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Bo HCII0JIHeHHe II0CTaH0BJieHHH a,n;MHHHCTpa:u;HH ropo,n;a OpcKa 

OT 06.06.2018 ro,n;a N<.! 2441-rr «06 opraHH3a:u;HH rrpoBe,n;eHHH K0HKJpCa 

Ha 3aMem;eHHe BaKaHTHOM CTaprneii )];0JI)KH0CTH MYHH:U:HIIaJihHOM CJIY)K6hI 

rrraBHoro crre:u;HarrHcTa oT,n;erra ,n;oxo,n;oB H TeXHWiecKoro corrpoB0)K)];eHHH 

qrnHaHcoBoro yrrpaBJieHHH a,n;MHHHCTpa:u;HH r. OpcKa»,. PYK0Bo,n;cTBYHCh CT. 25 
YcTaBa r. OpcKa: 

1. O6o5IBHTh K0HKypc Ha 3aMem;eHHe BaKaHTHOM CTaprneM )];0JI)KH0CTH 

MYHH:U:HIIaJihHOM CJIY)K6hI rJiaBHoro crre:u;HaJIHCTa 0T,n;erra ,n;oxo,n;oB H TexHuqecKoro­

corrp0B0)K)];eHHH cpHHaHCOBoro yrrpaBJieHHH a,n;MHHHCrpa:u;HH ropo,n;a OpcKa. 
2. YTBep,n;HTh TeKCT HHcpopMa:u;HOHHoro coo6m;eHHH corJI.aCH0 

rrpHJI0)KeHHIO. ·~ 

3. YrrpaBJieHHIO 110 CBH3HM C o6m;ecTBeHHOCThIO a,n;MHHHCTpa:u;HH ropo,n;a 

(E.H. A6paMoBa) pa3MeCTHTh Ha ocpH:U:HaJihHOM caMTe a,n;MHHHCTpa:u;HH ropo,n;a B 
ceTH HiuepHeT H orry6JIHKOBaTh B ra3eTe «OpcKaH ra3eTa» ,n;aHH0e 
II0CTaH0BJieHHe. 

4. IIocTaHOBJieHHe BCTyrraeT B CHJIY II0CJie ero O(pH:U:HaJihHOro 

orry6rrHKOBaHHH Ha ocpH:U:HaJihHOM caMTe MKY «KoHcyrrhTa:u;HoHHo-MeTo,n;HqecKHM 

:u;eHTP r. OpcKa» (www.kmc-orsk.ru) c rrocrre.n;yIOm;eii rry6JIHKa:u;Heii B ra3eTe 

«OpcKaH ra3eTa». 

5. KoHTpOJih 3a HCII0JIHeHHeM HaCT0Hm;ero II0CTaH0BJieHHH B03JI0)KHTh Ha 

3aMeCTHTeJIH rJiaBhl ropo,n;a - PYK0B0)];HTeJIH arrrrapaTa a,n;MHHHCTpa:u;HH ropo,n;a 

r.B. llla6JIOBa. 

rJiaBa ropo.11:a Ope A.B. O.11:unu:0B 

/. KS. Ky3Heu;ona 
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HHwOPMAI(HOHHOECOONIQEHHE 

MY «wuuaucoBoe ynpaBJieHue a,LJ;MHHHCTpao:uu ropo,LJ;a OpcKa» 
o6o5IBJUieT KOHKypc Ha 3aMeII(eHHe BaKaHTHOH CTaprneii ,[J;OJDKHOCTH 
M)'HHD;HIIaJibHOH CJiy)K6I,1 r.rraBHoro crre:u;HaJIHCTa OT,n;e.rra ,[J;OXO,[I;OB H 

TeXHHqecKoro corrpoBO)K,[I;eHH:5! <pHHaHCOBoro yrrpaBJieHH5I a,n;MHHHCT,PaD;HH 
ropo,n;a OpcKa. 

KoHKypc rrpOBO,[I;HTC5I B )];Ba 3Tarra: 

1. KoHeypc .n;oeyMeHTOB. 
2. KoHeypc - HCIIhITaHHe, BKJIIoqaIOII(Hli rrpocpeccHOHaJihHOe TeCTHpOBaHHe 

:0: HH,[I;HBH,D;yaJihHOe co6ece,n;oBaHH:e. 
3. KeaJiu<f>uKaQHOHHhie Tpe6oBaHHH no BaKaHTHOii ,LJ;0JI~H0CTH: 
- BhICIIIee TeXH:0:qecKoe o6pa30BaHHe; 
- 3HaHHe 3aKOHO,D;aTeJihCTBa rrpHMeHHTeJihHO K ocyII(eCTBJieHHIO 

CQOTBeTCTBYIOII(HX ,[I;OJI)KHOCTHhIX IIOJIHOMoq:0:ii (3aKOH OpeH6yprcKOH 06.rraCTH 
OT 10.10.2007 r. N2 1611/339-IV-O3 «O M)'HHD;HIIaJihHoii c.rry)K6e B 
OpeH6yprcKoii 06.rracTH», Ilo.rro)KeH:0:e «O 6ro,n;)KeTHOM rrpou;ecce H 6ro,n;)KeTHOM 
ycTpOHCTBe B ropo,n;e OpcKe», <Pe,n;epa.rroHhlli 3aKOH OT 06.10.2003 r. N.2 131-¢3 
«06 o6II(HX rrpHHD;Hrrax opraHH3aD;HH MeCTHoro caMoyrrpaB.rreHH5I B Pocc:0:iicKoii • 
<Pe,n;epau;HH», HOpMaTHBHO-rrpaBOBhie aKThl B 06.rraCTH <pHHaHCOBOH H 6IO,D;)KeTHOH 
IIOJIHTHKH OpeH6yprcKoii 06.rracTH H ropo,n;a OpcKa H T.rr.); 

- YBepeHHOe BJia,n;eHHe KOMIIhIOTepHoii H opITeXHHKoii; 
- 3HaHHe ocIIOB rrporpaMMHpoBaHH5I (Delphi, PHP, SQL); 
- orrhIT pa6oThI c CYB,[( Oracle, MSSQL, MySQL; 
- OIIhIT a,n;MHHHCTpHpoBaHH5I cepBepoB H pa6oq:0:x CTaH:u;Hii, 3HaHHe 

. orrepa:u;:0:oHHhIX cHcTeM Microsoft Windows, FreeBSD, ceTeBhIX 
TeXHOJIOrHii; 
- 3HaHHe W eb-TeXHo.rror:0:ii; 
- 3HaHHe OCHOB HH<pOpMa:o;HOHHOH 6e30IIaCHOCTH: 
,[(aTa npoBe,LJ;eHHH K0HKypca: rrepBhlli 3Tarr KOHeypca IIpOBO,[I;HTC5I B 

TeqeHHe 3 pa6oq:0:x ,n;Heii co ,D;H5I OKcrnqaHH5I cpoKa rro,n;aq:0: ,n;oKyMeHToB: 
PerneHHe o ,n;aTe, BpeMeHH H MecTe rrpoBe,n;eHH5I BToporo 3Tarra KOl!Kypca 

rrpHHHMaeTC5I KOHKYPCHOH KOMHCCHeH ITO 3aBeprneHHH o:u;eHKH ,n;oKyMeHTOB 

rrpeTeH,n;eHTOB. 
CpoK Il0,LJ;aqu ,LJ;0KyMeHT0B - He II03,IJ;Hee 16 qacoB 29 IDOH5I 2018 ro,n;a . 
.Ar.pee npueMa 3aHB0K u ,LJ;ogyMeHT0B: r. OpcK, np. JleHHHa, ,n;. 29, 

Ka6:0:HeT N2 413' q_JHHaHCOBOe yrrpaBJieHHe a,n;MHHHCTpau;HH ropo,n;a OpcKa. 
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,il;JIB y,~a"cTHB B KOHKypce npeTee)J,eHTOM npe)J,CTaBJIBIOTCB CJie)J,yromue' .. 

)J,0KyMeHThffi , . 
- C06CTBeff,HOpyqHO HaIIHC~lHHOe 3a.HB,JJ:eHae Ha yqacTae B KOHKypce; 
- co6CTBeHHOpyqHo 3aU:<)JIHeHHa.H H IIO,[t;ITHCaHHa.H aHKeTa ITO cpopMe, 

~ ~, ~ ·J' 

ycTaltoBneHHo:1i'JlpaBuT~JI1>6tBoM PoccHiiCKoii <l>e,n;epau;HH; 
" .,.t::·"'· ~ ,-;, ~1 . 

... nacnopT; 
- Tpy,rt;OBa5I KHH)KKa; 3a HCKJIIOqeHHeM cnyqaeB, KOF,rt;a TPY,rt;OBOH ,[t;OFOBOp 

( KOHTPaKT) 3aKJilOqaeTC.S: BrrepB:Eiie; 

- ,r(OJ{p.,1e;trr 06 o6pa3oBaHHH; 
., eTpaXOBOe CBM,n;eTeJibCTB:O OO.H3a.TeJibH0:J;O•, I1eHCHOHH0FO CTpaxoBaHIDI, 3a 

IlCKJlIO.ctJ¢HlteM en)[l{aeB, KOF,r(a Tpy,n;oBoii ));OI'QBOp '(KOIUpakt) 3tt:I<JilOqaeTC5I 
BHepB:&Ie; 

- ~BH);(eTeJihCTBO O IIOCTaHOBKe q>H3a;HeCKOFO JlliUa Ha. y:qe:r B HaJIOFOBOM 

015raHe no MeeTy :>KH:TeJII>CTBa H:a reppRi:opau P0ccuncI<oa <lle;n;epau;HR; 
- ,n;oeyMeHTbI BOHHCKOro, ytreTa - ,n;J15i1 BOeHH0065f3aHH'bIX H JIHI(, no,n;Jie)Karu;HX 

rrpH3I>IBY Ha BOeHH)'IO cny)K6y; 
- 3aKJiroqeHHe Me,n;H'n;uHcKoro yqp:e}K,n;enn.H, otl ,o'.feytctBHH, 3aooJieBaHH5I, 

rrpemITCTByrom;ero· IIOCTynneu:aro, ua, MyHMQMIIaJlbH)lIO CJily)K6y; 
- eBe,)];eHH.H O, CBOH:X ,[t;OX.c:t;D;at,, 06 . llMy:mecTBe H> o6:H3aTe]1hCTBax 

HMy~ecrBeHHoro xapaKTepa, a TaH~e, c:ae,n;e:aa5.1: o ,no:xo,n;a0{, 06 HMyII(eCTBe it 

p~~JHaT~JlbC'EBaX MM)'UJ;eC'EBeH:tlOF-0 xapar<:1epa CBOHX eynpyr:a (cynµyra) If;:; 

neco:aepureHHoJieTHHX ;::i;en.~rr 3a ro,n, npe,n;rneeTByroIIWii ro;zy fipcTynneHHH Ha2 

MYHHI(HIIaJibHyIO Cny)K6y, ITO cpepMea, ycTaHOBJie:EfHOB Y~a;S€>M l1pe3H,D;e:arra, 
P'occitncI<Oit 0e;::i;epati;:ttii;, 

... c:a.e.n;eHaH 06 a,n;pecax caiito:a a {nna)cmafinJJJtx ca:a-:roB 13 HfiqfopMar1aoHHO--. 
T©JieKoMMy1:1:HKa:QMOHHoii ceTn M:wrepHe'l\ Ha Ko't<1pt1x rpa)K,ZJJl:HHH; 

IIJ,3€1'8H)];yrom;mi Ha ~aMem;enfie ,Did:J;DHH<J0.'F1': M)'liH:rJ;HilaJlbH0H c.rry)K6bI, pa3M~ru;a.rr 
06111;e,n;ucTyrrHyro HH(l)OpMaU;RIO,,. a: 1?atte ,naI!Hhle,, fio3Bon.IDOII{H€ .• ero 
H,n;eHTmpHI(HpOBaTb, 3a TPli KaJieH,n;apHhIX ro;n;a, npe,n;mecTByJOIAHX·· :ro;ny 
noeTynneHR5L aa MyHR[(HIIaJII>HyIO CJtJ)K6y, no cpopMe, yTBep{l(,n;eHHOH' 
paonop:a)KemieM 1'.lpaBMTeJrbc1rna F@ccniCKOH <Pe,n;eparuu1 OT 28 ,n;eKaop.H !Ot~r .. 
N~2'8€i1-p; 

- HHI>Ie ,[t;OKyMeHTbl, Rpe,zzy,cMo-q,eHJEbie <pe,B;epan:&HbIMH 3aKoHaMH, fKa31ll\Hff' 

Hpe:ni,n;eHTa PoecHiicKoii ,tl>e,n;epannn iI nocTaHoB.n:eHIDl'MH llpaBHTe.rr1>cf&a·* 
P0sqci,:iicK0H <!I>e,n;epa~HH, a 'faK){{e,ycnotltmMH yqaeTWJ; l3 KoiiKypt~. 

,Uo:Ky-Mtt$t:TI>1' rrpeJJ;cTaBmtIOTG:JJ H :s.a~e ~onHia npu y~.rrOBHH npe.ni:~nmeiurn nx 
opETHHaJ]OB npH no,z:taqe 3a5IBKH Ha yctactMe B KOJIKypce. 

M'ecToeaxo~eua:e, ,KOHKypclHlH~Koi\foccH:n~ r. OpcK, np. JieHHHa, .!\. 29, 
Ka€5nneT .N2 4 I 3, q,,nHaHcoBoe ynpaB.tr~~e a.n;MUHHCTpau;ttH ropo,n;a Opcm1. · 

HH4>ttpMa~1t10 no yqa;c'l',Jtto. a·~OHKypce, M'O.iKHO, noJiyqil'I'h: 
CTapmuii HHCIIe:KTOp IIO· :Ka,n;paM !pUiiaHCOBOFO yrrpaBJieHH5I a,n;MHHHCTpau;na 

ropo,n;a OpcKa no TeJI.:' (3537} 25-3 J ... 88. 
IlpoeKT Tpy)J.osoro, ,!J;tlfHB0pij·~, np11rraraeTc.H I< coo6m;eHHIO. 
,L(o.a.iKHOcTnaB uactpy«nun: nprrnaraeTc.H K coo6:m;eHHIO. 



TpyJJ;oBoii )];oroBop .N2 

r. OpcK 

MyHHl(:HIIailhHOe o6pa30BaHHe ropo,n; OpcK B JIHl(e HaqanhHHKa q_)HHaHCOBOro 

yrrpaBJieHIDI liorJJ;auu;eBa BJia)];HMHpa HnKoJiaeBuqa, ,n;eiicTByro1n;ero Ha 

OCHOBaHHH IloJIO)KeHHH O q_)HHaHCOBOM yrrpaBJieHHH, HMeHyeMhIH . B ,n;anI>HeiirneM 

«Pa6oTo,n;aTeJII>», c O,Il;HOH CT0p0Hhl, H ---------------+-----,,-----' 
HMeHyeMaH(l>Iii) B ,n;aJII>HeiirneM «MyHHl(HITaJII>HI>Iii cny)KaIIJ;Hii», c ,n;pyroii 

crop0HhI, 3aKJiroqHJIH HaCTOHin;Hii rpy,n;oBoii ,n;oroBop o HH)Kecne,n;yro1n;eM: 

1. IlpeJJ;MeT )];0r0B0pa 

1. 1. Ilo HacTo.srm;eMy Tpy,n:oBoMy ,n:oroBopy «MyttHI(HITaJioHoiiI cJiy)Kam;HH» 6epeT 

Ha ce6.sr o6.sr3aTeJioCTBa, CB5!3aHHoie C rrp0X0)K,n:eHHeM MYHHI(HilaJibHOH CJiy)K6bl B MY 
«<PHHaHCOBOe yrrpaBJieHHe a,n:MHHHCTpal(HH ropo,n:a OpcKa», a «Pa6oTo,n:aTeJio» 06.sr3yeTC.sI 
o6ecrretJHTb «MyHHI(HilaJibHOMY CJiy)Kam;eMy» rrpOXO)K,n:eHHe MYHHI(HilaJibHOH cJiy)K6bl B 

COOTBeTCTBHH C ,n:eiICTByIOIIl;HM 3aKOHO,n:aTeJibCTBOM. 

1.2. «MyHHI(HilaJibHblll cJiy)Kam;ma» rrpHHHMaeTC.sI Ha ,n:OJI)KHOCTb rJiaBH0ro 

cneu;HaJIHCTa 0T)];eJia ,ll;0X0,IJ;0B H TCXHH'ICCKoro conpoBoameoHB, B COOTBeTCTBHH C 

KBaJimpHKal(HOHHbIMH Tpe6oBaHH5IMH, rrpe,n:1>.sIBJI.sieMoIMH K cJiy)Kam;eMy, 3aMem;arom;eMy 

CTapmyro }J;0JI'.IKH0CTh MYHHI(HilaJibHOH cJiy)K61,1 ,n:JI.sr Bbll10JIHeHH5I Tpy,n:OBbIX 

o6.sr3aHHOCTeiI, rrpe,n:ycMOTpeHHbIX ,n:OJI)KHOCTHO:ii: HHCTPYKI(HeiI. 

2. CpoK JJ;eiicTBHH ,a;oroBopa 

2.1. HacTOHin;Hii ,n;oroBop 3aKJiroqaeTcH Me)K.n:y «Pa6oTo,n;aTeJieM» 

H «Myttill(HilailhHbIM CJiy)KaIIJ;HM» H ,n;eiicTByeT c «_» ------ 20 r. 

3. O6m:ue ycJI0BHH ,_. 

3 .1. «MyHHl(HilailhHbIH cJiy)KaIIJ;HH» B CBOeii pa6oTe pyK0B0,Il;CTByeTCH 

,n;eiicTByroin;HM 3aKoHo,n;aTeJII>CTB0M PoccHiicKoii <t>e,n;epan;HH, OpeH6ypf.CKoii 

o6JiaCTH, II0CTaH0BJieHIDIMH H pacrropH)KeHIDIMH a,n;MHHHCTpal(HH ropo,n;a OpcKa, 

rrpHKa3aMH HaqanoHHKa q_)HHaHcoBoro yrrpaBJieHHH, rroJio)KeHHeM o cTpyKTypHoM 

rro,n;pa3,n;eneHHH H ,n;OJI)KHOCTHoii HHCTpyKn;Heii. 

3 .2. Ha BpeMH ,n;eiicTBIDI HacT0Hin;ero ,n;oroBopa «MyHHl(HITanI>HhIH 

CJIY)Kaln;HH» IIOJlo3yeTCH BCeMH rrpaBaM.H H Ha Hero pacrrpocrpaHHIOTCH Bee 

orpaHHlJeHIDI H 3arrpeTbI, CBH3aHHbie C MyttHl(HilailbHOH cny)K6oii, 

rrpe,n;ycM0TpeHHI>Ie 3aK0H0,Il;aTeJibCTB0M 0 MyttHl(HilaJibHOH CJiy)K6e. 

4. O6H3aHHOCTH CT0p0H 

4.1. «MyHHl(HrranI>Hhlii cny)KaIIJ;Hii» o6H3yeTcH o6ecrreqHTI> co6~ro,n;eHHe 

KoHCTHTyl(HH PoccHiicKoii <t>e,n;epan;HH, q_)e,n;epanoHI>IX H o6nacTHI>IX 3aK0H0B B 

HHTepecax rpa)K,n;aH PocCHHCKOH <t>e,n;epaU:HH, a TaK)Ke ocy1n;ecTBJIHTb CB0H 

II0JIH0M0qIDJ: B C00TBeTCTBHH C ,Il;0JI)KH0CTHhIMH o6H3aHHOCTHMH B rrpe,n;enax 

rrpe,n;ocTaBJieHHhIX eMy rrpaB H B 3THX l(eJIHX HCII0JIHHTb rrpHKa3hl, pacrropH)KeHIDI H 

3a,n;aHIDI BbIIIIeCT0Hin;HX B rropH,n;Ke rro,n;qHHeHH0CTH pyKOBO,Il;HTeJieii, 0T,n;aHHhie B 

rrpe,n;enax MX ,P:0JI)KH0CTHhIX IIOJIHOMOqHii, 3a HCKJiroqeHHeM He3aK0HHbIX. 
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4.2. «MyH1111;:i-rnanhHniii cny)Kam;11ii». ofoI3aH co6mo,n;aTh ycTaHOBJieHHb'r, 

qmHaHCOBOM ynpaBJieHHH npaBHJia BHyTpeHHero Tpy,n;oBoro pacnop5I,n;Ka, nopx , 

pa60Tn1 co cny)Ke6Hoii 11mpopMau11eii II HHhre ofoI3aHHOCTH, rrpe,n;ycMoTPeHHh 
3aKOHO,IJ;aTeJihCTBOM O MYHHI.J;HilanbHOH cny)K6e. 

4.3. «MyHHUHilanbHhIH cny)Karn;Hii» 06x3yeTCX o6ecne'CJHTh BhIIlOJIHeHHe \ 
Ko,n;eKca '.}THKH II cny)Ke6Horo IlOBe,n;eHmI MJHHUHilanl>HhIX cny)KaID;HX 

a,n;MHHHCTPaUHH ropo,n;a OpcKa. 

4.4. Pa6oTo,n;aTeJih ofo13yeTcx o6ecne'CJHTI, «MyHHUHIIanhlfOMY CJIY)K~rn;eMy»: 
' ' . 

- ycJIOBHX pa6oTI>I, Heo6xo,IJ;HMI,Ie ,IJ;JIH HCilOJIHeHHX HM ,IJ;OJI)KHOCTHhIX 

o6H3aHHOCTeii; 

- .n;eHe)KHOe co.n;ep)KaHHe H ,, HHhie BbIITJiaTnI, npe,nycMo'tpeHHhie 

.n;eiiCTBYIOID;HM 3aKOHO .n;aTeJibCTBOM; 

- e)Kero.n;Hhlii onna'CJHBaeMhlii oTnycK. 

4.5. «Pa60To.n;aTen1>» 06x3yeTcH co6nK>.n;a'th Bee rapaH'lmn, ycTaHOBJieHHhre 

,il;JIH «MyHiJUHIHlJihHOro cnyx<amerQ>} 13, COOTBeTCTBHH c 3aKOHOM OpeH6yprcKoit 

06.rracTH «O MJHHUi-InanhHoii cny)K6e B Opem:6yprcKoii o6nacTH», ,:TPY.H:®BpIM,1. 

KO,IJ;eKCOM PocCHHCKOH <I>e,n;epaUHH, 3aKOHO,IJ;aTeJihCTBOM O MJHHUHilaJibHOH cJiy)K6e~ 
HHhIMM cpe.n;epanbHhIMH 3aKOHaMM H HOpMaTHBHbIMH npaB013hIMH aKTaMH, 

co.n;ep)KaID;HMH HOpMbI Tpy.n;oBoro npaBa, KOJIJieKTllBHbIM ,B;OI'OBOpOM, 

cornameHHZMM, TPY.IJ;OBhIM .n;oroBopOM. 

4.6. CTopOHbl o6X3YJOTCH co6mo,n;aTI> KOH<pa:.n;eHunanbHOCTb ycJIOBMH 
HaCToxmero .n;oroBopa, KpoMe c.rryqaeB, Kor.n;a: 

B cy.n;e; 

ctopoHBI no 06010,n;HOMY corna0n10° c,n;enaIOT M3'hHTne H3 '.}TOH} npaBrrna;. 

€TOpOHbl CChIJiaIOTCX Ha ycnomrn ,il;OFOBOpa ,rvrn 3arn;HThI CBOHX HHTepeeoB 

06 ycno:srurx .n;oroBopa HH<pQPMl1PYIOTGH paool'Hlllill «Pa60To,n;<1,TeIDI», 
CBH3aHHble <; HCIIOJIHeHHeM .n;oroBopa. 

5'. OuJuJ'ta :rpyt(a 

5 .1. «MyHHIJ;HTiaJII,HOMY CJiy)KaIIJ;eMy» ycTaHaBJIHBaeTCH ,n:OJI)KHOCTHOM OKJia~ 
B pa3Mepe 6158,25 py6. e)KeMec1E11Ho. B npou;ecce npoxoxs.n;eHHH MYHHU:HITaJII.Ho:a cny)K61,1 
pa3Mep ,il;OJI)KHOCTHOro OKJia,n:a MO)KeT 6I.ITI, H3MeHeH rrpHKa30M no qmHaHC0BOMY 
ynpamremno e yqeToM H3MeHeHHH mramoro pacn:acaHHH HJIH np:a rrepeiv.tem;eHHM no 
CJ.Iy)K6e. 

5.2. «My:mn:i::anarrbHOMY cJiy)KaIIJ;eM:Y>> ycTaHaBJnmaeTC5I Ha,n:6aBKa, B pa3Mepe·•· 
65 npon;eil~()B OT ,n:oJi)KHOCTHOro oJQia,n:a 3a ycrromm 11py,n:a. 

5.3. «MymIUMilaJII,HOM)' CJiy)KaIIJ;eMy» ycTaHairJIHBaeTCH e)KeMeCH'CJHaH Ha,n:6a'i3I<.a -K 

,l];OJJ;Jiqrnct'~OMY OkJia;n:y 3a l3blCJiyry ,[IeT R 3,aBMCMMOCTH OT CTa)Ka MYHMll;IUiaJil>HO:ij,; 

CJI)72K6I.I, HO :(;le OOJiee 30 % )];OJI)KHOCTHOFO Olilla;JJ:l} 

SA. «MyHMU:MTiaJII.HOMY CJiy)KaIIJ;eMy» rrp:a ycrroBMH BI>ITIOJIHeFl:IUI MM o6H3aTeJII.CTB, 
nepe1:1McJieHHblX B n~n.4.1. H 4.2. HaCTOHIIJ;ero ,n:oroBOpa B COOTB€TCTBNM ,C IIOJIO)K€HMeM 0 
rrpeMHpOBaHHM: 

MO)KeT Bf:.ITIJia1:IMBaTbC51 e)KeMeCH1:IHOe ,n:eHe)KHOe IIOOlil;peHMe; 

~ npeMIDI 3a Bl>ITIOJIHCHHe oco6o Ba)KHl>IX H CJIO)KHI,IX 3a,n:aHMM. 
.. e)KeMeCHtIHOM Ha.n;6aBKM I< )J;QJl)KHOCTHOMY OKJia,n:y 3a KJiaCCHI,IH 'CJMH, HO He 6orree 

3 5 % ,!(OJl~HOCTHOro OKJia,n:a; 
5.5. PaooTo,n:aTerr:o ocTaBJIHeT 3a co6oii rrpaBo .e)Kero,n:Ho nepecMaTpuBaTI. pa3Mep 

Ha,n:6aBKM 38 0906:E,Ie ycJIOBHH CJiy)K6I,I. 
5.6. 0,n:MH pa3 B KaJieH,n:apHOM ro;n:y npM yxo,n:e «MymIIJ;HTiaJII,HOrO CJiy)I<aIIJ;ero» B 
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oqepe,n:Hoir omrnqrrnaeMbiir 0TIIYCK eMy BbIIIJiaqHBaeTC5l e,n:HH0BpeMeHHa5l BbIIIJiaTa B 

pa3Mepe .[(BYX .[(0JI)KH0CTHbIX 0KJia,[(0B B C00TBeTCTBllll C IloJIO)KeHHeM «O ,n:eHe)KH0M 

co,n:ep)KaHHll MYHHIJ;llIIaJibHbIX CJiy)Karn;HX B ropo.n:e OpcKe», yrnep)K.[(eHHbIM perneHHeM 

OpcKoro ropo,n:cKoro CoBeTa .n:errJTaToB OT 06.10.2008 .N2 41-677.». 

5. 7. 3apa60THa5I IIJiaTa BbIIIJiaqHBaeTC5l .[(Ba pa3a B MeC5IIJ; rryTeM rrepeqllcJieHH5l Ha 

IIJiaCTHK0BYIO KapTy: 

- 3a rrepByIO II0JI0BHHY Mec5Iu;a - 15 qllCJia TeKyrn;ero Mec51u;a; 

- 3a BT0pyIO II0JI0BHHY MeC5IIJ;a - 30 qllcJia TeKyrn;ero Mec51u;a (3a llCKJIJOqeHHeM 

<peBpaJI5I H ,n:eKa6p5I); ~ 
- BbIIIJiaTa 3apa60THOir IIJiaTbI 3a <peBpaJib ll ,n:eKa6pb - 28-ro <peBpaJI5I ll 28-ro 

,n:eKa6p5I C00TBeTCTBeHH0. 

6. Pa6oqee BpeMH H BpeMH 0T,!J;hIXa 

6.1. «Mym-IIJ;llIIaJibHOMY CJiy)Karn;eMy» ycTaHaBmrnaeTC5l II5ITH,[(HeBHa5l pa6oqa51 

He,n:eJI5I c .[(BYM5I BbIX0.[(HbIMH .[(H5IMH H c rrpo,n:0JI)KHTeJibH0CTbIO pa6oqeir He,n:eJIH 40 qacoB. 

IIepepbIB .[(JI5I 0T.[(bIXa H IIHTaHH5I He BKJIJOqaeTC5l B pa6oqee BpeM5l. 

6.2. BpeM5I HaqaJia H 0K0HqaHH5I pa6oqero .[(H5I, a TaIOKe rrepepbIBa ,[(JI5I 0T,[(bIXa H 

IIHTaHH5I orrpe,n:eJI5leTc5l IIpaBHJiaMH BHJTPeHHero Tpy,n:oBoro pacrrop5I,n:Ka. 

7. OTnycK 

7 .1 E)Kero,n:HI>Iir OCHOBHOir OIIJiaqHBaeMbiir 0TIIYCK rrpe,n:ocTaBJI5leTC5l 

MYHHIJ;HIIaJibH0MY CJiy)Karn;eMy rrpo,n:0JI)KHTeJibH0CTbIO 30 KaJieH,n:apHbIX .[(Heir. 

7 .2 E)KerO.[(Hbie .[(0II0JIHHTeJibHble 0IIJiaqHBaeMbie 0TIIycKa rrpe,n:ocTaBJI5leTC5l 

MYHHIJ;HIIaJibH0MY CJiy)Karn;eMy 3a BbICJiyry JieT rrpo,n:0JI)KHTeJibH0CTblO He 6oJiee 

10 KaJieH,n:apHbIX ,[(Heir, a TaK )Ke B CJiyqa5IX, rrpe,n:ycM0TpeHHbIX <pe,n:epaJibHbIMH 3aK0HaMH 

H 3aKoHaMH OpeH6yprcKoir o6JiaCTll. 

7 .3 IIpo,n:OJI)KHTeJibHOCTb 0TIIYCKa ,3a BbICJiyry JieT HCqHCJI5IeTC5I HCX0M ll3 CTa)Ka 

MYHHIJ;HIIaJibH0ir CJiy)K6bI B CJie.[(yIOID;eM rrop5I,n:Ke: . 

rrpH CTa)Ke MYHHIJ;HIIaJibHOir cJiy)K6bl OT 1 ro.n:a ,[(0 5 JieT - 1 KaJieH,n:apHbiir ,n:eHb; 

rrpH CTa)Ke MJHHD;HIIaJibH0ir CJiy)K6bI OT 5 .[(0 10 JieT - 5 KaJieH,n:apHbIX .[(Heir; rrpH 

CTa)Ke MYHHIJ;HIIaJibH0ir CJiy)K6bI OT 10 .[(0 15 JieT - 7 KaJieH,n:apHbIX .[(Heir; • 

rrpH CTa)Ke MJHHIJ;HIIaJibHOir cJiy)K6bI 15 JieT H 6oJiee - 10 KaJieH,n:apHbIX ,[(Heir. 

7.4 E)Kero,[(Hblir OIIJiaqHBaeMbIH 0TIIYCK M0)KeT rrpe,n:ocTaBJI5ITbC5l no qacT5IM. , 

7 .5 «MyHHIJ;HIIaJibHOMY CJiy)l<:aIIl;eMy» M0)KeT 6b1Tb rrpe,n:ocTaBJieH omyc,K 6e3 

coxpaHeHH5I ,n:eHe)KHoro co.n:ep)KaHH5l corJiacHo CT. 128 Tpy,n:oBoro Ko,n:eKca PoccHii:cKoii: 

<!>e,n:epau;HH. 

8. Co:u;HaJILHoe cTpaxoBaHHe H co:u;uaJILHoe o6ecneqenue 

8.1. «MyHHIJ;HIIaJibHbIH cJiy)KaIIl;HH» B i:repHO.[( ,n:eii:CTBH5l .n:oroBopa II0.[(Jie)KHT: 

- C0IJ;HaJibH0MY CTpaxoBaHHIO Ha CJiyqaii: 3a6oJieBaHH5I HJIH yTpaTbl 

Tpy,n:ocrroco6HocTH; 

- o65!3aTeJibHOMY rocy,n:apcTBeHH0MY C0IJ;HaJibH0MY CTPaX0BaHHIO Ha . CJiyqaii: 

IIpll'l!HHeHH5I Bpe.n:a 3.[(0p0BbIO H HMyrn;eCTBY B CB5!3H C HCII0JIHeHHeM HM .[(0JI)KH0CTHbIX 

o65!3aHHOCTeii:; 

- C0IJ;HaJibH0MY o6ecrreqeHHIO. 

8.2. Cou;HaJibHOe CTPaX0BaHHe H C0IJ;:IiaJibH0e o6ecne'tleHHe ocyrn;ecTBJI5leTC5l B 

C00TBeTCTBHH C ,n:eii:CTByIOIIl;llM 3aK0H0.[(aTeJibCTB0M 0 TPY.n:e H C0IJ;HaJibH0M o6ecrreqeHHH. 

8.3. B CJiyqae CMepnI «MyHHIJ;HIIaJibHOro CJiy)Karn;ero» B nepH0.[( ,n:eii:CTBH5! 

.n:oroBopa ero ceM1>e BbIIIJiaqHBaeTc5l e,n:HHoBpeMeHHoe noco6He corJiacHo 3aKoHa 

OpeH6yprcKoii: o6JiacTH «O MYHHIJ;HIIaJII>Hoii: cJiy)K6e B OpeH6yprcKoir o6JiaCTH». 

8.4. «MyHHIJ;HIIaJibHOMY cJiy)Karn;eMy» rapaHTHpyeTC5l neHCH0HHoe o6ecrreqeHHe 3a 



BnICJiyry JieT . 
. 8.5. «Mymru:1rna.JinHOMY cJiy)Karn;eMy>> rrpH JBOJII:.HeHHH Ha rreHCIHO B CB5I3 

BnICJiy:roii rreT (rro JJ:OCTIDKemnI B03paCTa, ,z:i:aIOrn;ero rrpaBO Ha Ha3HaqeHHe rreHCHH ·-
CTapoCTH Ha o6rn;Hx OCHOBaHHJIX), HJIH ITO HHBa.JIHJJ:HOCTH, BnIIIJiaqHBaeTq 
e,z:i:HHOBpeMeHHOe rroco6He B COOTBeTCTBHH c 3aKOHOM OpeH6yprCKOH o6rraCTH «Q 
MYHHl(HIIa.Jil:,HOli CJiy)K6e B-OpeH6yprCKOH o6rraCTH»~ 

8.6. IlpH YBOJinHeHHH «MyHHl(HIIa.JlhHOro cJiy)Immero» B CB5I3H C JIHKBHJJ:an:Heii HJiH 

peopraHtt3a:QHeii rocy,z:i:apcTBeHHoro opraHa, npoBe,z:i:eHHeM opraHH3aiJ;HOHHo-m'.t'aTHnIX­
MeponpHJITHii, ero rrpaBOBOe ITOJIO)Kemre 06ecrre1:11rnaeTC5I B COOTBeT<;-TBH:0: .c 3aKOHOM 
OpeH6yprcKoii o6rracTH «O MYHHU:MIIaJinHoii crry)K6e B,0peH6yprcKoii o6rracTH». 

10.1. «Mym1u:ttrra.Jir,HI:.IH crry)Kam;uw:» 3a HettcnorrHe:aae HJIH m~Ha,nJie)K:aruee 
HCITOJIHeime- B03JIO)KeHHI:.lX 005I3aHH0CTeM npHBJieKaeTC5I K ,[(MCl(IIIIJIHHaplf0H¼ 
OTBeTCTBeHHOCTM. 3a COBeprneHHe IIJ)OTHBOIIpaBHI:,IX'. ,n:eiicTBHH «MyHHQHIIaJII:,lIBIH:\ 
CJiy)KantMH>> npHBJieKaeTCW K OTBeTCTBell}IOCTH ml'. o.6mm~. OCHOBaa~:x. 

I 0.2. 3a Hapymemie IlOJIO~eHFI:M-Ko,n;ttKCa? 3:TIIKM ,FJ CJI)')KeOHOW,P UOBe,neFirni:,t'., 
«My1ml(HHa.JII:,HnIH CJ1y)KaJ:IJ.II:i_i}), a,i:l;MHlIHCTpa~mf 1mpo,na HeCeT MO}J~hiiflO" 

OTBeTCTBCHHOCTn,, a TaIOKe MH.yIO Q!FBeTtnmeHHOC"I'Tu B (liOOTBeTCTBHM C -3aKOHO,llaTeJI:nCT,BOM· 

J?occHiicKott <fi·e.n:epau:mr. 
10.3. «Pa6cYro;l]faTeJih)) Heeer 0TBeTC1'BeHHOCTh nepe,n «Myir:mJ,IlII'aJihHI>lM'. 

cnyitcarn;a1m> 3a HencIIorrHemre aacro1tmero AOFoBopa M 33; HapyuteHHe ".Fpy,n:oBT:lI~ rrpaB 
«Mymn~lfFiaJH,HOro CJiy)Kam;ero» B COOTBeTeTBMH G .rr.eiic1myIOII1;HM 3aKOHO,ll;aTeJII,C'FBQM. 

t;J. llpo~u,e ycJI:o-niloB~ 

11. l. €:'Ffophl, )ii03HHKaromim MeJK,ny C'.fOpOml:MM ;[(OfOBOpa, pa3pemaIOTCJI' B 

ici:ano~rreHi't-OM .n.eAc11B~~f;f.&n 3ammo,naTem .. cTBOM nopJI.rr.Ke, 
11.2. Bo BeeM OCTaJ:[bHOM, #y npe,n;ycMot})'eHHOM HaCT05IIIl;MM .n:oro:sopoM, CTOpOHbI. 

pJKOBO,neTB)'IOTCH HopMaMH Tpy,noBoro Ko,n;ek:ea :F'-©ccniic::rmii <I>e.n:epau:mi ff 3aKol!aMHf 
OpeH6yprcKoii o6rracTH «06 opraHtt3aIJ.IfH MYHHU;HIIa.JIBHOii crry)K6nI OpeH6ypEcKoii 
o6rracTH». 

ls 1.3. Hacnurm:Hii .n:or@Bo.p <;X>eTaBJieH B ,z:i:Byx. 3K3eMmrnpax: no, o.n;HoMy JJ:JUI: K~tK.rr.oii 
M3 CTOpOH M Cli'H"Fael'~JI .QeHCT!3IITeJinH.blM tOJII,KO npu HaJlHlIHR no.n:1rnceii 00eHX C'i'Op'C>Jl;; 
«MyHHIJ,lfmUt:bHoro c.JiyjJ(ameFo» M «Pa€foro)l;a~e.n5i~>, 3aBef)eHHnJX rreqal!'nIO ·necrr~,n;Hero, 
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YTBEP)K,ll;AIO 
Ha':laJihHHK <l>HHaHCOBOro ynpaBJieHHH 

a}];MHHHCTpau;HH ropo}];a OpcKa 

B.H. Eor}];aHu;eB --------

,ll;OJI)KHOCTHMC HHCTPYK:QIDI 

« » ___ 20l_r. 

, . 

rJiaBHoro cneu;HaJIHCTa 0T}];eJia }];0X0}];0B H TeXHH'leCKoro conpoBo~eHHH 

<l>HHaHCOBOro ynpaBJieiIHH a}];MHHHCTpau;HH r. OpcKa 

1. O6m;He Il0JI0meHHH 

1.1. HacToam;aJI ,Il;0JDKH0CTHaH HHC'Tp)'Ku:IDI orrpe,n;eJrneT ,IJ;0JDKH0CTHoie 

o6JI3aHHOCTH, rrpaBa H 0TBeTCTBeHH0CTb rrraBHoro crren;HaITHCTa 0T,n;erra ,Il;0X0,Il;0B H 

TeXHH1IecKoro corrpoB0)K,IJ;eHIDI a,n;MHHHCTpan;mI ropo,n;a OpcKa (,n;arree - rrraBHbIM 

crren;HaITHCT). 

1.2. HacTOJII.IJ;aJI ,Il;0JI)KH0CTHaJI HHCTPYKUIDI pa3pa6oTaHa B C00TBeTCTBHH c 

KoHcTHTyn;Heii PoccHiicKoii <I>e,n;epan;HH, Tpy,n;oBbIM Ko,n;eKcoM P<I>, 3aKOHOM 

OpeH6yprcKoii · o6rracTH «O MYHHD;HIIaITbHOii crry)K6e B OpeH6yprcKoii o6rracTH», 

y CTaB0M ropo,n;a OpcKa H HHbIMH H0pMaTHBHbIMH rrpaB0BbIMH aKTaMH, 

peryrrHpyrom;HMH BOIIpOCbI rrpOXO)K,IJ;eHIDI H opraHH3aD;HH MYHHD;HIIaITbHOH CJiy)K6:E,I, 

cTaH,n;apT0M a,n;MHHHc-rpan;HH OPCK-A,nM-CTA-03-2016 «IIopJI,n;oK pa3pa6oTKH H 

YTBep)K,Il;eHIDI ,Il;0JI)KHOCTHOH HHCTIJYKD;HH MYHHD;HIIaITbH0ro cJiy)Kam;ero H pa6oTHHKa 

a,n;MHHHCTpan;HH ropo,n;a, He JIBMIOI.IJ;erocJI MYHHD;HIIaITbHbIM cJiy)KaI.IJ;HM . 

a,n;MHHHC-rpan;HH MYHHD;HIIaITbH0ro o6pa30BaHIDI «ropo,n; OpcK», IloJIO)KeHHeM 

«O qmHaHCOBOM yrrpaBJieHHH a,n;MHHHCTpan;HH ropo,n;a OpcKa» H HHbIMH 

H0pMaTHBHbIMH rrpaB0BbIMH aKTaMH, peryrrHpyrom;HMH B0IIp0CbI rrpoX0)K,IJ;eHIDI "H . 

opraHH3aD;HH MYHHD;HIIaITbHOH cJiy)K6b1; 

1.3. )J;OJI)KHOCTb rrraBH0ro crren;HaITHCTa corrracH0 peec-rpy MYffHD;HIIaJibHbIX 

,IJ;OJI)KHOCTeii 0: ,Il;0JI)KH0CTeii MYHHD;HIIaITbHOH CJIY)K6bI 0TH0CHTCJI K KaTeropHH c1:apmeii 

,Il;OJI)KHOCTH MYHHD;HIIaITbHOH CJiy)K6bI. . 

1.4. I'JiaBHbIH crren;HMHCT Herrocpe,n;CTBeHH0 II0,Il;1IHH5IeTC5l Ha1IaITbHHKY 0T,n;erra 

,Il;0X0,Il;0B H TeXHlfIIeCK0ro corrp0B0)K,IJ;eHIDI (,n;arree - HalJaITbHHK OT,IJ;eJia). rrraBHbIH 

crren;HarrHCT Ha3Ha1IaeTC5l Ha ,Il;0JI)KH0CTb H OCB060)K,IJ;aeTC5I OT 3aHHMaeMoii ,Il;0JI)KH0CTH 

Ha1IaITbHHK0M q>HHaHCOBOro ynpaBJieHIDI a,n;MHHHCTpan;HH ropo,n;a OpcKa (,n;arree -

Ha1IaITbHHK YrrpaBrremrn) B COOTBeTCTBHH C -rpy,n;OBbIM 3aKOHO,IJ;aTeJibCTBOM P<I>. 
lJiaBHbIM crren;HaITHCT 5IBJI5leTC5l MYHHD;HIIaITbHbIM cJiy)KaI.IJ;HM. 

1.5. Pe)KHM pa60TbI rrraBHoro crren;HarrHCTa orrpe,n;errJieTCJI B C00TBeTCTBHH C 

IIpaBHJiaMH BHyrpeHHero Tpy,n;oBoro pacrropJI,n;Ka, ycTaH0BJieHHbIMH B a,n;MHHHC-rpan;HH 

ropo,n;a OpcKa. 

1.6. B rrepno,n; 0TCYTCTBIDI rrraBH0ro crren;HaITHCTa ero o6JI3aHHOCTH HCII0JIHJieT 

JIHD;0, orrpe,n;erreHH0e Ha1IaITbHHK0M 0T,n;erra; 

1.7. B rrepHo,n; 0TCYTCTBIDI crren;HaITHCT0B 0T,IJ;eJia BbIII0JIHJieT HX 0T,IJ;eJibHble 

CJiy)Ke6Hble o6JI3aHHOCTH, orrpe,n;eJIJieMbie Ha1IaITbHHK0M 0T,n;erra; 

1.8. rrraBHbIH crren;HarrHCT B CBoeii ,n;eJITeJibH0CTH PYK0B0,Il;CTByeTC5l 

KoHcTHTyn;Heii PoccHiicKoii <I>e,n;epan;1m, <I>e,n;eparrbHbIM 3aKOHOM P<I> «O 

MYHHD;HIIMbHOii cJiy)K6e B PoccHiicKoii <I>e,n;epan;HH», <I>e,n;eparrnHbIM 3aKoHoM P<I> «06 

06:r.u;HX rrpH1iID;HIIax opraHH3aD;HH MeCTH0ro caMoynpaBJieHH5l B PoCCHHCKOM 



2 

<!>e,n;epau;MM»; 3aKOHOM OpeH6yprcKoiI o6nacTM «O MYHMU;MIIaJihHOM cny)K6e B 
OpeH6yprCKOM o6JiaCTM>>, 3aKOHO,D;aTeJihCTBOM PoccMMCKO:ii <I>e,n;epau;MM H . 
OpeH6yprcKOM· o6JiaCTM, Y CTaBOM ropo,n;a OpcKa, HOpMaTMBHhIMM rrpaBQ~hIMll aKTaMH 
opraHoB MeCTHoro caMoyrrpaBnemrn ropo,n;a OpcKa, Il<:>Jio)KeHHeM «O qmHaHCOBOM 
yrrpaBnemrn a,n;MMHRcrpau;1m ropo,n;a OpcKa», MC FICO 9001, II~Tomu;eiI 
,D;OJI)KHOCTflOM HHCTpyKu;neiI. 

2.1. 0CHQBHbIMll 'tpe6onaHIDiMlf, Iipe}l:&.stBJI~eM:&IMll K rnaJHIOMY cn~n;MaJIMCTY 
OT,n;ena,HBJIHIDTCH: 

2.1.1. 3HaHne KoHCTHT)'.&HM: P0ccMiicKoii <Pe,n;.ep.a:u;an, £10.n)Kei;ltoro KO,n;eKctt 
PoceMHCKOH q>e,n;epa:u;mt, Harroro.BOFO KO)];eKca F>bcCMM©K0J!t. EI>e,n;epau:MH, noJIO)KeHmI 0 

6~n~eTHOM npou;ecce B ropo;11e 0pcKe, E10,n;)!(eTII0ii KJiaccMq}IIKaQMM Poc.cMiicKo:w:c1 
<!>e,n;epau;mr, <l>e,n;epanhHoro 3aKoHa OT ©6J0.2003r . .N2• B 1-<D3 «Ocl o6iu;MX npMHO:Frnax 
opraHM3au;mi MeCTHOro CaMOytlpaBJieHMHz B PtJCQllHCKOM ¢e,n;epa11;nm>, HOpMaTHBHO­

npaBOBhI~ aITToB B · 06.rracTll q>.MHaH(}OBOH H oro,EJ;)Ke'FHOH· rro.rrH.TMKH Pocc:ttiICKOM· 
<De.n:epa11;Hlf, OpeH$yprcKoit @6JJ.aer.n « rup0,n;a OpcKa ,n: T.Il\; 

2. l .2.3'HaHMe 3aKoHo;n;aTeJihC'FBa o MYfllifl1JlriaJibHoii crry1K6e P(JCCHHCKoiI 
<fi:e.n:epa11IHM :rn OpeHoypFcKott o6nat,TH, MyHnJlU:lna.r.toHhIX rrpa:s0Bt1x akT@B 0 

M}IBllIJ;HilM:&H0:0' CJiyX<6e; 

2.1.J. 3HaHMe 33.K©H@~axeJiuHiix :u HHblX HQpMaTHBHI!IX rrpaBOB:&IX aKI'OB 
Po~CHHCKO:ii <P~.n:e,pau;un, Open6yprc1wiI o6rra(;!J:M, p.ti;ii'JiaMeHTnpyroiu;MX CTaryc~ 
C'FJ:)YKTYPY, ~OMTieTeH~IRO~ n:op:a.n;oK ep:raHli3a:u:uu 1$. ,n:efileJibHOCTh 3aKOHO,D;aTeJTum.IX 

(npe)lCTaRIIfeh:&Eti,tx) M ~CflOHHHTe:JlfiHTs,IX,' opranoB RO!Jy';ZJ;8.]1CTBeHiIOH BJiaCTH, opraHOB 
MeCTHOI'O caMoyrrpaBJieHMH; 

2.1.4. 3Ham1e fiOJIOiKeHH~ 0 cpnHaHCOSOM yripaBJieHMH (.n:anee - YrrpaBJieHHe)~ 
n0Jlo1Ke:flmt 06 O'rll;e.1Ie .nJoxo,n;oB n, TexawrecKoro eoIIpono~eHIDC•; 

2 .1.5. 3Ham1e IIpamLJl ,n:eJIOBOI"O 3THKeTa; 
2.1.6. 3HaHHe rrpamm cny)Keonoro pacnopH,n;Ka; 
2.1. 7. 3:flaHIIe ,D;OKyMemoo6opoTa H pa60T:&l CO CJiy)KeOHOM HH4,)0pMau;neiI, 

lfH<;i1J1YI{µMII no ,n;errorrpoH380)'.{C'FBY :8° a,D;Ml1:Hl1'C'rj]at1;1f:M ropo,n;a MYffMt(NUaJihHOFO 

o6pa30BaHMH «Fopo,z:i; OpcK»; " 
2.1.8\ YMeltMe: noJio30B1liTI>e.a f:lP©FpaMMHbIMH np(}.~~~taMH, 11cn•JihsyeMBIMU 'a· 

1w6ore oT.n;eJroM; . ., 
2. t .9. BJiaJte'HHe KOMIIhID'repHOM TeXHHKOH Ha Yi[OBHe )ffiepeHIIOFO IlOJI:&30BaTeJJJI,; 

5.l·. Ha, ,l:J;l:)J1)KHQC'Ji'b FJiaBHOTO cnettllaJIMC'Ia Ha3Hal!aeTCH JIH:U:0, R¥eIOIE(ee 
Hp0<peCCMOHaJihHOe 06paso.Bam1e, 6e3 npe,nbHBJiemui; rpe6oBaHllli K CTa)Ky. 

3 .2'. f JiaJ:Hu,rii .CIIeUifaJIMCT .l(0JI)KeH. 3HaT&: 
3' .Z. l. Sa.n:atttt u cpym:fill::MHrnpranoB MecTHoro caMoyripaBneH'MH; 
3 .2 .2. IlopH,[(OK IIO,lJ;I:'O'TcQBKM, con1acoBaHIJH ll rrpllHHTIBI MyttllIJ;llITaJihHbIX 

npaBOBhIX aKTOB; 
3 .2·.J. O:gao~M uHq>OpMaIJHoH~oro, ,nO:KyMeHi'an;:MoHHoro, qmHaHcoBpro 



o6ecrre-qemrn c<pep ,n:e.51TeJI:&H0CTH opraH0B MeCTHoro caMoyrrpaBrreHH.51; 
3 .3. rrraBHbIH crre:u;HaJIHCT ,n:0JI:>KeH HMeTb HaBbIKH: 
3 .3 .1. OpraHH3a:U:HH JIH"C!H0ro Tpy,n:a H rrrraHHp0BaHH.51 pa6o-qero BpeMeHH; 
3 .3 .2. Brra,n:eHH.51 rrpHeMaMH BI,ICTpaHBaHH.51 Me)KJIH"l!HOCTHI,IX OTHOilleHHH, 

Be,n:eHH.51 ,n:eJIOBbIX rreperoBopOB H C0CTaBJieHH.51 ,n;eJIOBoro IIHCbMa; ', 
3 .3 .3. Brra,n:eHH.51 C0BpeMeHHbIMH cpe,n:CTBaMH, MeTo,n:aMH H TeXHOJIOrH.51MH 

pa60Tbl C HH<pOpMa:u;Heii: H ,n:oKyMeHTaMH; 
3.3.4. Brra,n:eHH.51 oprreXHHKOH H cpe.n:GTBaMH K0MMYHHKa:U:HH; 
3.3.5. Brra,n:eHH.51 O<pH:U:HaJII,HO-,n:eJIOBbIM CTHJieM COBpeMeHHOro pyccKoro .513bIKa; 
3.3.6. Pa3pa6oTKH H0pMaTHBHbIX H HHbIX rrpaBOBbIX aKTOB ITO HarrpaBJieHHIO 

,n:e.aTeJibHOCTH; 
3.3.7. IlpHMeHeHH.51 crre:u;HaJII,HI,IX 3HaHHM rrpe,n:MeTHOM o6rracTH ,n:e.aTeJibHOCTH; 
3 .3. 8. OpraHH3a:U:HOHHOii: pa60T1,1; 
3 .3 .9. CttcTeMHoro rro,n:xo,n:a K pemeHHIO 3a,n:a-q; 
3 .3 .10. KoHcyrrnTHpoBamrn; 
3.3.11. Pa60TI,I C pa3JIH"l!HbIMH HCTO"l!HHKaMH.HH<pOpMa:U:HH; 
3 .3 .12. CHCTeMaTH3a:U:HH H no,n:roTOBKH HH<pOpMa:U:HOHHbIX MaTepHaJIOB; 
3.3.13. IIy6JIH"l!HbIX BbICTynrreHHii; 

3 .3 .14. Be,n:eHH.51 crry:>Ke6Horo ,n:oKyMeHT006opoTa, HCnOJIHeHH.51 cJiy:>Ke6HbIX 
,n:oKyMeHTOB, rro,n:roTOBKH OTBeT0B Ha o6pameHH.51 opraHH3a:U:HH H rpa:>K,n:aH; 

3 .3 .15. ,[(pyrHe Heo6xo,n:HMbie )];JI.51 HCIIOJIHeHH.51 )];OJI)KHOCTHbIX o6.513aHHOCTeii: 
HaBbIKH. 

4. ~OJI~HOCTllhie 06sl3aHHOCTH 

4.1 '. BninOJIH.51eT pa6oTy no corrpOBO)K,n:eHHIO aBTOMaTH3HpOBaHHI,IX 
HH<pOpMa:U:HOHHI,IX CHCTeM B y rrpaBJieHHH. 

4.2. OpraHH3yeT 0IIbITttyIO H np0MI,lillJieHHYIO 3KCIIJiyaTa:U:HIO rrporpaMMHI,IX 
cpe,n:CTB, nptto6peTeHHI,IX y pa3pa60T"l!HKOB. 

4.3. O6ecrre"l!HBaeT 6ecnepe6oii:Hyro pa6oTy ABTOMaTH3HpOBaHHOH CHCTeMbl (~C 
EIO,n::>KeT>> )];JI.51 opraHH3a:U:HH H y-qeTa HCII0JIHeHH.51 610,n::>KeTa. 

4.4. O6ecne"l!HBaeT 6ecnepe6oii:Hyro pa6oTy cepBepoB, pa6o"l!HX cTaH:u;Hii:, 
JIOKaJibHOH Bbl"l!HCJIHTeJibHOH ceTH H oprrexHHKH YrrpaBJieHH.51. 

4.5. O6ecne"l!HBaeT rrony-qeHHe, ycTaH0BKY, xpaHeHHe H YHH"l!T0:>KeHHe 
HH<pOpMa:U:HH ITO CKA,I( «CHrHaTypa» rrpH o6MeHe 3JieKTpOHHbIMH ,n:oKyMeHTaMH rrpH 
ocymecTBJieHHH pac"lleTOB -qepe3 pac"l!eTHYIO ceTb EaHKa PoccHH. 

4.6. OcymecTBJI.51eT pa3pa60TKY H rrporpaMMHp0BaHHe OT"l!eTHbIX Ta6JIH:U: Ha 
0CH0Be 6a3 ,n:aHHbIX Y npaBJieHH.51. 

4. 7. O6ecne"l!HBaeT 6ecnepe6oii:Hyro pa6oTy nporpaMMHoro o6ecne"lleHH.51 Me:>K,n:y 
oT,n:eJIOM N2 9 Y<I>K no OpeH6yprcKoii: o6nacTH H YrrpaBJieHHeM. · 

4.8. Y CTaHaBJIHBaeT CHCTeMHbie rrporpaMMHbie cpe,n:CTBa H rraKeTbl 
npHKJia,n:HbIX nporpaMM B OT,n:errbl YnpaBJieHH.51. 

4.9. OcymecTBJI.51eT <pyHKI.J;HH a,n:MHHHCTpaTopa HH<pOpMa:U:HOHHOM 6e3onacHOCTH. 
4 .10. IIo,n:,n:ep:>KHBaeT ypoBeHb KBaJIH<pHKa:U:HH, Heo6xo,n:HMbIH )];JI.51 Ha,n:Jie:>Kamero 

HCII0JIHeHH.51 o6.513aHHOCTeii. 
4.11. Co6rrro.n:aeT ycTaH0BJieHHI,Ie B ynpaBJieHHH npaBHJia BHYTPeHHero 

Tpy,n:oBoro pacnop.a,n:Ka, oxpaHbI -rpy,n:a, IIO:>KapHOH 6e3onaCHOCTH, nop.51,n:OK pa60TI,I co 
I 
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crry)Ke6HoiI nmpopMau:nen:, co6mo,n;aeT TeXHHKY 6e3onacHocTn; 
4.12.0praHH3yeT norryqemrn, ycTaHOBKY, xpaHeHHe n YHWITO)KeHHe 

nmpopMaU:HH no CKA,[( «CnrHarypa». 
4.13. Ocy:r.u;ecTBmieT q>JHKu:HH a,n;MHHHCTPaTopa HHq>OpMaU:HOHHOH 6e3onacHOCTH 

yqacTHHK0B 3JieKTp0HHbIX nrraTe)KeM. ', 

4.14. BbinOJIIDieT OT,Zl;eJibHbie nopyqeHIDI HaqaJII,HHKa OT,n;erra. 

5. Ilpaaa 

5 .1. rrraBHblii cneu:narrncT MMeeT npaBo Ha: 
5 .1.1. 03HaKOMJieHne C ,ztoKyMeHTaMM, yc'FaiiaBJIHBaIOrn;HMH ero npaBa, M 

o651'3aHHOCTH no 3aMern;aeMOM ,Zl;OJI)KHOCTM MYHHU:HnaJibHOH cJiy)K6bI; KpUTepH5t:tvm '. 
ou:eHKH KaqecTBa HCnOJIHeHIDI ,li;OJI)KHOCTHbIX ofonaHHOCTeM H ycJIOBIDIMH npo,D;BIDKeHIDI 
no crry)K6e; 

5 .1.2. 06ecneqeHHe opraHII3aU:HOHHO-TeXHHqecKHX ycrrOBHH, Heo6xo,n;HMbIX ,Zl;JHI 
HCnOJIHeHIDI ,ll;OJI)KHOCTHbIX ofomaHHOCTeiI; 

5 .1.3. OnrraTy TPY.n;a M' ,n;pyrne BhmrraTbI B cooTBeTCTBHH. c 'll'l)y,n;oBBIM-
3aKOiio,n;aTerrr,cTBOM, 3aKOHo,n;a1'eJibCTBOM O MYHUI.J;HnaJibHOM CJiy)K6e u TPY,D;OBhIM1 

.uoroBopoM (KOH'rpaKTOM); 
5 .1.4. OT.n;mx, o{focneqnBaeM~IH ycTallOBJieHMeM HOpMaJII,Hoif 

npo,n;oJDI{HTeJlbHOCTM pa6011ero ( cny)Ke6Hoto) BpeMeHH, npe,n;ocTaBJieHHeM BbIXO):(HhlX 
,n;HeiI H Hepa601IHX Upa3,n;HWIHbIX ,n;HeiI, a TaIDKe e)Kero,n;Horo,onnatiMBaeMoro omycKa; 

5.1.5. IIorryqeHHe B ycTaHOBJieHHOM nopJI,n;Ke nm]?opMau;HH M MaTepHaJIOB, 
iieo6xo,n;HMbIX .t(JIH HCnOJUieHIDI ,ll;OJI)KHOCTHblX OOH3aHHOCTeii; 

5.1.6. YttaCTHe no CBOeii HHHU:HaTHBe B KOHKypce Ha 3aMem;eHHe BaKaHTHOH 
,n;omKHOCTH MYHHU:HilaJII:,HOM crry)K6bl; 

5. l. 7. TionyqeHHe ,ll;OIIOJIHMTeJibHOro npoc]?eccHOHaJibHOFO 00})a30BaHIDI B 
CO0TBeTCTBHlf C MYHHU:HIIaJibHhlM rrpaBOBbIM aKTQM 3a C"l!eT cpe,n;eTB MJ!CTHoro 

6IO,n;)KeTa; 
5.1.8. 3a:r.u;nTy CBOHX nepcOHaJibHbIX ,n;aHm,rx; ·~ 
5 .1.9. 03HaKOMJieHHe co BCeMH MaTepHarraMH CBOero JIIflIHOro ,n;erra, C OT3bIBaMH 

0 rrpoc]?eccHOHaJibHOH ,n;eHTeJibHOCTM ii ,n;pyrHMH ,[J:OKy-MeH'raMH ,ZJ;O BHeCeHIDL HX B eto 
JIHqHoe ,n;eno, a ·raK)Ke Ha npno6meHHe K JlH;IIHOMY ,n;eny ero nHCbMeHHblX 061>:HCHeHHM; 

5 .1' .10. 06'.be,n:1mem1e, BKJIIOqrui: npaBO C03,ltaBaTb rrpoq>ecCHOUaJibHbie COI03:&I:, )];.fl~ 

3arn;HTbl CBOMX npaB, COU:HaJibH0-3KOHOMHlfeCKHX H npoc]?eccHOHaJl:&HbIX HHTepecoB; 

5 .1.11. PacCM01-peI,IHe HH,Zl;HBU,lzyaJibHI,IX Tpy,n;oBLIX crropoB B COOTBeTC'.fBMH s: 
Tpy,n;oBbIM 3aK0H0,n;aTeJJ;bCTBOM, ~a:r.u;MTY CB0HX npaB li 3aKOHHhlX HHTepecoB Ha 

MYHHU:MilaJibHOH, CJiy)K6e, BKJIIOYiaH o6)KaJIOBaHH€ B cy.D; HX aapymeauii; 
5.1.12. HcIIOJib30BaHHe B CBOeii ,n;eHTeJibHOCTH MaTepHaJibHO:TeXHiflleCKHX 

cpe.n;cTB YnpaBnemrn; 
5.1.13. lITpnIDITHe pemeHHM HJI:II yqacTne B HX no,n;roTOBKe B cooTBeTCTBHH .co 

CBOHMH ,l(OJI)KHOCTHbIMH o6H3aHHOCTHMH; 
5.1.14. IlpMIDITMe yqaCTIDI B ceMHHapax, B pa6oTe COBe:r.u;aHHM, KOMHCCHH, 

pa60"l!HX rpyrrrr MT.II. no aorrpocaM, OT}IOCH:r.u;HMCH K KOMUeTeHIJ;HH OT,n;ena; 
MMeeT rrpaBo: 
5 .1.15. 3anpamnBaTb H IIOJiyqaTb HHq>OpMa:u;:mo OT OTpacneB:bIX 

( c]?ymrn;HOHaJIJ;,HbIX) H TeppIITopHaJibHbIX opraHoB ai:wmmcTpau;nH ropo,n;a, 
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MYHHI(HnaJU,HbIX npe.n:npmITHH H yqpe)K,n:eHHH ropo.n:a no BOnpocaM ,n:e5ITeJibHOCTH 

oT,n:eJia; 

5.1.16. Ilo nopyqeHmo Hal!aJibHHKa ynpaBJiemrn npe,n:cTaBJI5ITb HHTepec1>1 

yrrpaBJieHH5I B y11pe)K,n:eHH5IX, rrpe.n:npI:15ITI:15IX, opraHH3al(I:15IX, no.n:roTaBJIHBaTn H 

paccMaTpHBaTb BOIIpOCbI, OTHOC5III(HXC5I K KOMneTeHI(HH OT,n:eJia; 

5 .1.17. IlOJib30BaTbC5I aBTO'rpaHcnopTOM y npaBJieHI:15I 

BO3JIO)KeHHbIX Ha Hero 3a,n:a11. 

, 
' npH BbIIIOJIHeHHH 

5 .2. llMeeT .n:pyrHe npaBa, npe,n:ycMOTpeHHbie 3aKOHO,n:aTeJibCTBOM H HOpMaTHBHO­

npaBOBbIMH aKTaMH opraHOB MeCTHOro caMoynpaBJieHI:15I. 

6. OTBeTCTBeHHOCTh 

6.1. rJiaBHbIH cneu;HaJIHCT HeceT OTBeTCTBeHHOCTb 3a: 

6.1.1. IlpaBHJibHOCTb, .D:OCTOBepHOCTb H CBOeBpeMeHHOCTb no,n:roTaBJIHBaeMbIX no 

Kpyry CBOHX o65I3aHHOCTei1: HHq>OpMal(HH, cBe,n:eHHii:, aHaJIHTH1IecK00: H onepaTHBHOH 

OTl!eTHOCTH; 

6.1.2. Co6mo,n:eHHe npaBHJI BHyTpeHHero Tpy,n:oBoro pacnop5I,n:Ka H 

HCnOJIHHTeJibCKOH .D:HCI(HIIJIHH;. 

6.1.3. Co6mo,n:eHHe o65I3aHHOCTeH, 3aKpenJieHHbIX HaCT05III(eii: ,n:OJI)KHOCTHOH 

HHC'fPYKu;Hei1:; 

6.1.4. Pa3rJiaIIIeHHe CBe,n:eHHH, noJiyqeHHbIX B YnpaBJieHHH pe3yJinTaTe 

BbIIIOJIHeHI:15I HM CBOHX .D:OJI)KHOCTHbIX o65I3aHHOCTei1:; 

6.2. 3a Heco6mo,n:eHHe o65I3aHHOCTeH:, 3aKpenJieHHbIX HaCT05III(eH: .D:OJI)KHOCTHOH 

HHCTpyKu;HeH:, rJiaBHbIH cnel(HaJIHCT HeCeT Mepnl OTBeTCTBeHHOCTH, onpe,n:eJieHHbie 

,n:eH:CTB)'IOII(HMH 3aKOHO)J:aTeJibHbIMH H HOpMaTHBHO-npaBOBbIMH aKtaMH. 

7. B1aHMO)];eiiCTBHe C )];pyrHMH no,a;pa3,ll;eJieHHBMH H )];0JI,KH0CTHhIMH JIHU:aMH 

7 .1. B npou;ecce CBOeH ,n:e5ITeJibHOCTH rJiaBHhlH cne:u;HaJIHCT B3aHMO,n:eHCTByelt: 

7 .1.1. Co BCeMH O'fl)aCJieBbIMH ( q>yHKI(HOHaJibHbIMH) H TeppHTOpHaJibHbIMH 

opraHaMH a,n:MHHHCTpau;HH, oT,n:eJIOM N2 9 Y<l>K no OpeH6yprcK00: o6JiacTH, opraHaMH 

MeCTHOro caMoynpaBJieHI:15I, MYHHI(HIIaJibHbIM opraHOM no BOnpocaM IIOJI)'1IeHI:15I 

HHq>OpMal(HH, He06xo,n:HMOH .D:JI5I HCnOJIHeHI:15I CBOHX .D:OJI)KHOCTHbIX o65I3aHHOCTeii: 

onpe,n:eJieHHbIX pa3,n:eJIOM 4 HaCT05III(eH: .D:OJI)KHOCTHOH HHCTpyKI(HH; 

7.1.2. C MHHHCTepCTBOM q>HHaHCOB .OpeH6yprCKOH o6JiaCTH no Kpyry CB0HX 

o65I3aHHOCTei1:; 

7 .1.3. Co BCeMH CTPYKTYPHI>IMH no,n:pa3,n:eJieHI:15IMH Y npaBJieHI:15I no BonpocaM 

noJiyqeHI:15I H npe.n:ocTaBJieHI:15I HHq>OpMal(HH, Heo6xo,n:HMOH .D:JI5I HCnOJIHeHI:15I CB0HX 

.D:0JI)KHOCTHbIX o65I3aHHOCTeH onpe,n:eJieHHbIX pa3,n:eJIOM 4 HaCT05III(eH: ,n:OJI)KHOCTHOH 

HHCTpyKI(HH. 

8. KpHTepHH ou;eHKH Tpy,ll;a 

8.1 3Hairne 3aKOHo,n:aTeJibHbIX, HOpMaTHBHbIX npaBOBbIX aKTOB. 

8.2. OTCYTCTBHe 3aMel!aHHH, HapeKaHHH co CTOpOHbI pyKOBO.D:CTBa. 

8.3. Cn9co6HOCTb qeTKO opraHH30BbIBaTb H nJiaHHpoBaTb BbIIIOJIHeHHe 
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II0p)7YleHHbIX 3a,n:amrit 

8.4. YMeHIIe paccTaBJUITb np:0:opIITeTbI. 

8.5. Crroco6HOCTb 6nICTpo a,n:aIITMpoBaTbC5I K H0BbIM ycJI0BM5IM :0: 'I'pe6oBaHM5IM. 

8.6. OC03HaHMe 0TBeTCTBeHH0CTM 3a rrocrre,n:cTBM51 CB0MX: ,n:eHCTBMH, 

rrpMHMMaeMbIX pemeHMH. ~ 

3aMeCTHTe.Ji1> Ha'laJibHHKa ynpauJieHJJJI -

Ha'laJil>HHK OT,Ll;eJia ,Ll;OXO,Ll;OB JI 

TeXHH'leCKOro conpOBO~eHHR 

cor JIACOBAHO: 
3aMeCTMTeJin rnaBnI ropo,n:a 

no q>MHaHCOB0-3KOHOMlfqecKOH 

IIOJIMTHKe 

E.A. CB11HeHKOBa ---------
« » 20 r. -------

corJIACO:BAHO: 
CTapmuii MHCIIeKT0p 

.. O.B. BaKaeBa -----~~-~ 
« » 20 I:'. -------

E.B. M3KapoBa 
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JincT 03HaKOMJieHUB C ~om1rnOCTHOii DHCTPYKIIDeii 

X!!n/n (l>aMHJIHSI, HMSI, )l;aTa H UO,!J.UHCh )l;aTa H HOMep )l;aTa H HOMep 

oTqecTBO ,!J.OJiiKHOCTHOro ,!J.OJiiKHOCTHOro JIHIJ;a npuKaJa npuKaJa 06 

Jinu:a, HaJHaqaeMoro Ha UOCJie 03HaKOMJieHHSI ero (pacnopSimeHuSI, OCBOQO;K.!J.eHHH 

,!J.OJliKHOCTh c HHCTpyKu:ueii u UOCTaHOBJieHust) 0 OT 3aHUMaeMOH 

UOJiyqeHHSI ee KOUHH H33Ha'leHHH Ha ,!J.OJiiKHOCTH 

,!J.OJiiKHOCTh 
- 1 2 3 4 5 
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JlncT nepecMOTP,~ (a1nyaJIH3annn) AOmKHOCTHoii HHcTpyKu;nn 

. 

.N'!! n/n )l;aTa ~~pe_CMOTpa (aiqyaJIQ3ffUHH) . Pe3yJILTa,T nepecMOTpa <l>~H.0,, 00/].IlHCh 

( aicryaJIH3aUHH} )J.OJi~HOl,HHOro mm,a 
{' 'o, <' . 

1 2 3 ~ 4 .. 

.. .. 

-

••· 

' -- , -· 
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