Penepanbubiii 3akod ot 06.10.2003 r. Ne 131-D3

«O6 00ImYX TIPUHIIUIIAX OPTaHH3allFi MECTHOTO caMoyIpaBieHus B Poccuiickoi -

Oenepannn», HOpPMaTUBHO-IIPABOBEIE aKThl B 001acTH ()HHAHCOBOH U GIOJDKGTHOI/I
nonutuku OpeHOyprckoii obmactu u ropoga Opcka u T.1L.);

- YBEpEHHOE BJIaIcHIe KOMIIBIOTEPHOM 1 OPIrTEXHUKOM;

- 3HaHHe OCHOB mporpammuposanus (Delphi, PHP, SQL);

- onsIT pabotsl ¢ CYB ] Oracle, MSSQL, MySQL;

- ONBIT aAMUHHCTPHPOBAHHI CEpPBEPOB M pPabOUYMX CTaHIMY, 3HaHHE

- OMEpanMOHHEIX  cucTeM Microsoft  Windows, FreeBSD, . CeTeBBIX

TEXHOJIOTHH; ' :

- 35aHne Web-TeXHOIOorui;

- 3HaHHE€ OCHOB MH(MOPMaIMOHHOMN 6€30MMacHOCTH.

JaTa mpoBeAeHHMs KOHKypca: IEPBBIA 3Tall KOHKYPCa IIPOBOJWTICI B
TedeHue 3 pabouux JAHEH CO IHI OKOHYAaHMS CPOKa IIOJauH JOKYMEHTOB.

Pemenue o Aare, BpEMEHU B MECTC NPOBEACHHA BTOPOTO 3Tala KOHKYpPCa -

IIPUHAMAETC KOHKYPCHOH KOMHccHell MO 3aBEpIICHHH OIICHKH JTOKYMCHTOB
TIPETEHICHTOB.
Cpox nogavu J0KYMEeHTOB — He 1o31Hee 16 yacos 29 mrong 2018 roza.
Anpec nmpuema 3agBOK H AokyMmMeHntoB: T. Opck, mp. Jlenmna, m. 29,
xabuHeT Ne 413, ¢unaHCcOBOE ynpaBieHHe aaMUHHCTpanuu ropoaa Opcka.
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HMas yqacnm B KOHKYpCe HpPeTeHJeHTOM IPeACTABISIOTCSE c.neuyloume X
JOKYMEHTBI: | :

- coGCTBeHHopquo HarmcaHHoe 3asBJICHHE Ha yJacTue B KOHKYPCE;

- coGCTBeHHopquo 3al0NHEHHAs MW TOJINUCaHHas aHKeTa IIo (i)opme
YCTaHOBIEHH *U-‘I_IpaBI/ITeJIBCTBOM Poccuitckoit Denepartum;

- pe3oMe;

- HacIopT;

- TPYAOBasi KHWXKKa, 338 HCKIIOYEHUEM CIIydaeB, KOrja TpYyLOBOH [OTOBOD
(KOHTpaKT) 3aKIFOYaeTCst BHEPBEIE;

- TOKYMEHT 06 00pa3oBaHuy;

- CTPaxoBOe CBHUAETENBCTBO OBMIATENLHOTO. ICHCUOHHOTO CTPAxOBaHMA, 32
HCKIIOYEHHEM €Iy4aeB, KOFLAa TpyAOBOH JOroBOp (KOHTpakT) 3aKIrodaercs
BIICPBEIE, “ '

-~ CBUECTENECTBO O MOCTAHOBKE (PUAMICCKOro NHIE Ha yHeT B HaJIOrOBOM
oprame [0 MECTy KHTeJILCTBA Ha Teppuropu Poccuiickoit Oeneparu;

- JOKYMEHTHl BOMHCKOT'O: y4eTa — JUisl BOSHHOOOS3aHHBIX U JIHII, MOJISKAHINX
IIPHA3BIBY HA BOCHHYIO CIIy:KQYy;

- 3AKIIOYCHME MEIHIMHCKOFO YHPEKASHUL 06 OTCYTCTBIM: 3200JICBAHNS,
IPEMATCTBYIOMIETo NOCTYINICHUIO Ha My HUITMHATNBHYIO CEy KO

- €BEICHWSI O CBOWX Joxomax, 00 wuMyHIecTBe U 00s3aTenbETBAX
HNMYIIECTBeHHOFO XapakTepa, a TaisKe: CBENCHW] O JoXofax, o6 umymiecTse u
00s3aTenBCTBAX UMYIIECTBEHHOTO Xapaktepa c€BoHX CYNpPyr# (Cynpyra) s
HECOBEepIHEHHONIETHUX JeTel 3a rofy, HpeiliccTBYIONMAH roAy (OCTYILICHHS Ha.
MYHUIUIIATBHYIO CIEyXKOY, MO Qopme@ yCTaHOBIICHHOR YKa:s@M TlpesunenTa-
Poccuitckoit ®enepariii;

~ ¢Befienms o6 anpecax caliToB u (HJIH) cTpapuHax cairos B nHGOPMAITHOHHO-.
TeNCKOMMYHUKAHOHHOW  cetw  MuTepHer, Ha  KOTOPBIX  IPAKIAHUH;
TIpeTeHAYIOMMH Ha 3aMeHIeHIe HOMKHOCTH MYHUHVRATEHOH CIy:KOBI, pasMemiall
O0IeAOCTYNIHYI0 MHOOPMAIWMIO, & Taloke JaHHBE, I[IO3BOJSIOINNE . ero
HACHTUQUIMPOBATh, 33 TPH KaNCHIAPHEIX TIOJd, IPEIHIECTBYIONMX: TOLy
MOCTYIIGHHs: Ha MYyHHIUIATBHYI0 CHyxOy, M0 (opMe, yTBEpXKICHHOMN
pacnopspxerueM [Tpasurenscrsa Poccuiickoit ®enepatun ot 28 ;[eKaGp;I 20I6~ F..
Ne 2867-p;

- UHbIe JTOKYMEHTEHL, Hpe,uycMGTpeHHHe denepanbHBIMY 3aKOHAME, YKa3aMu-
Ilpesupenra Poccuiickoi Cbeﬂepauﬁn U mnoectaHoBieHMsiMu [lpaBurenbcrear
Poceniickoii Qenepariuy, a TakKe YCIOBANMY YIaCTHS B KOHKYpGe. ‘

JIOKYMEHTB! TIPEACTABIAFOTES B BUIE KOIIAA [IPY YCTOBUN IIPELBIBICHIS UX
OPHUTHHANIOB IIPH [TOAa4e 3asBKH Ha y4acTue B KOHKypce. :
MecToHaxokIeHHEe KOHKYpeHOI. kovuecnu: T. Opck, mp. JIeHHHa, I. 29,
kabuner Ne 413, ¢punaHcoBoe yIipaBieHIe aIMIRUCTpanun ropona Opeka. |
HndopmMannio 0 YYacTHIO B ROHKYPCEe MOKHO HOIYIHTh:
cTapHIuil HHCIIEKTOP HO KafpaM GUHAHCOBOTO yIPaBICHMS aAMIHICTPAIUN
- ropoza Opcka 1o Ten.: (3537) 25-31-88.
IIpoeKT TpyAoBOro 10TrOBOpas: IPIIAraeTcs K COOOIIEHHIO.
HomxnocTnas AHCTPYKIHUS: IPHIIATaeTca K cOOBmeHHIO.
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TpynoBoii noropop Ne
r. Opek

MynununansHoe obpaszoBanue ropoa Opck B JIMIle HadadbHUKa (PUHAHCOBOIO
yupasieHuss boraanmesa Baagmvupa HuxogaeBu4a, [OeHCTBYIOLIEro Ha
ocHoBauuM ITo0KeHus 0 PHHAHCOBOM YIIPABICHHH, UMEHYEMBIN . B JalbHEHIIEM
«Paborozarens», ¢ OOQHOH CTOPOHEI, H A . ,
uMeHyeMaq(biii) B panbHelmeM «MyHHUOWUNANbHBIA CIIyXaimuiy, c Ipyrou
CTOPOHBI, 3aKJTFOYMIIN HACTOSAIIMH TPy IOBOM JOIOBOP O HIDKECIEAYIOIEM:

1. IlpeameT norosopa

1.1. ITo HacTosIIeMy TPYIOBOMY JOTOBOPY «MYHHIMTAJIBHEINA chayxamui» OGeper
Ha ce0s 00s3aTeNbCTBA, CBA3aHHBIE C IPOXOXKICHHEM MYHHIMNAIBHON ciIyxOel B MY
«DuHAHCOBOE YIIpaBICHUE aMUHUCTpalun ropojga Opckay, a «PaboTonarens» 00a3yeTcs
obecrreunTs «MYHUIIUNIATHPHOMY CIyXKalmeMy» IIPOXOXKICHUE MYHUIUNATBHON CIIy>KOBI B
COOTBETCTBUH C NEUCTBYIOIIAM 3aKOHOAATEIBCTBOM.

1.2. «MyHUIMTIIANBHEIA  cIy)Kaluil» TPUHAMAETCS Ha MOO/DKHOCTHL IJIaBHOIO
CHEeIHAJHCTAa OTAeJa J0XOA0B H TeXHHYECKOI0 CONPOBOKICHHS, B COOTBETCTBHH C
KBAIM(UKAIMOHHBIMA TPEOOBAHUSIMH, HPEABABISEMBIME K CIyXaIleMy, 3aMeIlatoneMy
CTAPIIYI0 JOJDKHOCTh MYHUIMNAIBHOW CiIyKOBl [JI1  BBIIOJIHEHHS TPYMOBBIX
06s3aHHOCTE !, TIPETyCMOTPEHHEIX JOJDKHOCTHOM HHCTPYKITHEH.

2. Cpok aelicTBHS J0TOBOpa

2.1. Hacrosmmit  poroBop  3akmodaercs  Mexnay — «PaboTtomatenmem»
1 « MyHUITATIAJIBHBIM CITY2KalllUM» U AEHCTBYET € «__ » : 20 r.

3. O6mue ycnoBus ¢

3.1. «MyHuIMNANBHBIA CIyXamMiDy B cBoel paboTe pyKOBOIACTBYeTCA
NelfCTBYIOIIMM 3aKOHOJATEeNECTBOM Poccuiickolt  ®enmepamuu, Openbyprckoit
001acTH, NMOCTAaHOBICHUSIMU U PACTIOPSKEHUSIMH aIMUHUCTpaumu ropoxa Opcka,
TIpMKa3aMy HAYANBHAKA (QUHAHCOBOTO YIIPABIEHWS, MOJNOKEHHEM O CTPYKTYPHOM
ITOAPA3IEICHIH U JOIDKHOCTHOR HHCTPYKIIUEH.

3.2. Ha Bpems JelicTBus HAacTOAIIErC JOroBopa «MyHHIHAIATBHELA
CIy)Kalllii» TIONBE3YeTcsl BCEMM IpaBaMH M HA HETO pPAaclpOCTPaHAIOTCS BCE
OTpaHMYEHHS M  3alpeThl, CBA3aHHBIE C  MYHHLIMNATEHOM  ciryxOoH,
IpeyCMOTPEHHBIE 3aKOHOJATeIbCTBOM O MyHHIIATIAIBHOM ciyxkbe.

4. O0GsI3aHHOCTH CTOPOH

4.1. «MyHAIMOATIBHBI CIyxamui» o6sa3yeTcs 06ecHednTh COOIoIeHUE
Koncruryniuun Poccuiickoit @enepanuu, ¢enepaabHBIX U OOIACTHBIX 3aKOHOB B
UHTepecax rpaxziaH Poccuiickoii @ezneparuu, a TakKe OCYIIECTBIATE CBOM
ITOJITHOMOYMSI B COOTBETCTBUH C JOJDKHOCTHBRIMH OOS3aHHOCTSIMH B IIpefenax
NpEeIOCTaBIIEHHEIX €My TPaB U B 3THX LENIX HCIIOMHSITH MPUKA3bl, PACIIOPSDKEHHS 1

3aaHlud BBRINICCTOAIMMNX B IIOPAOKE IIOJHYHHCHHOCTH pYKOBO,HHTeHeﬁ, OTOAHHBIC B -

Hpenenax X JOJKHOCTHBIX HOJ'IHOMO‘—II/II‘;I, 34 HCKIIFOYCHHCM HEC3aKOHHDBIX.
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4.2. «MyHHIUIAILHEIA CIyXauin .06g3aH COOMONATh YCTAHOBICHHEN
(MHAHCOBOM YIPAaBIEHWH [PABAINA BHYTPEHHErO TPYIOBOTO PACIOPSAKA, TTOPST
paboTEl co CiyXkeOHON HHpopMaruell W UHBE OGA3aHHOCTH, IIPELyCMOTPEHHEI
3aKOHOJATEIHCTBOM O MyHUIIMIAIBHOU ciyx0e. \

4.3, «MyHUIMIATBHEIM CiyXalmuily o0s3yeTcss 00eCIeduTh BBIIONHEHUE -
Komekca OTMKM ¥ CIy)XeOHOTO IOBEHCHHS MYHUIMIIATBHBIX  CIYXAMMX
agMuHHCTpanuu roposa Opcka. '

4.4. PaboTtozaTens 00s3yeTcs 00eCedUuTh «MyHHananLHomy CILy>KaIEMY »:

— ycnoBua paboTHl, HeOOXOJMMBIE JUIS HCIIONHEHHS WM JIOJDKHOCTHBIX
00s13aHHOCTEHH;

) — JEHEXHO€ COAepXKaHHe H - HHBIE  BBIIIATBHI, IIPELYCMOTPEHHEIE
ILGI/ICTBYK)IIII/IM 3aKOHOIATE/IECTBOM; ‘ :

— ©XETOIHBIN OIIaYBaeMBbIl OTIIYCK.

4.5. «Paboromarens» o0s3yeTcsd cOOMIONATH BCE TapaHTHUH, yYCTAHOBIECHHEBIC
s «MyHAHMAATEHOTO CHAYXKAIIEro» B COOTBETCTBUHM ¢ 3akoHoM OpeHOypreKoi.
obiactd «OQ MyHMIEHambHON ciyxOe B OpeHOYprekoit 06macTmy,- TpyHeBbIM:
KozekcoM Poccuiickoil Menepanuu, 3aKk0HOAATEIECTBOM O MyHUIIMIIAIBHON CITyxK0e,.
HWHBIMH  (eflepalbHBIMM 3aKOHaMH ¥ HOPMAaTHBHBEIMM IIPaBOBBIMH aKTaMH,
COIEpXKAllMMKM . HOPMBI  TPYZOBOIO  IpaBa,  KOJUIEKTHBHBIM  JOTOBOPOM,
COIVIAUICHUSIMH, TPYIOBBIM JOTOBOPOM.

4.6. Croponpl  00s3y1oTCsL  COOMORATH KOH(UASHIMAIBHOCTh  YCHOBHM
HACTOALIEro IOTOBOPA, KpOME CIIydaeB, KOra:

— CTOPOHEI 110 000IOTHOMY COTTIACHEO: CACNAIOT U3bITHE U3 ITOTO MPABIIA;,

~ CTOPOHBI CCHUIAIOTCS HA YCJIOBMS JOFOBOPA [ 3alUTHl CBOWX MHTEPECOB
B CyZe, _ ’ ~
— o0 ycinosHax poroBopa HHbopMupyoTes paborumkn «Paboronaters,
CBA3aHHBIE ¢ HCIIOJHEHUEM OTOBOPA.

5. Onnata Tpyna

5.1. «MyHAIIAIATBHOMY ~ CIIY’KAIEeMy» YCTaHaBJIMBACTCA JOJDKHOCTHOM OKMIajk
B pasmepe 6158,25 py6. exxemecauno. B npouecce npoxoxaeHns MyHAIUIIANBHON CITYKOBL
pasMep JIOKHOCTHOTO OKJIama MOXKET OBITh U3MEHEH HpHKa3oM o (HHAHCOBOMY
VHIPABICHHAIO € YYETOM W3MEHEHHS WITATHOTO PACHUCAHWI WIH IIpU ﬁepeMemeHnn mno
cayx0e. <

5.2. «MyHUIMnagTbHOMY CIryXaIeMy» yCTaHaB/IHBACTCSH Hag0aBKa - B pa3Mepe»
65 npouenToB OT NOJHKHOCTHOIO OKJIAd 33 YCIOBHS TPY/Aa.

5.3. « MyHUIUITATIBHOMY CIIY)KalleMy» YCTAHABIHBACTCA CKEMECTIHas HanbaBKa K-
NO/DKHOCTHOMY OKJI4MY 3a BBHICHYrY JeT B 3aBHCHMOCTH OT €Taxa MYHHIUNAABHON:
city:x0bl1, Ho He Goiee 30 % MOMKHOCTHOTO OKJIa/a

5.4, «MyHAITATIATBHOMY CITYXKAIeMy» HpH YCTOBHH BBIIOIHEHVS UM 0053aTeNbCTB,
TIepe4YrCAeHHBIX B E1L4.1. 1 4.2. HACTOSAIIETO TOroBOPa B COOTBETCTBUH € IIOJIOKEHHEM O
IPEMUPOBAHIH: ‘

— MOXKET BRIUIAYUBATECA EXEMECIYHOE AEHEKHOE TIOOHIPEHHE;

— IIpeMES 3a BBHIOJHEHHE 0C000 BAXKHBIX U CAOYKHBIX 33JJaHH.

- eXeMecA4HO Han0aBKy K AOJDKHOCTHOMY OKJIAJTy 32 KJIACCHEI YMH, HO He Oofiee

'35 % OJKHOCTHOTO OKJIaAa;

5.5. Paboroaarens OCTaBIseT 32 co00# IpaBoO €KEroJHO HepeCManI/IBaTB pasmep
Hal0aBKH 32 0COOBIE YCIOBHS CITyXKOBL.
5.6. OI[I/IH pa3 B KaJICHAApHOM TORY IpH yxoje « MyHUITMITaIbHOTO CIIYKaIlero» B




OuYepeqHON OIUIaUMBAEMEIA OTIIYCK €My BEIILIAYKMBAaeTCS CAWHOBPEMEHHAs BEIILIATA B
pasMepe ABYX HOJDKHOCTHBIX OKITAIOB B COOTBeTCcTBUM ¢ IlonoxeHuéM «O JeHEKHOM
COICPKAHUN MYHHULIMIIAIBHBIX CayxamuxX B ropoae Opcke», YIBEpKACHHEIM pellieHueM
Opckoro ropoackoro Cosera gernytaroB oT 06.10.2008 Ne 41-677.». '

5.7. 3apaboTHas IIaTa BHILIAYMBAECTCA [JBAa Pa3a B MECAL IIyTeM IIEPEUYMCICHHS Ha
IUIACTHKOBYIO KapTy:

- 3a IIepBYIO MTOJIOBUHY MecAIa - 15 ynena TeKyImero Mecsna;

- 3a BTOPYK IIOJIOBHHY Mecsana - 30 uuciaa TeKyulero Mecsna (3a HCKIIOYCHHEM
despand u gexabpsa); 2

- BHILIATa 3apa0OoTHOI IUIAaTH 32 (beBpaJIL u aexabpp - 28-ro (beBpaJBI u 28-ro
JIeKaOpsi COOTBETCTBEHHO,

6. PaGo4ce Bpema H BpeMs OTAbIXA

6.1. « MyHUIUTAIEHOMY CIyXamleMy» yCTaHaBIWBaeTcd NATUAHEBHasd padoudas
HEJIEJIS C IByMS BBIXOJHBIMM JHSAMU U C MPOJOJLKUATENBHOCTBIO paboueli Henenu 40 gacos.
[IepephIB it OT/IBIXA U MUTAHUSA He BKIIOYaeTcs B pabouee Bpems.

6.2. Bpema Haualla U OKOH4YaHUA pabodero JHdA, a TaloKe IepeprlBa i1 OTAbIXa U

nuTaHusd onpeaeisercsa [IpaBuiaMu BHYTPEHHETO TPYIOBOrO PacopsiiKa.

7. OToyek

7.1 ExXeroaHblifi OCHOBHOM OIUIaUMBaeMBIfi OTIYCK MpelocTaBisgeTC

MYHUIIUTIATBEHOMY CIIyXKaIleMy MPOJOIKUTEIFHOCTRI0O 30 KaleHAapHBIX JTHEN.

7.2 ExerogHele IJOIMOJHUTEIBHBIC OIUIAYUBAEMBIE OTIIyCKA MPEIOCTaBISETCH
MYHHIUOATEHOMY CIIyXalleMmy 3a BBICIYyTY JIET IPOAOJKHTENBHOCTEIO He Oonee
10 xanmeHapHBIX OHEH, a Tak XKe B ClIydasX, IPeAYyCMOTPEHHBIX (eepalbHbIMU 3aKOHAMHU
n 3akoHaMu OpeHOYpreKoii o6nacTy.

7.3 TIpONOIKUTENBHOCTD OTIIYCKA 32 BBICIYTY JICT UCUUCIAETCS MCKOIS U3 CTaka

MYHULUNAIBHOHR CIIy>KOBI B CIEIYIOIEM MTOPAIKE:
IIPU CTake MYHUIUMIIAIBHOM ¢yx0b1 OT 1 rosa o0 5 et - 1 KanenaapHeIil 1eHb;

IIPH CTaXke MYHULUAITAIBHOM ciIy:k0b1 OoT 5 0 10 net - 5 xaneHAapHBIX JHEH; npu

CTaKE MYHUIUNAIIBHON CJI}’)K6I>I oT 10 1o 15 ner - 7 KalleHAapHbIX JHEH;

IIPU CTaXe MYHUIIMIAIBHOMN CITykOBI 15 JieT u Gonee - 10 kajieHIapHBIX THEN.

7.4 ExxeroiHBIHM OIUIaYMBAEMBIN OTILYCK MOXKET MPENOCTABILATHCA 10 YACTAM.

7.5 «MyHUIMITATGHOMY CIYXaIeMy» MOXeT OBITh IIPEJIOCTaBIeH OTIycK 0e3
COXpaHEHHs AEHEKHOr0 coaepikaHms coriacHo cT. 128 TpymoBoro Kozexca Poccuiickoit
®enepanuu.

8. Conmanbnoe CTpPaxXOBaHHE H CONHAJNIbHOE O0eceYeHHE

8.1. « MyHUIIMITATBHBIN CIIYXKALIUiD B IIEPUO]] ASUCTBUA JOTOBOpa MO ICKUT:

— COIMAIBHOMY CTpaxOBaHMIO Ha ciiydail 3a0oneBaHMs WIH  yTPaThl
TPYAOCIOCOOHOCTH;

— 00s43aTeNIbHOMY TOCYIJApCTBEHHOMY COLMAJBFHOMY CTPaxOBaHWIO Ha cCirydaif
NPIIMHERNsS BpeJa 3/0POBBIO W MMYIIECTBY B CBA3M € MCHONHEHHEM MM JIOJUKHOCTHBIX
003aHHOCTEIH;

—  COIMAIFHOMY 00€CIEUSHHIO.

8.2. CommanbHOe CTpaxOBaHME M COI[MANbHOE OOecmeueHne OCYIIECTBIIETCS B
COOTBETCTBUU C JEWCTBYIONUM 3aKOHOAATEIECTBOM O TPY/I€ U COLHAIBHOM 00€CIICUeHHH.

8.3. B ciuyuae cmeptn «MyHHIMIATEHOIO CIY)KAIET0» B IEPHO JICHCTBUS
JOrOBOpa €ro CeMbe BHIILJIAUUBACTCS CIUHOBPEMEHHOE ITOCOOHME COITIacHO 3aKoHa
Openbyprckoii obnactu «O MyHHMIMITATEHOHN ciryx)0e B OpeHOyprekoii 06macTmy.

8.4. «MYHUIMIIANBHOMY CIyXKaIlEMy» TapaHTHPYETCA IEHCHOHHOE 00eCieueHue 3a




BBICIIYTY JICT.
8.5, «MyHuIMIANEHOMY CIyXaIleMy» IIPH YBOJNbHEHHH HA TEHCHIO B CB$I3.
BEICITYTOH JIeT (II0 JOCTIDKEHMM BO3pacTa, JAIOINEro IPaBo Ha Ha3HAUCHHE IICHCHH '}
CTAPOCTH HA OOIMX OCHOBAHMSX), HIH II0 HHBAIMIHOCTH, BHIUIAYMBAETC
CIMHOBPEMEHHOE Moco0ue B COOTBeTeTBUH ¢ 3akoHoM OpeHOyprckod obmactu «O)
MYHUIIUNAIHHOM cyx0e B-OpeHOyprekoit o6acTiny. \
8.6. IIpu yBonmpHERNN «MYHUIIANAILHOTO CIYXKAIEFO» B €BA3MU C JIMKBUIALUCH HilH-
peoprauusanueli rocyIapCTBEHHOTO OpTaHa, HPOBEACHHUEM OpraHU3ailMOHHO-INTAaTHBIX-
MEPONpPHATUH, €ro MPaBOBOE MONOKEHHE OOCCACYMBACTCS B COOTBETCTBUU € 3aKOHOM
Openbyprekoit obactu «O MyHUIMIANSHOH ciryx0e B:OpeHOyprekoii oGmactuy.

; 9. O'cobble yCIoBus
9.}, «MyHUIIANGHEIL CITy KAty HasHagaeTca Ha JOTKHOCTD 663 MCHBITAHU.
10. OTBEeT¢TEEHHOCTDh CTOPOH

10.1. «MyHAUMIATBHEIA CIYXKANAN» 38 HEHCHONHCHHE WA HEHAUIC/KAIIee
UCIONHEHNE  BO3IOKCHHBIX  O043aHHOCTEH  HPUBJIEKACTCE K  AMCHUIUIHHAPHON-
OTBETCTBEHHOCTH. 34 COBEpIICHHE MPOTHBONPABHEIX JjcieTBiii «MyHmIMIAIHBE:
CITy Kaluihy MpUBIEKACTES K OTBETCTBEHHOCTH Ha OOIIX OCHOBAHUSAX. :

10.2. 3a Hapywenve nonoxennit Komexca oTKM ¥ CilyXeGHOFO [OBEISHILs
«MyHUIMOAIBHBIA  CHYXamui»  aAMHHUCTpaRyuy  FopoJa  HEeeT  MOPAILHYIO-
OTBETCTBEHHOCTD, a TIIOKC HHYIO OTBETCTBCHHOCTS B ¢OOTBETCTBUM C 3aKOHOAATEIBCTBOM:
Poecuiickoit eneparun.

10.3. «PaGoTomaTens»  HeceT  OTBETCTBEHHOCTs mepeX  «MyHUIMHATEHBIM:
CILyKamNDy 32 HEHCIOMHCHUE HACFO4IIero HOroBopa U 3a HapyllieHUe TPyHOBEIX IpPaB
«MyHAIAHAIGHOTO CITYKaIlleTo» B COOTBETETBUY ¢ JeHCTBYIONIAM 3aKOHOAATEIBCFBOM.

t1. Hpouwe ycaoBus

11.1. €nopel, BOHUKAIOMIMEG MEXTY CTOPOHAME JOTOBOpa, Pa3spemaioTes B
YEeTaHOBACHHOM /:teHCTB Vi IHUME 3aKOHOHaTEABCTBOM HOPAIKE, '

11.2. Bo Bcem OcTaibHOM, HE HPEAYCMOTPEHHOM HACTOSINM JOTOBOPOM, CTOPOHEI:
pyKoBojleTBytoTCsE HopMame TpynoBoro kozekea Poccuiickoit Denepanuy u 3aKoHaAMU:
Openbyprekoit obmactu «O06 opranvzailiil MYHHIMIIANBHOM CIyXKObE OpeH6ypE§;K0n
obmacTuy.

£1.3. Hactosmuil oToBOP COCTAaBICH B IBYX 9K3eMIDIIpax: HO OFHOMY JULE K&Kk
U3 CTOPOH ¥ CHITACTCst NCHCTBUTENLHEIM TOABKO TIPY HAJIAYMK. TOJMICcel 06eUX CTOPOH:
«MynunanansHore caykamero» u «Pabotonatens, 3aBepeHHBIX I69ATHIO [TOCIETHET0: |

k2. Agpeca ¥ HOANMCH CTOPOH .

 Pa6oroparens | MyHHUpATATBHELA CITy KA

MY «®uHaHcoBOE praBJIeHPIe
aIMUEMCTPaluy roposa Opcka»

462419, r. Opek, np. Jleanra, 29

KI]T 561401001

el 21- 27 12
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~ YTBEPXJAIO

Haqanblmx (puHAHCOBOrO YIpPaBJICHHA
aIMHHHCTpanuu ropoxa Opcka

B.H. bornannes

«_» 201_r.

JOJUKHOCTHASI MHCTPYKIAA
IJIABHOIO CICIIHAJINCTA OTAEJ/IA J0X0A0B H TeXHH‘leCKOFO CONPOBOXKICHUA

(pmHAHCOBOrO yHpaBjeHusd agMHUHACTpanun r. Opcka
1. OOmue noJIoKEeHNS

1.1. Hacrosmas mODKHOCTHAS HMHCTPYKLIMSA OIpeNenseT JODKHOCTHBIE
00513aHHOCTH, IIpaBa M OTBETCTBEHHOCTh IJIABHOIO CIIEIMANNCTa OTAENa JOXOHOB MU
TEXHUYECKOI'0 COINPOBOXICHUA aAMUHUCTpAIli Topoja OpCKa (manee - TIaBHBIN
CITEITUAJIHCT). ’

1.2. Hacrofmmas [OODKHOCTHAas MHCTPYKIUSA paspaboTaHa B COOTBETCTBHH C
Koncturynuelt Poccuiickoit ®enpepauun, TpymoBeiM koaekcoMm P®, 3axonoM
Openbyprekoit - obmactn «O MyHHIMOATEHOH ciy:xxOe B OpeHOyprckoit obiactu»,
VcraBom roposma Opcka ¥ UHEIMH  HOPMATHBHBEIMH  IIPaBOBBIMH  aKTaMH,
PETYIUPYIOIMUMH BOIIPOCHl NPOXOKACHUS M OpPraHW3alliM MYHHUIIMIIAIBHOM CITyXKOBL,
craagaproM agmuaucTpanuun OPCK-AJIM-CTA-03-2016 «Ilopsmox paspaboTku u
YTBEPXKACHUS JODKHOCTHOW HMHCTPYKIMH MYHHUIMITAJBHOTO CIYKAIIEro W pabOTHHKA
aIMUHUCTpallUd  IoOpoja, HE  SBAIOMIETOCS  MYHHUIUNAIBHBIM  CIIYKaIluM .
aIMUHHUCTpallud MyHHLUNansHOro ofpasoBaHus «['opog Opck», Ilomoxxenuem
«O ¢QuHaHCOBOM yIpaBIeHUM aIMHUHHCTpanuu Tropona Opcka» H  HWHBIMHU
HOPMATUBHBIMHM IIPaBOBBIMHM AaKTaMH, PETYJIUPYIOIIMMU BOIIPOCH IIPOXOXKICHUS “U
OpraHd3alidd MYHHUITHIIATBHOMN CITYKOHI;

1.3. JIO/DKHOCTD ITIaBHOTO CIEHMAINCTA COMIACHO PEeeCTpy MYHHIUIAIBHBIX
JO/DKHOCTEN M JOIDKHOCTEW MyHUIMIAIBHOR CIyObI OTHOCHTCS K KaTeropuu crapmen
JOJDKHOCTH MYHULIUIIATBHOM CITYKOHL. :

14. TI'nmaBHBI CIENUAIUCT HETIOCPEICTBEHHO MOINHSACTCS HAYaBHUKY OTIeNa
IOXOM0B M TEXHMYECKOI'O COIPOBOXKICHUA (Hajdee — HadaIbHUK OTAeNa). I JIaBHBIN
CIIEIIUANINCT HA3HAYAETCS Ha JOJDKHOCTh U OCBOOOXKIAETCS OT 3aHMMAaEeMOI JOKHOCTH
Ha4JaJbHUKOM (DMHAHCOBOrO YIpaBJiCHHSA aJMUHHCTpanuu ropoma Opcka (mamee —
HaYaJIbHUK YIIPAaBICHHWA) B COOTBETCTBHH C TPYJOBEIM 3aKOHOJATEIHCTBOM PO.
I'maBHBINA CIENMAIUCT ABIAETCS MYHUIMIIATHHBIM CITYKAIHM.

1.5. PexxuM paboTBI INIaBHOTO CIIEIUANCTA OMPEHCTAEeTCS B COOTBETCTBHH C
IlpaBunaMu BHYTPEHHETO TPYIOBOTO pPaclopsiKa, YCTAHOBICHHBIMH B a,Z[MI/IHI/ICTpaHI/IPI
ropoga Opcka.

1.6. B mepuon OTCYTCTBHA IJIaBHOTO CICHHAINCTAa €ro 00S3aHHOCTH MCHOIHSIET
JIHATIO, OTIpeIEICHHOE HAYaTbHUKOM OTHENa; '

1.7. B mepuox OTCYTCTBHUS CHEIMAJIHUCTOB OTAC/HAa BBIIOTHAET HX OT/ENbHEIE
ciyxeOHEIe 0053aHHOCTH, OIIpeIeIAeMbIe HAYaATbHUKOM OT/Ie)Ia;

1.8. I'maBHBIli  cnemuanucT B CBOEH  JEATCIBHOCTH  PYKOBOJCTBYCTCS
Koncturymuelr  Poccuiickoit  @epepaumu, @enepampubiM  3akoHOoM PO «O
MYHHUIHIIAIEHOU ciryx0e B Poccuiickoit @enepanun», ®enepansasv 3akonoM PO «O6
o0lMX TMPHHLIUIAX OpraHW3alldd MECTHOTO caMoympaBiieHHs B Poccuiickoii.



®eneparumy», 3akonoMm OpeHOyprckoft obnactn «O MyHHIMIATBHOH ciyx0e B
OpenOyprckoit  oGmacTh», 3akoHoJarenbCTBOM  Poccuiickoit  Depeparmuu U -
OpenOyprekoit obnactu, YcraBom ropoga Opcka, HOPMATABHBIMI TIPABOBBIMH aKTaMU
OpraHoB MECTHOrO camMoymnpasiieHus ropomxa Opcka, IMemoxenmem «© ¢urancoBom
yOpaBleHHd aIMHHUMCTparuu ropoma Opckaw, MC HCO 9001, macrosmei
JOJDKHOCTHOM MHCTPYKLIMEH. '

2. OGinue TpeGoBaNusE

2.1. OCHOBHEIMU TpeOoBaHnAMY, HpPeLABNIEMBIMUE K TJIaBHOMY Cl'IeIII/IaJII/ICTy‘
OTHENa, SIBIAIOTCS:

2.1.1. 3manme Koucrurymumt Poccuiickoit ®enepammu, bromxerHoro Komexea:
Poccniickoit ®enepanuu, Hamorosero konexca Poceniickoit Oenepar, Ilonoxerns
6romxerHom mporecce B ropoxe Opcke, Biomxernedt kmaccugmxarmm Poccubickoit:
®enepanun, Genepansuoro 3axona or 06.10.2003r.Ne- 131-03 «OG6 061X MpUHIANAX.
OpFaHM3alii MECTHOrO camoympasjieHus: B Poccuifckolt (®emepanun», HOPMATUBHO-
IPaBOBEIX aKTOB B 00JacTH (uHAHCOBOH U GIOMKETHON NONUITHKH PocchiicKoit
Depeparmn, Openbyprekoit o6iacty ¥ Fopona Opcka ¥ T.1%; ,

2.1.2.3panye 3aKOHONATENLCTBA O MyHHImMHansHolt cmyxbe Poccuiickoit
Qenepanyu  ® OpeHbyprekoif  o0macTy, MyHURUIIANEHBIX ‘HpaB_OBBIX aKToB ©
MYHUIANAIEHO ciry:x0e;

2.1.3. 3naHue 3aKOHOAATENBHBIX ¥ HHBIX HQPMELTI/IBHI:IX MPaBOBHIX aKTOB:
Poccmiickoit ®emepanein, Opeubyprekoit obnacrd, pPerTaMEHTUPYIONMX —CTATYC,
CTPYKTYpY, KOMIIETCHIO, HOPAIOK OPFAHH3AIMN ¥ NEATETHHOCTh 3aKOHOJATENBHEIX
(MpeaCcTaBUTCILHAIX) ¥ HCHONHUTENHHBIX OPraHoB FOCYNAPCTBEHHOM BIACTH, OPraHOB
MECTHOTO CaMOYIIPaBJICHIST,

2.1.4. 3HaHue NONOKCHHEE O Q)HHaHCOBOM ynpaBneHIm (nanee — YmpasieHue),
TONOXEHAs 00 OTACAE JOXONOB ¥ TEXHUECKOTO CONPOBOMKICHI;

2.1.5. 3uame HPABIIT IENIOBOFO STHKETA;

2.1.6. 3nanue NpaBuI CILyKeGHOTO pacTopsAIKa;

2.1.7. 3mamme mokyMeHTooOOpoTa m paGoTEl co CIryxeGHOM HH(popMauneH
HHCTPYKUHH IO IENOHPOM3ROACTBY B | aJMUHACTPAii FOPOJa MYBUIMNATBHOTO
obpazosauna «opox Opex»;

2.1.8. Ymetine noNb30OBATHCS TIPOTPAMMHBIMIE IPOAYKTaMK, MCTIOAB3YEMBIMH B
paboTe oTaEIOM;

2.1.9. Brajiennie KOMIIbIOTEpHON TeXHUKOH Ha ypoBHE yBepeHHoro [OJIBE30BATCIIsE

3. Kpaanduranmonnnre TpedoBaiug

3.l Ha HOMKHOCTH [JIABHOTO CIEUAIUCTa Ha3HAYACTCH JIUIO, MMEIOIIEe
npodeccuoHansHoe 00pazoBaHue, 6e3 HpeabABICHIS TPeOOBAHUNA K CTAXY.

3.2. DiiapHBII CIEHUANICT NOMAKEH 3HATH:

3.2.1. 3apaw w QYHKIMY OPTaHOB MECTHOTO €AMOYIIPABIICHIL;

3.2.2. Hopsdnok MNOAFOTOBKY, COTJIACOBAHHMS ¥ HPHHATHS MYHUIIAIEHBIX
HPaBOBEIX aKTOB; ‘

3.2.3.  Ocgossl  WHQOPMAIMOHHOTO, AOKYMEHTAIMOHHOTO,  (PUHAHCOBOTO

{



obecrieueHust chep AeATENHOCTH OPraHOB MECTHOTO CaMOYIIPaBICHH,

3.3. I'maBHEIN clleLMaIUCT MOJDKEH UMETh HaBBIKHU:

3.3.1. Opranusaiuu JUYHOTO TPYIa U INIaHUPOBaHUS pa60qero BpEMEHU;

3.3.2. BrameHus npueMaMH BHICTPaHBAHMS MEXIMYHOCTHEIX OTHONICHHH,
BEJICHUS JCIIOBBIX IEPETOBOPOB U COCTABJICHUSA JACIOBOTO IIHUChMA;

3.3.3. BiajeHMs COBPEMEHHBHIMH CpPEICTBAMH, METOJAaMH M TEXHOIOTHAMHE
paboTHI ¢ HH(bopMauHeH U JOKyMEHTaMU;

3.3.4. BnageHus OprreXHUKON U CpeACTBaMUA KOMMYHUKALIUY;

3.3.5. Biagenus o¢pUIHaNbHO-IEI0BEIM CTHIIEM COBPEMEHHOIO PYCCKOIO A3BIKA,;

3.3.6. Pa3paGoTKi HOPMATHBHBIX M HHBIX IIPAaBOBHIX aKTOB IIO0 HAIpPaBICHHIO
JIeATEIFHOCTH,

3.3.7. Ilpumenenus Cl'IeI_II/IaJ'ILHLIX 3HAHHH NpeAMETHON 00/1agTH AEITEIFHOCTH;

3.3.8. OpraHu3anioHHOH paboTHI;

3.3.9. CucreMHOro noaxonaa K peeHuro 3a1a4;

3.3.10. KoHncynsTupOoBaHus;

3.3.11. PaboTHI ¢ pa3TuIHEIMA HCTOUHHIKAMH HHpOpMaLVY;

3.3.12. CucremMaTH3aliK U IOATOTOBKH HH(GOPMAIIMOHHEIX MaTEpHAJIOB;

3.3.13. ITyOnuuHBIX BEICTYIUICHHUIA;

3.3.14. BenmeHus ciyxeGHOTO JOKYMEHTOOOOPOTa, HCIOJHEHUS CIIyXKEOHBIX
JOKyMEHTOB, IIOATOTOBKHU OTBETOB Ha 00pallleHUs OpraHU3aIui U TpaKaaH;

3.3.15. JIpyrue HeoOXOAWMEIE Ui WCIONHEHHS JOJUKHOCTHHIX OOsM3aHHOCTEH

HaBBIKH.

4. HomxHOCTHBIE 00SI3aHHOCTH

4.1. BeinosiHsAeT paboTy MmO CONPOBOXICHHUIO AaBTOMAaTU3HPOBAHHBIX
UH(POPMAIMOHHEIX CUCTEM B YIIpaBJIeHUU.

4.2. Oprasu3yeT ONBITHYIO M TNPOMBIIUIEHHYIO OKCIUTyaTalMio IPOrpaMMHBIX
CPEJICTB, IIPHOOPETEHHBIX Y pa3paboTIHKOB. ‘

4.3. Ob6ecneunBaeT OecniepeOoiiHyI0 paboTy ABTOMAaTU3UPOBaHHOM cucTeMbl GAC
BromxeTy A opraHU3aIvy U ydeTa UCIIOMHEHUs OI0/KeTa.

4.4. OGecneunBaer OecnepebOoitHylo paboTry cepBepoB, paboO4YMX CTaHIUH,
JIOKAJIbHON BEIYUCIIUTENBHOMN CETU U OPITEXHUKN YTIPaBICHHUS.

4.5. OOecneurBaeT NOJNYYCHHE, YCTAHOBKY, XpaHEHHE U YHHYTOXKECHHE
napopmanuu I10 CKAJ] «Curnatypa» npu oOMeHe 3IEKTPOHHBIMH AOKYMEHTaMU IpH
OCYILECTBIICHHH PacuéToB Yepe3 pacuéTHyIo cets banka Poccnn.

4.6. OcymectBiusier pa3paboTKy M NpOTPaMMHUPOBAHHE OTYETHBIX TaOmuI] Ha
OCHOBe 0a3 JaHHBIX YTIpaBICHHUS.

4.7. ObecrieunBaet 6ecnepe60HHy}o paboTy IporpaMMHOTO oGecnequm MEXIY
otzenoM Ne 9 YOK no Openbyprckoii oOnactu u YIipaBieHHEM.

4.8. YcTaHaBIMBAeT CHCTEMHBIE IIPOrPaAaMMHBIE CpPEICTBA M IAKETH
MPUKIIAJHBIX IIPOTPaMM B OT/IENEl Y TIpaBlICHUS. ‘

4.9. OcymecTBaseT QYHKINA aIMAHUCTPATOPa HHHOPMALIHOHHOMN 6€30IacHOCTH.

4.10. IlonnepxuBaer ypOBEHb KBaJ'[I/Id)I/IKaI_II/II/I HeOOXOJUMBIN I HaJUIEKAIIero
UCTIONHEHW: 00s3aHHOCTEH.

4.11. CobmoaeT ycTaHOBJICHHEIE B ynpaBJIeHI/II/I IpaBUIa BHYTPEHHETO
TPYHOBOIO PACIIOPA/IKA, OXPAHEI TPY/a, HOXKapHOH 6e30IIaCHOCTH, MOPSIOK PaboTEl €O
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cirykeOHOi nHpOpManue, COOMOAAET TEXHIKY 0€30I1aCHOCTH;
4.12.0pragusyer TOJNy4E€HHWE, YCTAaHOBKY, XpaHCHHE M  YHHYTOKCHHE
nadopmarm [10 CKAJT «Curaatypay. :
4.13. OcymiecTBisier byHKIMH a,Z[MI/IHI/ICTpaTOpa HHPOPMAMOHHOM 6€30IIaCHOCTH
YYaCTHHUKOB 3JIEKTPOHHEIX TUTATEKEH. : ’ .
4.14. BHIIoONHAET OTAETBHBIE IOPYUCHNS HAYANBHAKA OTAENA.

S. Illpasa

5.1. I'maBHBIV CrienManucT UMEET IIPaBo Ha:

5.1.1. OsHakoMmieHHe ¢ [JOKYMEHTaMH, YCTaHaBIMBAIOUIMMH €[0 IIpaBa: 1
0053aHHOCTH II0 3aMeINacMOii JOKHOCT MYHUUMHAIBHOM CITY)KOBL; KPUTESPUANIA:
OLICHKH KaueCcTBa HCIOJIHEHH JOJDKHOCTHEIX 00513aHHOCTEH M YCIOBUAMHI TPONBIKCHAS
o ciryxoe;

5.1.2. OGecneueHne opraH3aOHHO-TEXHNUYESCKAX YCIOBHI, HEOOXOMUMBEX: JJIS
MCIIONHEHM JO/DKHOCTHBIX 00513aHHOCTE;

5.1.3. Omnmary Tpyaa w JpyrHe BBIIUIATHl B COOTBETCTBHM. € TpPYHOBHIM-
3aKOHOZIATENIECTBOM, 3aKOHOJATEIHCTBOM © MYHHUMIANBHON clIy)kGe K TpPYHOBEIM:
JIOroBOPOM (KOHTPAKTOM);

5.1.4, Otmeix,  ofecneunBaeMBIif YCTAaHOBICHHEM HOpMalaEHO’:
HpOJIOTDKUTENBHOCTH pabouero (Ciyxe0HOro) BpeMEHHU, HpPENOCTABICHUEM BBEIXOIHBIX
nHEH 1 Hepabourx Mpa3JHIIHEIX JTHEH, 4 TAloKe ©KEeroJHOr0-0IIadIuBaeMOro OTIIyCKa;

5.1.5. Tlomyuyenwe B YCTaHOBJIECHHOM IOpsAKe HHGOpMAlUd KU MaTepHAIOB,
HEOOXOOUMBIX JUIS HCTIOAHEHIA TO/DKHOCTHEIX 00593aHHOCTEH;

5.1.6. YuacTtue 1o cBoeli MHUIMATHBE B KOHKYypCE Ha 3aMEHICHHE BaKaHTHOU
JOJDKHOCTH MyHHLHTIATBHON CITyKOBL;

5.1.7. Tlomyyenue HNONOTHUTEIRHOTO IPOQECCHOHATFHOr0 00pPa3zoBaHUs B
COOTBETCTBHH C MyHHuImaJILHHM TIPaBOBEIM aKTOM 3a CYeT CPEACTB MECTHOIO
OrO[IKETA;

5.1.8. 3amuTy €BOMX NEPCOHANBHBIX JAHHBIX;

5.1.9. O3HakomjIeHME €O BCEMM MAaTepHaJaMH CBOEIO JIMYHOIO HENA, ¢ OT3hIBAMHU
0 IpobeCcCHOnaNBHOM NeITEIPHOCTH 1 JPYyTrUMMH JOKYMEHTaMM 1O BHECEHHs MX B €FO
JIMYHOE JAEN0, a TaKKe Ha MpUOOHICHAE K INIHOMY JEITy €ro MICEMEHHBIX 00bsICHCHNMIT;

 5.1.10. O6bemuHeHYE, BKIIOYAs IPaBo cO3aBaTh HpodheCCHOHATILHEIE COIO3EI; LI
3aIIATHI CBOUX MpPaB, COLHAIbHO-3KOHOMUUEGCKIX 1 TIpOdeCCHOHATLHEIX HHTEPECOB;

5.1.11. PaccMoTperne MHOMBUAYATRHBIX TPYIOBEIX CIOPOB B COOTBETCTBHHU C
TPYHOBBIM 3aKOHOIATEILCTBOM, 3alIUTY CBOMX 1IpaB M 3aKOHHBIX HHTEPECOB Ha
MYHULANATEHON ¢ry)k0e, BKItouas 06kaioBaHuE B CYJL UX HapyIHCHNI;

5.1.12. Vcnons3oBaHHE B CBOEit JEATENFHOCTH MaTepHalbHO-TEXHUIECKIX
CpeIcTB YIpaBJICHIIS, |

5.1.13. Flpunstue pelleHUit WM y4acTHE B UX MOACOTOBKE B COOTBETCTBHH CO
CBOVMH JIOJDKHOCTHBIMU 0053aHHOCTSMU;

5.1.14. Tlpunsrue ydacTis B CEMHHapax, B padoTe COBEHmaHWi, KOMHCCHH,
pabodux rpyI ¥ T.IL. TI0 BOIPOCAM, OTHOCSINUMCS K KOMIICTECHITHHN OTAEIA;

Wmeet npaso:

5.1.15. 3anpammBate ® mony4aTs ~HHQOPMAUHUIO OT  OTPACIEBBIX
(OyHKOMOHANBHBIX) ¥ TCPPUTOPHUANBHBIX  OPraHOB  aJMHHUCTPANMH  Topoja,

heS



MYHULMIAIHEIX TPEIIPUATAN M YUPEKICHUNM Topona MO BOMPOCaM ACATEIBHOCTH
oTHENa;
‘ 5.1.16. Ilo mopyd4eHmIO Ha4yaJbHHKa YIPABICHUs IIPEACTABIATE HHTEPECHI
YIOPaBICHUA B YUPEKACHUAX, TMPEANPUITAIX, OPraHU3alUAX, I[OATOTABIUBATh M
paccMaTpuBaTh BOIIPOCH], OTHOCAIIMXCA K KOMIIETEHIIMK OTIENA; . .

5.1.17. Tlonb30BaThCs AaBTOTPAHCIIOPTOM YTpPAaBICHHsS IIPA  BBIIOJHEHUN
BO3JIOKCHHBIX Ha HETO 3a/ay.

5.2. meet npyrue mnpasa, IpeLyCMOTPEHHBIE 3aKOHOJATEIECTBOM M HOPMATHBHO-
TPaBOBBIMM aKTaM¥{ OPTaHOB MECTHOTO CaMOYTIPaBICHMS.

6. OTBeTCTBEHHOCTH

6.1. D'maBHEIA CIENMANUCT HECET OTBETCTBEHHOCTS 3a:

6.1.1. I1IpaBUIBEHOCTB, JOCTOBEPHOCTH U CBOEBPEMEHHOCTE IO OTABIMBAEMEIX 110
KPYTy CBOMX OGS3aHHOCTeif MH(OPMAIUH, CBEJCHMI, aHATMTHYECKOH M OIEepaTHBHOM
OTYETHOCTH;

6.1.2. CobmoeHne TpaBUl  BHYTPEHHETO  TPYAOBOTO  paclopaika |
HCIIOJTHUTEIBbCKOM TUCITUILINH;.

6.1.3. Cobmoneane 06SI3aHHOCTEH, 3aKPEIUICHHBIX HACTOAIMEH JOIDKHOCTHOM
MHCTPYKLIHECH;

6.1.4. Pasriamenue CcBeNEHM, NOINY4YEHHBIX B YIpaBICHUU DPE3yIbTaTe
BEIIIOJTHEHHSA M CBOHX JOJDKHOCTHBIX 00S3aHHOCTEH;

6.2. 3a HecoOoOCHHE 00S3aHHOCTEH, 3aKPEIUICHHBIX HACTOSNIEH NOIDKHOCTHOM
MHCTPYKIMEH, TJIaBHBIA CIEIUAJINCT HECET MEPHl OTBETCTBCHHOCTH, OIpPElCICHHEBIC
JEHCTBYIOIUMY 3aKOHOJATEILHEIMA ¥ HOPMATUBHO-TIPABOBEIMU AKTaMH.

7. BzaumogeiicTBHe APYIrHMH NOAPasACJICHHSIMH H JOJKHOCTHBIMH JJHIIAMHA

7.1. B mpouecce CBOei AeSTENFHOCTH IMTaBHEIN CIICIUANNCT B3aUMONEHCTBYET:

7.1.1. Co BceMH OTpacieBHIMHM ((QYHKIMOHAILHBIMA) M TEPPUTOPHAIBHEIMH
opraHamu agMuHHUCTpaIuy, otaenoM Ne 9 YOK no Opendyprckoit obnactu, opranaMmu
MECTHOTO CaMOYIIpaBJI€HNs], MYHUIUNAJIBHBIM OpPraHOM II0 BONpPOCaM IONY4YCHHA
pHpOpMaIMK, HEOOXOAMMON IS WCHOJIHEHHA CBOMX MJOJDKHOCTHBIX OOS3aHHOCTEH
OTIpeNeNICHHBIX pa3fenoM 4 HacToAIIeH TOJDKHOCTHON HHCTPYKIIUY;

7.1.2. C MunuctepctBoM ¢uHancoB OpeHOyprckoit o61acTd 1Mo Kpyry CBOHX
00s13aHHOCTEIA;

7.1.3. Co BceMH CTPYKTYpHBIMH HOApA3AEICHMSIME YIIpaBICHHS IO BOIPOCAM
HOTY4YEHUs] W INPEAOCTABICHUS HHPOpMAIiy, HEOOXOMUMON U1 WCHONHEHHUS CBOHX
JOJDKHOCTHBIX 00SI3aHHOCTEH ONpENENCHHBIX pPa3lelioM .4 HacToAmel MODKHOCTHOM

HHCTPYKIWH.
8. Kputepnu oneHKH Tpyaa
8.1 3Hanue 3aKOHOJATEIBHBIX, HOPMATUBHEIX IIPABOBEIX aKTOB.

8.2. OTcyrcTBUE 3aMedannii, HApEKaHHif CO CTOPOHEI PYKOBOJICTBA.
8.3. CnpcoGHOCTEP YETKO OpraHU30BHIBATH U IUIAHUPOBATh BEBIIIOJIHECHUE




MOPYYEHHBIX 3alaHNil.
8.4. YMeHue pacCTaBIsATh MPUOPUTETHL
8.5. CriocoGHOCTE OBICTPO aZaNTHPOBATHCS K HOBBIM yCJIOBI/I}IM 51 Tpe60BaHI/I}IM
8.6. Oco3HaHWE  OTBETCTBEHHOCTH 3a  IOCHEACTBHA  CBOMX  JeHCTBMIA,
MIPUHUMAEMBIX PELIEHUN. , . '

»
’ >

, 3aMecTHTE/Ib HAYAJbLHUKA YIPABJICHUS -
S HAYAJILHMK OT/IEJIa I0X010B 1
TEXHHYECKOI0 CONPOBOKACHUS V E.B. Maxkaposa

COI'JIACOBAHO:
B 3aMeCTHTENb TIIaBI TOPO/ia
110 (PMHAHCOBO-IKOHOMUIECKOM
, TTONUTHKE -
. . E.A. CBHHEHKOBa
g « __ » 20 T

4 COTJIACOBAHO:
| Crapumit HHCIIEKTOP
__________0O.B.Baxaesa
I K » 20t




JIucT o3HaKOMJIEHHS € AOJKHOCTHOM HHCTPYKIMeii

Ne n/m DaMunusi, UM, HaTa n nognuch Hara u HOMep Hara u HOmMep
0TYECTBO AOJGKHOCTHOTO AOJKHOCTHOIO JINLA npHUKa3a npuKasza o6
JINIa, HA3HAYAEMOI0 Ha | MocJ/ie 03HAKOM/IEHHS ero (pacmopsixeHus; 0CBOQOKIEHHH
JIOJLKHOCTh € MHCTPYKUHeH U MOCTaHOBJICHMUSE) 0 OT 3aHHMaeMoH
TOJTYYeHNs ee KOMHH HA3HAYEeHHH HA JOJKHOCTH
J0JEKHOCTH
1 2 3 4 5.
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Jlacr mepecMoTpa (AKTya d3aMUN) JOKHOCTHOH HHCTPYKINHH

5]

§

N

It

Ne n/m | JlaTa nepecmoTpa (aKTyanu3anun) | PesyabTAT mepecMoTpa | O.N.0:, noanucn
’ | (axTyannzanum) | IOJBXHOCTHOTO JIHIA
1 | 2 v 3 L2 4
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